HOCTAHOBJIEHMNE
AIMUHUCTPALIM TOPOLA ECCEHTYKHU
CTABPOIIOJIbCKOI'O KPAA
r. Eccenrykn

23.10.2017 Ne 1418

OO yTBepKIEHNU aMUHHUCTPATUBHOIO PErIaMEHTa MPEI0CTABICHHUS MyHULIUIIAIBHON YCITyTH
«IIpenocraBnenue cBeaeHU! 00 0O0BEKTaX HMMYLIECTBA, BKJIIOYEHHBIX B IEPEUEHb
MYHHUIMIIATBHOTO UMYIIECTBA, IPEAHA3HAYEHHOTO I NPEJOCTABIICHHS BO BIAJICHUE U
() B TONB30BaHME CYyOBEKTaM MaJoOro M CpPEJHEro NpearnpuHUMATENbCTBA U
OpraHu3anysM, 00pa3ylIuM HHPPACTPYKTYpY MOANEPKKA CYOBEKTOB Maloro u
CPEIIHEr0 MPEeAIPUHUMATEIIbCTBAY

PykoBonctBysace ®enepanbapiM  3akoHOM oT  27.07.2010 Ne 210-®3  «O6
OpraHu3allii  TPENOCTABICHHUS TOCYNAapCTBEHHBIX ¥ MYHUIMITAJIBHBIX  YCIIyI»,
®enepanbHbiM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «O06 o0mmx MpUHIUIAX OpTaHU3aIUH
MECTHOTO CaMOYIpPAaBJICHHUS», YCTaBOM MYHHUIUMNAIBHOIO OOpa30BaHUs TOPOJCKOTO
OKpyra Tropoaa-kypopta FEcceHTyku, Ha ocHOBaHMM oOpamieHus MUHUCTEPCTBA
HIKOHOMHYECKOTO pa3BuTHs CTaBpOIOIBLCKOTO Kpasi, a/IMUHUCTpaIus ropoaa Eccenryku

I[TOCTAHOBJIAET:

1. YTBepaUTh aIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS] MyHULIUIIATBHON YCITyTH
«IIpenocraBiieHne cBeaeHUN 00 OOBEKTaX HWMYIIECTBA, BKJIIOYEHHBIX B TEPEUCHBb
MYHUIIMNIATBHOTO MUMYILIECTBA, MPEIHA3HAYEHHOTO MJisi MPEIOCTaBIEHUsI BO BJaJCHHE U
(w1M) B TOJB30BaHHE CYOBEKTaM Majoro M CPEIHEro MNpeANpUHUMATENbCTBA U
OpraHu3alusM, oOpa3ylIUM HHPPACTPYKTYPY TOAACPKKH CYOBEKTOB MaJIOTO0 H
CPEHETO0 MPEAIPUHUMATENBCTBAY, COTNIACHO PUIIOKEHUIO.

2. ndopmalioHHO-aHAIUTUYECKOMY OTJENy aJIMUHUCTpauuu ropoga EcceHTyku
(B.b. T'epacumenko) omyOJMKOBaTH HACTOSIIEE IIOCTAHOBICEHWE B  TOPOJCKOU
OOIIECTBEHHO-TIONUTUYECKON Ta3eTe «EcceHTykckas mmaHopaMa» W pa3MecTUTh Ha
oumansHOM caiite aamuHucTpanuu ropoga Eccentyku um dymbl ropona EccenTyku B
MH(}OPMALMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT».



2.
3. KOHTpOJ'[B 3a BBIIIOJHCHHMEM HACTOAIICTO ITIOCTAHOBJICHUA BO3JIOXKHMTDH HA 3aMCCTUTCIIA
IJIaBbl aIMUHUCTPAIMU Topoaa - IMPCACCAATCIII KOMUTCTA I10 MYHHHHHaHBHOﬁ COOCTBEHHOCTH

ropona Eccenryku C.B. I1aBnoga.

4. Hacrosiliee  TMOCTaHOBJIGHWE BCTYNMaeT B CHIYy CO JHA €ro  O(UIMAIBHOTO
OITyOJTMKOBaHMSI.

I'maBa ropona Eccenryku A.JO. Hekpucros



IIpunoxenne

K IIOCTAHOBJICHUIO

aJIMUHHCTpanMu ropoaa EccenTykn
ot 23.10.2017 Ne 1418

AIIMUHUCTPATUBHBIN PETJIAMEHT
npeocTaBIeHNs] MyHUIMIAIbHON yeimyru «IIpenocraBnenue cBenennii 00 00bekTax
UMYIIIECTBA, BKIIOUEHHBIX B [IEPEYCHb MyHUIIUTIAIILHOTO UMYIIECTBA, PEAHA3HAYCHHOTO
JUTSl IPEIOCTABJIEHUS BO BJIaJICHUE U (WJIH) B MTOJIb30BaHUE CyOBEKTaM MaJIOrO U CPETHETO
IpeINPUHUMATEIBCTBA U OpTraHU3aIUsIM, 00pa3yoluM HHPPACTPYKTYPY HOIICPIKKU
CyOBEKTOB MAJIOTO M CPETHETO MPEAPHHIMATEIHCTBAY

Paznen 1. O0ume mosioxkeHust
IIpenmeT peryJmpoBaHusi AIMUHUCTPATHBHOIO PerjiaMeHTa

11 AJZIMAHHUCTPATUBHBIA  PETJIAMEHT TMPEAOCTABICHUS MYHUIMIAIBHON  yCIyTH
«IIpenocraBieHue cBejeHU 00 OOBEKTAX MMYIIECTBA, BKJIIOYEHHBIX B TEpEeUYCHb
MYHUIIUTIATBHOTO MUMYIIECTBA, MPEAHA3HAYCHHOTO JIJIsi TIPEIOCTABICHUSI BO BJIAQJICHUE U
() B TONB30BaHHE CYOBEKTaM Majoro W CpPEIHEro MNpeANpUHUMATENbCTBA U
OpraHu3alnusM, oOpa3ylIUM HHPPACTPYKTYpYy TMOAACPKKH CYOBEKTOB Majoro |
CpeIHero MpeANPUHUMATEILCTBAY (ajiee — PernmaMeHT) perympyeT OTHOIIICHHS, CBSI3aHHbIC
C TPEIOCTaBICHHEM MYHHIIMIAIBHOW YCIyTH B OTHOIICHWM HEIABWKMMOTO WMYIIIECCTBA,
BKJIIFOYCHHOTO B TMEpPEYCHbh MYHHIMMAIBHOTO WMYIIECTBA, MPEIHA3HAUYEHHOTO IS
MpEe0CTaBIEHUs BO BIlaJicHHEe U (WJIM) B MOJIb30BaHHE CYOBEKTaM Majoro M CPEIHETro
MPEANMPUHAMATEIIECTBA M OpPTaHU3AIMIM, O00pa3ylomuM HHPPACTPYKTYPY MOAACPKKA
CyOBEKTOB MaJIOTO W CPEIHEr0 MPEANPUHUMATEIbCTBA, OMNpPEACIIeT CPOKH U
MOCIICIOBATENIFHOCTh  JIGUCTBUM  (aIMHUHUCTPATHBHBIX —TPOLEAYP), a TaKkKe TMOPsIOK
B3aUMOJICHCTBUS YIIOJIHOMOYEHHOTO OpraHa MECTHOTO CaMOYIIPABJICHUsI C 3asBUTENIEM TpU
MPEIOCTABIICHUN MYHHIIUIAIBHON YCIIYTH, OCYIIECTBISIEMOH T10 3asIBJICHUIO 3asIBUTEIIS.

Kpyr 3asaBuresen

1.2 3asgButensiMu  SIBISItOTCSL  TpaknaHe Poccuiickori  ®Denepanumn, a  Takxke
IOpUIMYECKUE JIUIIA TU00 HHINBUIYaIbHbIC IPEATPUHIMATEIIH.

OT “MeHH 3asBUTEIS C 3asBJICHUEM O TPEIOCTaBICHUH MYHHUIIMIATEHON YCIYTH MOXKET
00paTuUThCs TPEACTABUTENb 3asBUTENS (Jayee - 3asBUTENb), KOTOPBIA, B ClIyyae JIMYHOIO
oOpaieHus, TPEIbSIBISET JOKYMEHT, YAOCTOBEPSIIONMI €ro JIMYHOCTh, TMPEICTaBISET
(mpusaraetr K 3asiBJICHUIO) JOKYMEHT, MOJTBEPKIAIONINIA €ro MOJIHOMOYMS Ha OOpalleHUe ¢
3asBJICHUEM O TMPEAOCTABICHUN TOCYAAPCTBEHHOW YCIyrd (HMOMIMHHUK WM HOTapUaJIbHO
3aBEPEHHYIO KOIHUIO).



TpeGoBanus k NopsiAKY MH(POPMHUPOBAHNSA
0 NPEAOCTABJICHMY MYHULMIIAJILHON YCIyTH

1.3 [Ipenocrapnenre  MyHHLMIAIBHOM — yciIyru  ocymectBisier Komurer 1o
MYHUIIUTIATBHON COOCTBEHHOCTH roposia EcceHTyku (ianee - KOMUTET).

Komurer pacnonoxken no anpecy: CraBporonbckuit kpai, r.Eccentyku, yn.BokzanbHas,
33a.

Bpewmst pabotel komuTeTa: moneaeabHUK — yetBepr ¢ 9-00 gacos g0 18-00 vacos, narHuUIa
—¢9-00 no 16-45, nepepsis ¢ 13 yacos 10 13-45 yacos.

14 Nudopmarto o MecrTe HaxOXICHUS M Tpapuke padOThl KOMHUTETa MOXKHO
HOJIy4UTh Ha caiite komuTera WWW.KmSs-essentuky.ru u mo tenedony 7-79-04, a Taxke Ha
MH()OPMALIIOHHOM CTEH/I€ KOMUTETA.

15 CripaBouHblii Tene()OH KOMHUTETa O TOPSIKE NPENOCTABICHUS MYHUIMITATBHOM
ycyTH - 7-65-53.

16  Anpec caiita komurera WWW.Kms-essentuky.ru.

AJipec 3IICKTPOHHOM TOYTHI KOMHTETa — €SS-Kms@yandex.ru.

1.7 Jis monmydeHus MHGOpPMALMK N0 BONPOCaM MPEIOCTABICHUS MYHUIIMITAIBHOM
YCIIyTH, CBEACHUN O XOJIE €€ MPEAOCTaBICHHS 3asBUTENh 00pAIaeTCs JUYHO, MMCBMEHHO, IO
TenedoHy, Mo 3MEKTPOHHOU 1TOYTE B KOMUTET.

Koncynpraimu (cnpaBku) MO BOMPOCaM MPEIOCTABICHUS] MYHUIMIIAIBLHON yCIyTH
NPEIOCTABISIIOTCS  CHELMAIUCTaMM, B TOM 4YWCIE CHEUUAIBHO  BbIICNCHHBIMUA  JUIS
NpeIOCTaBICHNS! KOHCYNbTaA. KOHCYNIbTaIlmu MmpenocTaBisitoTes 1o CIEIYIOIIMM BOIPOCcaM:

0 KaTeropusix rpakaaH, UMEIOIIHX MPAaBO HA MPEIOCTABICHUE MYHHUIIUTIATBHOU YCITyTH;

IO MEPEYHIO IOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHHUS TOCYIapCTBEHHOM YCITYTH;

IO WCTOYHUKY TONMY4YEHHs JIOKYMEHTOB, HEOOXOOUMBIX JJIsI  MPEeJOCTaBIICHUS
MYHHULUTIAJIBHON YCITYTH;

0 BPEMEHH MPYEMa U BbIIAYH IOKYMEHTOB;

0 TOpsAKe OOXKanoBaHUS ACUCTBUI (O€37EHCTBUS) M PEIICHUA, OCYILECTBISAEMBIX U
NPUHAMAEMBIX B XOI€ MPEAOCTABICHHS MyHUITUTIAIGHON YCITyTH.

Koncynbraimu o0miero xapakrepa (0O MECTOHAXOXKIECHUH, rpaduke paboThl, TpeOyeMbIX
JOKYMEHTAX) MOT'YT MPEAOCTABISITHCA C HCHOJIB30BAHUEM CPEZICTB aBTOMH(OPMHUPOBAHHUSL.

HudopmupoBanme o xojie NpeoCTaBIeHUs] MyHULIUMNAILHON YCITyTH OCYIIECTBISETCS IPU
JTIMYHOM KOHTAKTE C 3asBUTEIIIMH, TIOCPEICTBOM ITOYTOBOM, TeIe(OHHOM CBSI3U U AJICKTPOHHOM
TIOYTHI.

18 Wudopmaimiss 1o Bompocam — MPEAOCTaBICHHS  MYHULMMIAIbHOM  YCIyTd
pa3Mernaercs:

Ha MHPOPMAITMOHHBIX CTEH/IaX, PACTIOJIO’KEHHBIX B TIOMEIICHUSIX KOMUTETA;

Ha O(pHIMATBHOM caliTe KoMuTeTa WWW.Kms-essentuky.ru B cetn iaTepHerT;

1.9 Ha crtennme xommtera B 00s3aTE€IBHOM TMOPSIKE pa3MeniaeTcss HMHGOpPMAIMS O
MecTe HaxOXJeHus, rpaduke paboThl KOMUTETA, KOHTAKTHBIX Tele(OoHaX KOMHUTETA, a TAKKe
aJZipec caiirta KOMUTETA.

Ha nHbopMamoHHbIX CTeH1axX B MOMEIIEHUH KOMHUTETa U Ha VIHTepHET - caiite KomMuTeTa
pa3Meniaercs ciaeayroias nHhOpMaIs:

CXeMa pa3MeleHHUs] OTBETCTBEHHBIX CHEUAIMCTOB U rpaduK MpUema;



http://www.kms-essentuky.ru/

MEPEYEHb JIOKYMEHTOB, HEOOXOJMMBIX JUIl MPUHATHS PELICHUs O MpPEeIOoCTaBICHUN
MYHULIAIIATBHON YCITyTH, KOMIUIEKTHOCTH (JIOCTATOYHOCTH ) IIPECTABIIEHHBIX JOKYMEHTOB;

MIOPSOK MH(POPMHUPOBAHUS O XOJIE MPETOCTABICHHUS MyHULIMTIAIBHON YCITyTH;

MOPSIIOK MOJTyYEHUS! KOHCYJIbTALH;

MOPSZIOK  OOXKaJloBaHUsL JEeUCTBUM (O€31eMCTBUSI) W PEIICHUH, OCYIIECTBIEMbIX H
NPUHUMAEMBIX B XOZ€ IIPEAOCTABIECHHS MyHULIMIIATIBHON YCITyTH;

3alpeT Ha TpeOOBaHUE MPEIOCTABICHUS 3asBUTEISIMH KOHBEPTOB, Oymaru, MOYTOBBIX
OTKPBITOK, CKOPOCIIMBATENEH, TTAIIOK.

Paznen 2. Crangapr npeaocTaB/ieHusi MyHUIUNIAIbHON YCJIYyIH
HanmMeHoBaHHe MYHMIMIIAJILHON YCIIYTH

2.1. [IpenocraBieHne cBeneHU 00 0OBEKTaX MUMYIIIECTBA, BKIFOUCHHBIX B IMEPEUCHb
MYHULIMIATBHOTO UMYIIECTBA, MPEIHA3HAYEHHOTO JIJIsi MPEJOCTaBICHUS BO BiaJCHUE U
(unM) B TOJIB30BaHHE CYOBEKTaM Majoro M CpPEeAHEro NpeAlpUHUMATENbCTBA U
OpraHu3alusM, OoOpa3yloIUM HHPPACTPYKTYpy TNOAACPKKH CYOBEKTOB Majoro |
CpPEIHETO MPEeaIPUHUMATEIIHCTRA.

HaunmeHoBaHue oprana, npeaoCcTaB/IsIIONIer0 MyHUIUNAIBHYIO YCJIYTy

2.2. Komurer 1o MyHHMIIMIIAILHOM coOCTBeHHOCTH Topojaa EccenTyku. Hemocpencreennoe
IIPEJOCTABIICHNE MYHUIMITAIIGHOM YCIyTH OCYIIECTBIBIIOT COTPYIHHMKH OTENIa WMYILECTBA
KOMHTETA.

23. B cioydae HamMuusi COTVIALICHHMS O B3aMMOJEHCTBUM € MHOTO(YHKLIMOHAJIBHBIM
ICHTPOM OKazaHwsl yciyr (manee - M®II) agMuHUCTpaTHBHBIC TPOIECAYPHI MO0 TPHEMY W
perucTpanyy JOKyMEHTOB 3asBUTENI M MO BbIIAa4e JOKYMEHTOB 3asBUTEIO NEPENAOTCS Ha
ucnojgHenrue B ML,

Jis1 ipeaocTaBiieHUs: MyHULIMNATBHON YCITYTH 3asIBUTEITh 00OPAIIAETCsl B KOMUTET.

[Ipy npenocTaBIeHUM MYHUIMIIAIBGHOM YCIyTM 3alpeuieHo TpeOoBaTh OT 3asBUTEINS
KaKuX-JIM0O JEHCTBUM, B TOM YHCIIE COTJIACOBAHUM, JJIs TOTYYEHHUsS] MyHULIMITIATBHOM yCIIyTH, 32
VCKJIFOYEHUEM JICCTBUIA, IPEAYCMOTPEHHBIX HACTOSILUM PETJIAMEHTOM.

2.4. B mpolecce NMpenocTaBIeHNs] MYHULIMNIATBHON YCIYIH KOMHUTET HE OCYLIECTBIISIET
B3aUMO/ICICTBHUE C APYTHMHU OpraHAMMU.

2.5. B cootBercTBUM C TpeOOBaHMSAMH IyHKTa 3 crarbl 7 DenepalbHOTO 3aKoHa
«O0 opranuzalMy MPeAOCTaBICHHUS TOCYIaPCTBEHHBIX U MyHUIMITIAJIBHBIX YCIIyT» YCTAHOBJICH
3anper TpeOOBaTh OT 3asBUTENSl OCYILECTBICHHS JCHCTBUI, B TOM YHCIIE COTJIACOBAHUA,
HEOOXOMMBIX IS TTOMYYEHUs! MyHULMIIATBHON YCITYTH M CB3aHHBIX C OOpaIlieHUeM B WHbIC
rOCY/IapCTBEHHBIE OpraHbl, OPraHU3ALUH, 3a UCKITFOYEHUEM TOJTYYEHHs YCIIYT, BKIFOUEHHBIX B
[lepeuensb yciyr, KOTOpbIE SBJSIFOTCS HEOOXOAMMBIMU U OOSI3aTENIbHBIMU JIJIsl TIPEIOCTABIICHUS
OpraHaM MECTHOT'O CaMOYIPaBJICHNSI MyHULIUIIAIBHBIX YCITYT.

Pe3yabTaT npeaocraBiieHus MyHUIIUNAIBHON YCJIYTH

2.6. Pe3ynbpraTaMu MpeaocTaBlIeHs] MyHULUIIAIBHON YCIYTH SIBIISIETCAL:
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1) mpemocTaBiieHre 3asIBUTENSIM CBEACHUM 00 OOBEKTaX MMYIECTBA, BKIIOUCHHBIX B
MepPeYCHh MYHUIIMIIAILHOTO HMMYIIECTBA, MPEIHA3HAYCHHOTO ISl MPEJOCTABICHUS BO
BIIaZicHUE ¥ (MJIM) B MOJIH30BaHUE CyOBEKTaM MaJIOTO M CPETHETO MPEeANPUHUMATEIHLCTBA
W Opra"u3anusM, oOpasyromuM HWHOPACTPYKTYPy MOAJECPKKH CyOBEKTOB MaJlOTO H
CpEIHeTro MpeANPUHIMATEIIbCTBA,

2) IpHUHATHE PelIeHUs 00 0TKa3e B PEIOCTaBICHUN MyHHUITUITIATLHON YCITyTH.

2.7. Tlpomeaypa TpeaOCTaBIICHUS MYHHUIMIIAILHON YCIIyTH 3aBEpINAcTCs IOTyYICHHEM
3asBUTEIIEM OJTHOTO U3 CJICTYIOIIHUX JOKYMEHTOB:

1) cBenenmii 00 OOBEKTaX MMYIIECTBA, BKIIOYCHHBIX B IIEPCUCHb MYHHIIMIIAIBHOTO
UMYINECTBa, IPEIHA3HAYCHHOTO JUISl IIPEAOCTaBICHUS BO BlajgeHUe © (WIH) B
II0JIb30BaHUE CYOBEKTaM MaJIOr0 M CPEAHETO MPEANPHHHMATEIIBCTBA W OPTaHH3aIUsIM,
obpasyronuM  UHPPACTPYKTYpy MOIJACPKKH CYOBEKTOB MaJloTO W CPEIHETO
MIPEANPUHAMATEITHLCTBA;

2) yBeToMJIEHHSI 00 OTKa3€ B MPEIOCTABICHUN MYHULIMIATIBHOU YCITyTH.

O0mii cpok mpexocTaBjIeHUs] MYHHUIMIIAJIBHOM YCJIYTH

2.8. Cpok mpeaocTaBiIeHUs] MyHHUITUNAIBGHOW YCITyTH He JOJbKeH mpeBbimars 10 mHel co
JHSL TIOIa4y 3asIBJICHUSI U JIOKYMEHTOB, HEOOXOAUMBIX JUISl TIPEJOCTABICHUS] MyHHULIUIIATBHON
YCIIYTH.

2.9. Cpok BblIauu (Hampapi€HHUsI MO MOYTE) JOKYMEHTOB, SIBIISIOILMXCS PE3YyJIbTATOM
NPEIOCTABICHNS] MYHULMNAIBHOM YCIYTH, COCTaBiseT 3 pabouux AHSA C JaThl NPUHATHS
pelIeHys O MPEIOCTaBIECHUH YCIYyTH UK 00 OTKa3€ B €€ MPEA0CTaBICHHUH.

ITepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYIOLINUX OTHOLICHHS, BOSHUKAIOIINE
B CBSI3M C NPEAOCTABICHHEM MYHUIUIIAIBHON YCIIYyTH

2.10. TlpenocraBiieHne MyHULMIIATBHON YCIIYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

Koncturynuei Poccuiickon denepanum;

®denepanbabM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3amuy MpeaoCTaBICHUS
TOCYJIAPCTBEHHBIX U MyHULIMTIAJILHBIX YCIYT» |

deaepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIXY,

®enepanbHbiM 3aKOHOM OT 24.07.2007 Ne 209-®3 «O pa3BUTHUH MaJOTO U CPEIHETO
npeanpuHuMaTebcTBa B Poccuiickon deaepanuny;

denepanbHbIM 3aK0HOM 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHON TTOIITUCHY;

®denepanbabiM 3ak0HOM 0T 02.06.2006 No 59-D3 «O mopsike paccMOTpeHUs 0OpaleHrit
rpaxnan Poccuiickoit @eneparyny,

®denepanbabiM 3akoHOM OT 06.10.2003 Ne 131-03 «O0 oOUmX MpUHIUIIAX OpTaHU3AIUH
MECTHOTO CaMOYIIPABJICHUS,;

Y cTaBoM MyHUIUTIATEHOTO 00pa30BaHUs TOPOJICKOTO OKpyra ropoja-kypoprta EcceHTyku,
yTBepKIeHHBIH perienremM Coeta ropojia ot 28.10.2009 Ne 104;

[Tonoxxennem o Komurere nmo MyHUIMNATBLHOM cOOCTBEHHOCTH ropoa EccenTykuy;

Hacrtosmum PerimamenTom.



HcuepnbiBarommii nepedeHb J0KYMEHTOB, HE00XOAMMBIX /ISl IPeI0CTABJICHUS
MYHMIMIAJIBHOMN YCJIyTH

2.11. IlepeyeHb HOKYMEHTOB, HEOOXOOUMBIX JUIsl MPENOCTABICHUS MyHHLMIAIBHON
YCIIYTH, NOAJIEKAIMX ITPEICTABICHUIO 3asIBUTEIIEM:

OpUTMHAJ 3asIBJIEHUS O IIPEIO0CTABIEHUHN CBEJIEHUI 00 00BEKTaX MMYIIIECTBA, BKIIFOUCHHBIX
B IEpPEYCHb MYHMIMNAIBHOIO HWMYILECTBA, MPEAHA3HAYEHHOIO Uil MPEIOCTABICHUS BO
BJIAJICHUE U (WIM) B TIOJIb30BAHUE CYOBEKTaM MAJIOTO U CPETHErO INMPEAIpUHUMATENbCTBA U
OpraHu3aLMsIM, OOpa3yIOLMM HHPPACTPYKTYPy HOANEPKKH CYOBEKTOB MAJIOTO U CPEIHETO
npeanpuHIMaTeNnbeTBa (puitokenue Ne 1 k Hacrosiiemy Pernmamenty).

JOKYMEHT, YI0CTOBEPSIOLINI JTNYHOCTD 3aBUTEIIS, & IMEHHO OJIMH U3 CJIETYIOIINX:

1) acropT rpakJIaHuHa Poccuiickon ®denepaunu (st rpaXxkiaH
Poccmiickori ®enepaumu crapme 14 ner, npoxkuBaronmx Ha Tepputopun Poccuiickoin
denepayn);

2) BpEMEHHOE YIOCTOBEPEHUE JTMUHOCTH rpaxnanrHa Poccuiickoit denepatmu o gopme
No 2[T (BbITaHHOE B3aMEH MacTopTa B YCTAHOBIICHHOM TMOPSIIKE);

3) OOLerpaXIaHCKUil 3arpaHWYHbIA  [acrmopT (A7 NpUOBIBIIMX HAa BPEMEHHOE
KUTENbCTBO B Poccmiickyro @enepaimmio rpaxaad Poccuu, NMOCTOSHHO IPOKMBAIOLIIMX 32
rpaHuIiei);

4) BOCHHBIN OWJIET BOGHHOCITY>KaIIIeTo;

5) macropt MopsIka;

6) TOKYMEHT, YIOCTOBEPSFOLINI JITIHOCTh, C OTMETKOH O BbIJIAUe BUJIA HA XKUTEIIBCTBO IS
MHOCTPAHHBIX TPaXIaH W JMIL 0e3 TPaKIaHCTBA, MOCTOSHHO MPOXKUBAIOUIMX HAa TEPPUTOPHU
Poccuiickon ®eneparmu;

7) ynocToBepeHre OSKeHIIa;

JOKYMEHT, YIOCTOBEPSIOLIMIA IpaBa (MOJIHOMOYMS) MPENCTaBUTENS (PU3NUECKOro JIUIIA,
€CIIM C 3asiBIICHHEM O0pallaeTcs MPEACTaBUTEIb 3asBUTEIS;

JIOKyMEHTBI, TPEIOCTaBIAEMbIE 3asBUTENEM, JOJDKHBI COOTBETCTBOBATH CJIEIYIOLIMM
TpeOOBaHUSIM:

TEKCThI IOKYMEHTOB HaIllCaHbl pa300pUMBO;

(damuus, uMsi U oTyecTBa (MPH HAJMYMM) 3asBUTENS, €0 agpec MecTa KHUTEJIbCTBA,
TenedoH (€cir €CTh) HAMCaHbI TIOJTHOCTHIO;

B JIOKYMEHTax HET IMOJYMCTOK, MPHUIMCOK, 3aYEPKHYTBIX CJIOB M MHBIX HEONOBOPEHHBIX
WCIIPABJICHU;

JOKYMEHTBI HE UCITOJIHEHBI KapaHalIoM;

JNOKYMEHTBI HE MMEIOT CEPbE3HBIX TMOBPEXKICHUN, HAIWYHE KOTOPBIX JOIMYCKAaeT
MHOI'03HaYHOCTb UCTOJIKOBAHUSI COIEPKaHUSL.

2.12. JIokyMeHTbI, HEOOXOUMBIE I MOTYYCHUs] MyHUIMIIAIBHON YCIIyTH, MOTYT OBITH
MPE/ICTABIICHbl KaK B IMOJUIMHHUKAX, TaK M B KOIMSX, 3aBEPEHHBIX BbIIABIICH JOKYMEHTbI
opranuzaipieii. B OTHOLIEHUM NperbsBIsSEMbIX JOKYMEHTOB CHELIUAIMCT 3aBEPSieT KOMHIO
JOKyMEHTa Ha OCHOBAHUH TIOJIMHHUKA 3TOTO IOKYMEHTA.

2.13. JIoKyMeHTBI JJIsl IPEOCTABIICHNS] MyHULIMITAIBHON YCIIYTH 110 JKEJIAHUIO 3asBUTEIIS
MOIYyT HAaIpaBlAThCS IO Modre. B cilyyae HampaBieHUs JOKYMEHTOB JJIsl IOJyYEHUS
MYHMLMIIAIBHOW YCITyTH IOYTOM MOJIUCH (PU3MYECKOTO JIMLA Ha 3asBJICHUH O MPEAOCTaBICHUN
MYHUIIMITATBHOM YCITyTH JOJKHA ObITh HOTApUAJIbHO yYIOCTOBEPEHA.



2.14. B cimy4ae BO3MOXKHOCTH MOTy4E€HHS MyHHUIIUNAILHOM YCIyTH B 3IEKTPOHHOU (hopme
3asBJICHUE M JOKYMEHTBl IMPEACTABIIIOTCS 3asBUTENIEM TOCPEACTBOM  (henepaibHOM
TOCY/IapCTBEHHON WH(OpMAIMOHHONW cucteMe «EmuHBI TOpTam TrOCYAapCTBEHHBIX U

MYHHULMMAIBHBIX YCIyT ((QyHKIMN)» ITyTeM 3aIlycKa MOMy4eHHsl YCIyrH B pasene «JImuHbIi
KaOMHET».

HcyepnbiBarommii nepevyeHb J0KyMEHTOB, HE00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU NPaBOBbIMU akTaMu Poccuiickoit ®@egepanun 1 HOPMATUBHLIMHU
NMPaBoOBbIMHU aKTaMi CTaBpONOJILCKOI0 Kpasi /Il MPeI0CTABJICHUS] MyHULMIIAJILHON
YCJIYTH ¥ KOTOPbIE 3asiBUTENIb BIIPABe NPEICTABUTH

2.15. JIoKkyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU C HOPMATUBHBIMU NPABOBBIMU aKTAMU
Poccuiickort ®denepaiii 1 HOPMaTUBHBIMHA NIPABOBBIMU akTaMu (CTaBpPOIOJIBCKOIO Kpasi JUIs
IIPEAOCTABIICHAS MYHULMIAIBHON YCIyTH, NPU NPENOCTABICHUM JAHHOM YCIyTM  HE
IIPEIYCMOTPEHO.

[lepeueHb AOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYyHHLMIAIbHOW YCITYTH,
KOTOPBIE 3asIBUTENb BIIPABE MPEICTABUTE, COOTBETCTBYET NIEPEUHIO JOKYMEHTOB, YKa3aHHOMY B
mmyHkTe 2.11 Hacrosiero Permamenra. JIokyMeHTBI, IiepedyncieHHbIe B IyHKTe 2.1 1 HacTosero
Pernamenta, npe/ICTaBIISsIFOTCS 3asBUTENIEM CaMOCTOSATENIBHO B (pOpME JOKYMEHTA Ha OyMaKHOM
HOcHTeNle WM B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B COOTBETCTBUHM C ITyHKTOM 6 cTaTbu 7
@enepaibHOro  3akoHa «OO  opraHu3alMM  MPEAIOCTABIECHUS  TOCYJAPCTBEHHBIX U
MYHULANIAIBHBIX YCIIY».

2.16. B cootBercTBUmM ¢ TpeOoBaHMAMHU MyHKTOB 1 u 2 crathu 7 deaepanbHOro 3aKoHa
«O0 opraHu3aMy MPeIoCTaBIEHHs TOCYIAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCIIyT» YCTAHOBJIEH
3anper TpeOoBaTh OT 3asBUTEIIS:

MIPEJCTABICHUST  JIOKYMEHTOB M HMHGpOpMAllMd WM  OCYIIECTBICHUS  JICHCTBUM,
IIPEACTABICHUE WM OCYILECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMU
aKTaMH{, PETYIMPYIOIIMMH OTHOILIEHMsS, BO3HMKAIOUME B CBA3M C MPEJOCTABICHHEM
MYHHULUTIAJIBHON YCITYTH;

MPE/ACTABIICHUS] JTOKYMEHTOB W HMH(OpMalMi, KOTOpbIE HAXOAATCS B PaCHOpsDKEHUU
OpPraHoOB, MPENOCTABIBIIOIIMX TOCYAAPCTBEHHBIE YCIIYTH, OPraHOB, INPENIOCTABIIIOIINX
MYHULIMIIAJIBHBIE  YCIIYTHM, MHBIX TOCYJAPCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO
CaMOYTIpPaBJICHUS] JMOO TMOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHHUs OpraHu3aliii, B COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMU
aktamu Poccuiickoil @enepaiv, HOpMaTUBHBIMH TIPABOBBIMU akTaMu CTaBpOMOIBCKOTO Kpas
Y MyHUILIATIATGHBIMU TIPABOBBIMU aKTAMHU.

HcuepnbiBarouuii nepeyeHb OCHOBAHMM VI 0TKA3a B IIpHeMe J0KYMEHTOB,
HEe00XO0IUMBIX [IJISI MPEI0CTABICHUS MYHUIIUNIAILHOU YCJIYTH

2.17. B npueme IOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHHUIIMITIATLHON
YCIIYTH, OTKa3bIBaeTCA B CIydae, eCliu:

Npe/CTaBICHHbIE  3asBUTENIEM JOKYMEHThI HE COOTBETCTBYIOT  YCTaHOBJICHHBIM
TpeOOBaHUSIM;

B IPE/ICTABIICHHBIX 3asBUTEJIEM JIOKYMEHTAX COJIEPHKATCS POTUBOPEUMBBIE CBEICHUS;



3asBJICHUE TTOJIAHO JIUTIOM, HE UMEIOIIM TIOJTHOMOYHIA Ha IPEICTABUTEIILCTBO 3asBUTEIIS,

3asBJICHUE B 3JICKTPOHHOM (hOpME TIOIKCAHO C WCIOIL30BAHUEM 3JICKTPOHHOM ITOITHCH,
HE MPUHAUISKAIICH 3asBUTEITO (B CIIy4ac BO3MOXKHOCTH TIOJTYYEHUsI TOCYIaPCTBEHHON YCITYTH
B 3JICKTPOHHOU (hopMme).

HcuepnbiBaroiuii nepeyeHb OCHOBAHMHM VISl 0TKA3a B NPEI0CTABJICHUN
MYHHIMIAIBHON YCIIyTH

2.18. B npenocTaBieHn MyHUIATIATBHOM YCITyTH OTKA3bIBAETCS B CITydae:

oOpallieHHs C 3asIBJICHUEM JIMIIA, HE OTHOCSIIETOCs K KaTeropysiM 3asiBUTEIEH;

HAJIMYMS B JIOKYMEHTAX, IMPEACTABJICHHBIX 3asSBUTEIIEM, HEIOCTOBEPHBIX CBEICHUI WM
HECOOTBETCTBUS MX TPEOOBAHUSAM 3aKOHO/IATEIIbCTRA;

HENpe/ICTaBJICHUS WM MPEJICTABIICHUSI HETIOJTHOIO KOMIUIEKTa JJOKYMEHTOB, YKa3aHHbBIX B
HACTOSIIIIEM a]MUHUCTPATUBHOM PETJIAMEHTE.

Ilepeuyens yciayr, HeOOXOAUMBIX M 00s13aTeJIbHBIX IS PEI0CTABJICHHUSA
MYHULIMIAJIBHOU YCJIYTH, B TOM YHCJIe CBEIeHHUs 0 JOKYMeHTe (IOKyMeHTAax),
BbIIaBaeMOM (BbIIaBa€MbIX) OPraHM3ALMSIMH, YYACTBYIOIUMH B NPEJOCTABICHUN
MYHHIUNAJIbHON YCJIYTH

2.19. Jlns mpenocTaBiieHUs MyHUIIMIIAJIBHON YCIYTM TONy4YeHHe APYTUX YCIyr He
TpeOyeTcs.

IMopsinok, pazmMep U OCHOBAHUS B3UMAHUS T'OCYAAPCTBEHHON MONLIUHbI WJIM HHOU
IUIATHI, B3UMAEMOii 32 MPeA0CTABJIeHHEe MYHMIMIIAJIBHOH YCIIYTH

2.20. MyHuIMnanbHast ycIryra nmpeAaocTaBisieTcs: 0ecriaTHo.

IHopsinok, pazMep U OCHOBAHMS B3UMAaHMS ILVIATHI 32 MPEIOCTABJICHHE YCIYT, KOTOpbIE
SIBJISIIOTCH HEO0OXOAUMBIMH U 00513aTe/IbHBIMM VIS NPEA0CTABICHUS MyHUIHUIIAIbHON
yCJIyTH

221, Jlna mpemocTaBieHMS ~ MYHHMIMNAIBHOM — yCIyrHM — TOJy4YeHHE  APYTuX
MYHHLIUNAIBHBIX U TOCYIApPCTBEHHBIX YCIYT HE TpeOyeTcs.

MaxkcuMAaJILHBIN CPOK 0:KMIAHMSA B 0Uepeau MPH Noaade 3asiBJIeHHU 0 NPeI0CTABIEHUH
MYHULIMNAIbHOU YCIYTH, U MPU MOJTy4YeHUH Pe3yJibTATa MPeI0CTABICHUS TAKUX YCJIYT

2.22. MaxkcuMaibHbI CpPOK OXHWIAHWST B O4epenyd Npu Tojaye 3asiBICHUS IS
NpEeIOCTaBIICHUS] MyHUIMITAILHOM YCIIyTH, HE IOJDKEH MPEBbIATh 15 MUHYT.

2.23. MakcumalibHbI CPOK OKHIAHUST B OYEpEeIu TpU TOJYYCHUH pe3ysibTaTa
NPEIOCTABICHUS] MyHUIIUITAILHOM YCIIyTH, HE IOJDKEH MPEBbIaTh 15 MUHYT.

Cpok M OpsI0K PerucTpanuu 3asiBJICHUsI 3aBUTEIS 0 NPEJ0CTABJICHUH
MYHMIHUIIATBHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM (popme



2.24. Cpoxk perucTpaiii 3asBICHHS 3asBUTENS O TMPEAOCTABICHHH MYHUITAIATBLHOMN
YCITyTH — OIMH pabouHii ICHB.

2.25. Peructpamysi 3asBi€HMs, TOJAHHOTO 3asBUTENIEM JIMYHO WM IOCPEICTBOM
MOYTOBOTO OTHPABJICHHS, IPOBOIUTCS B IOPSAKE IEIONPOU3BOACTBA.

2.26. B cimyyae BO3MOYKHOCTH MOJTyYEHHs] MyHHUIIUIIATBHONW YCIIYTH B AJIEKTPOHHOU (popme
3asBIICHUE (OPMHUPYETCS TTOCPEICTBOM 3allOHEHHs 3JIEKTPOHHOW (OpMBI Ha TIOpTaje
TOCYJIApCTBCHHBIX W MYHHIMIAIBHBIX YCIYTr. B ciydae, ecmu mpeaycMOTpeHa JIMJHAas
UIeHTH(UKAIMS TpaKIaHWHA, TO 3asBJICHHEC W TpHUJlaracMble JOKYMEHTHI JOJDKHBI OBITh
TIO/INIFICAHBI AJICKTPOHHOM ITM(POBOIA TIOIIHCHIO.

Crenasmct, OTBETCTBEHHBIH 3a TIPHEM JIOKyMEHTOB, ITPOBEPSIET HAJIMYNE ¥ COOTBETCTBUEC
MPE/ICTABIICHHBIX ~3aSIBJICHUS. W TMPUKPEIUVIEHHBIX K HEMY JOKyMEHTOB TpEOOBAHUSIM,
YCTaHOBJIEHHBIM HOPMATHBHBIMH TPABOBBIMH aKTaMU K 3aIllOJHEHUIO W O(OPMIICHHIO TaKWX
JOKYMEHTOB.

[Ipy HaymUmM BCeX HEOOXOMMMBIX JIOKYMEHTOB W COOTBETCTBHSI MX TpeOOBAHMSIM K
3arOJHEHHIO U O()OPMIIEHHIO TAKUX JOKYMEHTOB, YCTAHOBJICHHBIX HOPMATHBHBIMU TIPABOBBIMU
aKTaMH, CTICIUAIIICT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, JICNACT 3alKCh O MOCTYIUICHHN
3asIBJICHUSI B KypHAJIC yUeTa BXOIAIINX JOKYMEHTOB.

TpedoBanus K NOMEIICHUAM, B KOTOPBIX MPEIOCTABJISICTC MYHUIIUNIAIBHOMN yCJIyra, K
MECTY OKMIAHMA U NPHeMa 3asiBUTEICH, Pa3MeLleHUI0 M 0(pOpMIICHHMIO BU3YAJIbHOM,
TEKCTOBOM U MYJILTUMEIUMHON HHGPOPMALUM 0 MOPSAKE NPEIOCTABICHUS TAKUX YCJIYT

2.217. Tlomemmenusi, B 3maand M®LI, B KOTOPBIX OCYIIIECTBIISICTCS PEIOCTABIICHUE YCITyTH
JOJKHBL

COOTBETCTBOBaTh  CAHUTAPHO-IIUIEMHUOJIOIMYECKUM  TpaBWiaM W HOpMaThBaM
«l'urnennyeckre TpeOOBaHUSI K TMEPCOHAIBHBIM AJIEKTPOHHO-BBIUMCIIMTEILHBIM MalllMHAM U
opranmzaipu padote» CanlluH 2.2.2/2.4.1340-031, u ObITb CHAOKEHBI MPOTHUBOIIOXKAPHOM
CUCTEMOM W CpEICTBaMHU TOXKAPOTYILIEHUS, CUCTEMOW OIOBEIICHUS O BO3HUKHOBCHUU
YpEe3BBIYANHOMN CUTYAlINY;

000pyZI0BaHbI BXOAaMH, 00ECIICUMBAIOIIMMY CBOOOIHBIHN JIOCTYTI B IOMEIICHUS, IPU STOM
BXOJI ¥ BBIXOJ] U3 MOMEIICHHI 000py/I0BaHbl COOTBETCTBYIOIIMMHU YKA3aTeISIMH, TIAHTyCaMH U
MOPYYHSIMU /17151 UTHBAJIUIOB;

OCHAIIICHBI TIPUCTIOCOOJICHUSIMU BU3YaTIbHON U 3BYKOBOM MH(OPMAITHH;

pacIioyio’KeHbl C YYETOM MEHIEXOJHONM JOCTYHMHOCTU Uil 3asBUTENIE OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCTIOPTA.

2.28. Ha Ttepputopun, npuieratomied Kk 3aanuto M®Il, momwkHa pacronaratbCs
OecrutaTHasi TIAPKOBKA ISl aBTOMOOWMJIBHOTO TPAHCTIOPTa TOCETUTENICH, B TOM 4YHCIE C
BBIJICJICHHBIMU MECTaMU JIJI1 WHBAJIUIOB, OOOPYIOBAHHBIMU CIEIMATBHBIMUA YKa3aTeIIsIMU
TaKUX MECT.

2.29. B noMerieHun mpeaycMOTpeH OeCIIaTHBIN TyaJleT IS TOCETUTENEH.

2.30. Mecra oxuIaHusi B O4Yepeay Ha MPEAOCTABICHUE WIM TOJYyYEHHE JTOKYMEHTOB
000PYZI0BaHBI CTYJIBSIMH 1 KPECETbHBIMU CEKITUSIMH.

2.31. Mecra uHpOpMUpOBaHMS, IMpeIHA3HAYCHHBIC IJI1 O3HAKOMJICHHWS 3asiBUTENEH C
MH(POPMAITMOHHBIMI MAaTepUAJIAMH, JOJDKHBI PACIIONIaraTbCsi B JOCTYITHOM JUTS TIPOYTCHUS



MecTe U ObITh OOecrieyeHbl OOpa3liaMy 3arofHEHHsl JOKYMEHTOB, OJaHKaMH 3asBICHUN U
KaHLIEJIIPCKUMH TIPUHAIEKHOCTAMHL.

2.32. [Tpuém 3asBUTENEH OCYIIECTBISIETCS] B KAOMHETAaX, UMEIOIIUX ONTUMAIILHBIC YCIIOBHS
U151 pabOTBI.

IMoka3zaTeu JOCTYITHOCTH ¥ KQYeCTBA MYHHUIIMIIAILHOMN YCJIyTH

2.33. lloka3ateneM JOCTYIHOCTM M KadeCcTBa MYHMIMIIAIBHOM YCIyTH SIBIISIETCA
BO3MOKHOCTB:

[OJTy4aTh MYHUIMIAIBHYIO YCIYI'y CBOEBPEMEHHO M B COOTBETCTBHM CO CTaHIAPTOM
[PEIOCTABIICHUS] MyHULIAIIAIBHOMN YCIIyTH;

HOJy4aTh TIOJHYIO, AaKTyalbHyI0 UM JOCTOBEPHYIO HH(POpMALMIO O TOPSIIKE
IIPEAOCTABIICHNS] MyHULIAITAIBHON YCITyTH;

NOJTy4aTh MH(POPMALMIO O pe3yJIbTaTe IIPEIOCTABICHHUS MyHULINIIATIBHON YCITyTH.

2.34. OcHOBHBIMU TPEOOBaHMSMU K Ka4eCTBY MPEAOCTABICHUS MYHHUIIMIAIBHON YCIIyTH
ABJIAETCSl YAOOCTBO M JOCTYIHOCTh MOJY4EHHs HH(OpMAIMU O IOPSIKE IPELOCTABICHUS

MYHHLIMIIAIBHON YCITYTH.

HNHbie TpedoBaHNsl, B TOM YHCJIe YYUTHIBAIOLINE 0COOCHHOCTH MPEIOCTABICHHUSA
MYHHIIUNIATBHOH YCJIYTH B MHOTO()YHKIMOHAJIbHBIX IIEHTPAX MPeI0CTABJICHUSI
roCyJapCTBEHHbIX H MYHMIIUNIAJIBHBIX YCJIYT U 0COOCHHOCTH MPEA0CTABJICHUS
MYHHMUMIIAJIBHON YCJIYTH B JJIEKTPOHHOM (hopMe

2.35. Ilpu mpenocTaBieHUHM MYHUIUMTAIBHBIX YCIYT B MHOTO(GYHKIIHMOHATIHHBIX
[IEHTpaxX MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX W MYHHMIIMIAIBHBIX yCiIyr (nanee — MOI)
cnenuaniuctamu  M®I[ Moryr OBITh B COOTBETCTBMM C HACTOAIIMM PeriameHTOM
OCYILECTBIIATHCS CIEAYIOMNE PYyHKIINH:

nH(POpMHUPOBAHUE U KOHCYJIHTUPOBAHUE 3asIBUTENICH 110 BOMPOCY MPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH;

MPUEM 3asIBJICHUS U JIOKYMEHTOB B COOTBETCTBUY C HACTOSIIUM PerimamMmeHTomM;

BbIJIa4a PE3yJIbTATOB MPEAOCTABICHUS MYHUIIUNIAIBLHOM YCIYTH B COOTBETCTBUM C
HacTOsIMM PernameHToM.

2.36. B cmyyae BO3MOXHOCTH TOJTYyYEHUSI MyHULIMITAILHOW YCIYTH B 3JIEKTPOHHOMN
dbopme TpeboBaHHS K dopMaTaM MPEACTABIAEMBIX 3asIBUTEIEM SJECKTPOHHBIX 00pa3oB
JOKYyMEHTOB,  DJIGKTPOHHBIX  JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  TPEIOCTABICHUS
rOCyJapCTBEHHOM  yCIYTH, pa3MENIalOTCid HAa MOOpTalaX TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT W OQUIMAIBHBIX CaliTaXx OpPraHOB HCIHOJHUTEIHLHOW BIACTH
CTaBpomnoJIbcKOTO Kpasi HHHOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

OJIeKTpOHHBIE  00pa3lbl  JOKYMEHTOB, MPEJCTABISIEMble C  3asBJICHHUEM,
HaIpasJsoTcs B BUe QailioB B oqHOoM U3 yka3zaHHbix popmaroB: JPEG, PDF, TIF.

KauecTBo mpencTaBieHHBIX 3JIEKTPOHHBIX 00pa30B JT0kyMeHTOB B ¢opmarax JPEG,
PDF, TIF nomkHO MO3BOJSATH B TOJHOM OOBEME MPOYUTATh TEKCT JIOKYMEHTa |
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

Nudopmanusa o TpeGOBaHUSAX K COBMECTUMOCTH, CEPTHU(UKATY KIO4a MOAMKCH,
00ecIeueHn0 BO3MOXKHOCTH TOJTBEPXKICHUS TOIIMHHOCTH DSJIEKTPOHHON MH(PPOBOH



MOANUCH 3asiBUTEINISI pa3MElIaeTCs Ha TMOpTajle TOCYAApPCTBEHHBIX M MYHHUIUMMAIbHBIX
YCIYT ¥ O(DUIHAIBHBIX CaliTaX OpraHOB UCTIOJHUTEILHOU BiacTu CTaBPOIIOIBCKOTO Kpasi.

Pemienne 00 oTkaze B IpueMe 3asiBICHHUS W JOKYMEHTOB, MPEJCTABICHHBIX B
AIEKTPOHHON (opMe, TMOJMUCHIBAETCA YMOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM C
HCITOJIh30BAaHUEM DJICKTPOHHOW IU(POBON MOAMUCH U HAMPABISICTCS 3asABUTEIIO Yepes3
NopTaj TOCYAapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT HE IMO3JIHEE CIEAYIONIero paboyero
JTHS C 1aThl PETUCTpAIUU 3asBJICHHUS.

Pemenne o mpenocTaBICHMM MYHMIMNAIBHOW ycnyru Jubo 00 OTKase B
NPEICTaBICHUd MYHHUIMNAIBHOW YCIYTH MO 3asBJICHUIO, MOJAHHOMY B 3JIEKTPOHHOMU
dbopme, MOANMMUCHIBACTCS YMOJHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HUCIOJIb30BAaHUEM
ANEKTPOHHOM 1UGPOBOM MOANUCH U HANpPABISIETCS 3asBUTENI0 dYepe3 MopTall
roCyJapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT HE MO3[HEEe CJIEAYIOIEro padouyero JTHs C
JaThl IPUHATUS pelIeHUsl 00 0TKa3e B MPEIOCTABICHUS] MyHUIIUITAIBHOW YCITyTH.

[Tonyuenue 3asBuTEIEM pe3yibTaTa MPEAOCTaBICHWE MYHMIIMIAIBLHON YCIyTH B
AIEKTPOHHOHN PopMe, 3aBEPEHHOM IEKTPOHHON HUGPOBOI MOAMUCHIO YITOTHOMOUYEHHOTO
JOJDKHOCTHOTO JIMIA, HE JIMIAET 3asBUTENS IpaBa MOJIYYWUTh YKa3aHHBIA PE3yibTaT B
(dbopme ToKyMeHTa Ha OyMa)KHOM HOCHTEIIE.

Paznen 3. Cocras, moc/ie10BaTeJIbHOCTh U CPOKH BBITIOJTHEHUS] aIMUHUCTPATHBHBIX
npouenyp (aeicreuii), Tpe0OBaHUsI K NOPSIIKY UX BBINIOJIHEHNS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJTHEHHS] A/IMUHUCTPATHBHBIX NPOLEAYP (1elCTBUI) B 3JIEKTPOHHO (hpopme

3.1. [IlpenocraBieHrie MyHHUIIMIAIBHOW YCIYyIM BKIIOYAaeT B ceOS  CIIEMYIOIIHe
aIMUHUCTPATUBHBIE TIPOIIETYPbI:

1) mpuéM 1 perucTparius 3asBICHUS M TIOKyMEHTOB (CBEICHHH);

2) IPUHATHE PEIICHUS O TPSIOCTABICHUN MYHHITUITAIILHOM YCITYTH JTHO0 00 OTKa3e B

IIPEAOCTABIIEHNN MyHHULIMIIAIGHON YCITyTH;

3) yBeIOMIICHHE 3asIBUTEIS.

3.2. B ciydae BO3MOYKHOCTH TIOJYYEHHST MYHHUITUITATBHON YCIYTH B AJIEKTPOHHOH (hopme
3asBJICHUE W JOKYMEHTHI MPEACTABISIOTCS 3asSBUTENEM IO D3JIEKTPOHHBIM KaHaJlaM CBs3U
MoCpeNCTBOM (heiepaibHOM TrocyIapCTBEHHOM MH(OpMAIMOHHOM crcTeMe «EmuHbIN mopTat
TOCY/IapPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT ((DYHKIHI)» MyTeM 3allycka YCIYyTH B pasJele
«JInmunbIi KaOUHETY.

IIpuém u perucrpauus 3asBJIeHUA U JOKYMEHTOB (CBeIeHMIN)

3.3. OcHoBaHueM JUIl TMpUEMa W PETHCTPALMM 3asBICHUS U JIOKYMEHTOB SIBJISIETCS
MOCTYIUICHWE OT 3asBUTENS 3asBJICHUS Ha MPEIOCTaBICHWE MYHULMNAIBHOW YCIyTd |
JOKYMEHTOB (CBEACHMI1), HEOOXOAMMBIX JJIsI MPEAOCTaBICHUS MYHUUIMNAIbHOW YCITYTH,
MOJTy4EHHE UX TI0 MOYTe.

34. llpu mnomydyeHUM 3asBICHUST CO BCEMH JIOKyMEHTAMU TIO TIOUTE CIEIUAITUCT,
OTBETCTBEHHBII 3@  JEJNONPOU3BOJCTBO, PETUCTPUPYET MOCTYIUIEHHUE 3asBICHUS U
IPEOCTABIEHHBIX ~ JIOKYMEHTOB B COOTBETCTBUM C  YCTAQHOBJICHHBIMU  IpPAaBUJIAMU
J€TIOTIPOM3BOJICTBA U NIEPENAET UX PYKOBOAUTEIIO Il PE30JIFOLIH.

3.5. Cnemmanuct, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, YCTAHABIMBACT IPEIMET



oOparteHus1, a Py JIMTIHOM OOpAIlIEHUH - YCTAaHABJIMBACT JIMIHOCTH 3asBUTEIS IyTEM MTPOBEPKU
JOKYMEHTA, yIOCTOBEPSIOIIETO JINUHOCTb.

3.6. Cnenmamict, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, IPOBEPSCT HAIWMYUE U
COOTBETCTBHEC TMPEICTABICHHBIX JOKYMEHTOB TpPEOOBAHUSIM, YCTAHOBJICHHBIM HACTOSIIIAM
PernmamenTom.

3.7. B cnyvae Hammuusi BceX HEOOXOAMMBIX JOKYMEHTOB M COOTBETCTBHS MX TPEOOBAHUSIM
Pernamenra, crieranuct, OTBETCTBEHHBIN 32 PUEM JIOKYMEHTOB:

- €CIIM TPEACTaBJICHbl KOMMU HEOOXOIUMBIX JOKYMEHTOB: CBEpSIET IpE/ICTAaBICHHbIC
AK3EMILISIPhl OPUTMHAJIOB M KON JIOKYMEHTOB, JIeJlaeT Ha HUX HAJHUCh 00 MX COOTBETCTBUHU
NOJIMHHBIM  3K3EMIUISIpaM, 3aBepsieT CBOEH MOJNKCHIO C yKazaHWeM (paMWiu, UMEHU U
oTdecTBa (MPU HATMYINN ),

- €CJIM KOMHUU HEOOXOIUMBIX JIOKYMEHTOB HE TPEICTABIICHBL: MPOM3BOAUT KOIMPOBAHUE
JIOKyMEHTOB, JIeJIaeT Ha HUX HAJIMKCh 00 MX COOTBETCTBUH TTOTMHHBIM DK3EMITISIPaM, 3aBEPSICT
CBOEH MOJIUCHIO C YKa3aHUeM (haMIJTUH, UMEHHU 1 OTYECTBA (TIPU HAJTUYMK);

- TP OTCYTCTBHM Yy 3asABHTENI 3allOJJHEHHOTO 3asBJCHUS WM HEMPAaBHILHOM €ro
3aTlOJTHEHNH, 3aMOJHACT CAMOCTOSITENFHO OT PYKH (C TOCHEAYIOIIMM TpPEICTaBICHHEM Ha
MOATTNCH 3aSBUTEITIO) FJIA TIOMOTAET 3asIBUTENIO COOCTBEHHOPYYHO 3aII0JIHHUTH 3asIBJICHUE;

- BHOCHUT 3allFICh O TIPUEME 3asBJICHUS B COOTBETCTBYIOIIHI KyPHAI PETUCTPAIHN (KHUTY
y4eTa 3asBJICHHIT), B ”HPOPMAIIMOHHYIO CUCTEMY (IIPU HATUYHUHK );

- HTHQOPMUPYET 3asIBUTENISI O CPOKAX U CIIOCO0AX MOTYyUEHHUSI MyHUIUIIAITLHON YCITyTH.

3.8. Ilpu ycraHoBneHun  (akTOB OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB WJIH
HECOOTBETCTBUS TPECTABIICHHBIX JOKYMEHTOB TpPeOOBaHUSIM, yKa3aHHbIM B Periamenre, a
TaKKe B CIIydae HEMOABEIOMCTBEHHOCTH OOpAIllCHUS, CTICIIMAIUCT, OTBETCTBEHHBIN 3a MpHEM
JIOKyMEHTOB:

- YBEJIOMJISIET 3asiBUTENISI O HAJIMYUK TIPEMSITCTBUMN ISl IPEIOCTABICHUSI MYHHUITUTIATBHOM
YCIIYTH, OOBSICHSET My COACP)KaHUE BBIIBICHHBIX HEJIOCTATKOB, MPE/IaracT MpUHSTH MEPHI TI0
X yctpaHenuro. [Ipy KemaHuM 3asBUTENS] YCTPAHUTh HEIOCTATKH W TIPETISITCTBHS, TPEPBAB
MIPOIICAYPY TMOJIauu JTOKYMEHTOB (CBEICHHWI) UIS TIPEIOCTABICHNS MYHHUIIMIIABHOW YCITYTH,
BO3BpAINACT MY 3asIBJICHUE 1 MPECTABICHHBIC UM JIOKYMEHTEI,

- €CIIM TpH YCTaHOBJIEHUM (DAKTOB OTCYTCTBHUS HEOOXOJUMBIX JOKYMEHTOB, WU
HECOOTBETCTBHUS TIPEICTABJICHHBIX JOKYMEHTOB TpEOOBaHMSM, YyKa3aHHBIM B Permamenre,
3asBUTENb HACTAWBACT HA TIPUEME 3asBIICHHS U JIOKYMEHTOB (CBEICHHMIA) [T TIPEIOCTABICHUS
MYHUIUTIATBHON YCITYTH, CIICIIMAIMCT, OTBETCTBEHHBIHN 3a MPHUEM JIOKYMEHTOB, MPHHUMAET OT
HETO 3asIBJICHUE BMECTE C TPE/ICTABIICHHBIMU JOKYMEHTAMH, TIPH STOM B PACIIMCKE B TIOTyUYSHUN
JIOKyMEHTOB (CBE/ICHMIT) Ha TIPEIOCTABIICHUE MYHHUITUITAILHON YCITyTH MIPOCTABIISIET OTMETKY O
TOM, YTO 3aBUTEIIIO JIAHBI PA3bCHEHUS O HEBO3MOXKHOCTU TPEIOCTABICHUS] MyHUITUIIATEHON
YCIIYTH ¥ OH TPEIYTIPEXKICH O TOM, YTO B TIPEIOCTABIICHUN MYHHITUTIATIBHON YCIIyTH eMy OyJeT
OTKa3aHo;

- B Cly4yac HaJIM4Ms OCHOBAHUM JUISI OTKa3a B MPHEME JTOKYMEHTOB, YCTaHOBJICHHBIX
PernamentoM, u TpeOoBaHMS 3asBHUTENEM MPEAOCTABICHHUS €My MHUCHMEHHOTO pPEIIeHHs 00
OTKa3e B MpHEME JIOKYMEHTOB (Jlajice - MOTHBHPOBAHHOTO OTKa3a), OQOpMIIIET B JIBYX
AK3EMIUISIpaX MOTMBHMPOBAHHBIA OTKAa3 C YyKa3aHMEM [PUYMH OTKa3a, M IepeaaeT
YIOJTHOMOYEHHOMY JOJDKHOCTHOMY JIMIYYy JJISi 3aBEPEHUs] JIMYHOM TOJNKMCHI0O U TE€YaThiO
Ka)KJIOr0 SK3eMILIsIpa MOTUBUPOBAHHOIO OTKA3a;



- BHOCHT 3alliCh O BbIJau€ MOTHUBHPOBAHHOTO OTKa3a B COOTBETCTBYIOIIMH >KypHaI
peructpaiyy (KHUTY y4eTa 3asBJIeHHi ), B MTHPOPMALMOHHYIO CUCTeMY (TIPU HATMYHUH);

- TIepeiaeT 3asIBUTENIO Ha TMOMUCH 00a 3K3EMIUIsipa MOTHBHUPOBAHHOTO OTKa3a, MEPBbIN
AK3EMIUISIP OCTABJISCT Y 3asBUTENS, BTOPOM SK3EMIUIIP MOTUBHPOBAHHOTO OTKa3a MEPElacT B
apXuB JJIsI XpaHEHHsI B COOTBETCTBUU C YCTAaHOBJICHHBIMU MPABUJIAMU XPAHEHHUS JJOKYMEHTOB.

3.9. CnemmanucT, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, KOMIUIEKTYET 3asiBIICHUE U
NpE/ICTaBICHHbIE 3asBUTENIEM JOKYMEHTHI (CBEIEHMS) B JIMYHOE JEJI0 B YCTAHOBJIECHHOM
HOpSAZIKE JETONPOU3BOJICTBA, B TOM YHUCIIE B 00pa3e MEKTPOHHBIX JOKYMEHTOB (IIPH HAIMYUU
TEXHUYECKUX BOBMOXKHOCTEH).

3.10. [Tpu HaMMYMKU COOTBETCTBYIOIIETO MPOTPAMMHOTIO OOECIIEYEHHS, HEOOXOIUMOTO JIJIst
aBTOMATH3ALMK  TPOLEAYpPhl  MPEJOCTABICHUS] MYHUIIMIAIBHOM  YCIYTH,  CIEIUAINCT,
OTBETCTBEHHBIH 3a MpHUEM JOKYMEHTOB, BHOCUT HEOOXOMMbIE CBEJICHUSI B MH(OPMAIIMOHHYIO
CHCTEMY.

Cpok HCHOHEHUs AIMUHUCTPATUBHOM MpoLeaypbl — 1 paboumii 1eHb.

Oco0eHHOCTH NpreMa 3asiBJICHUS M JOKYMEHTOB (CBeIeHui),
MOJIyYeHHBIX OT 3asIBUTE/IsI B (POPMe JIEKTPOHHOI'0 IOKYMEHTA

3.11. Ilpy HamM4MU TEXHUYECKUX BO3MOXKHOCTEH 3asBICHHME WU HEOOXOJUMBIC JUIs
MIPEIOCTABIICHNSI MyHUIIUIIAIBHON YCITyTH IOKYMEHTBI MOT'YT TT0JIaBaThCS 3asBUTENIEM B (popMe
AIIEKTPOHHBIX JOKYMEHTOB C UCIIOIb30BAHUEM CETEH CBSI3U OOIIIETO MOJIb30BaHMs, B TOM YUCIIE:
MOCPEICTBOM OTIpaBku yepe3 JInuneli kaOuHeT «EmuHOrO moprana rocyJapCTBEHHBIX U
MYHUIUTTIATBHBIX YCITYT ((PYHKITHN )».

3.12. CnienamicT, OTBETCTBEHHBIH 32 PHUEM JJOKYMEHTOB:

NPOBEPSET HAIMYME U COOTBETCTBUE MPEICTABIICHHBIX 3asBJICHUS U MPUKPEIUICHHBIX K
HEMY DJIEKTPOHHBIX JIOKYMEHTOB TpeOOBaHMSM, YCTAaHOBJICHHBIM HOPMATHUBHBIMU MPABOBLIMU
aKTaMH K 3aroJIHEHHUIO U 0(OPMIICHHIO TaKUX JIOKYMEHTOB;

MPOBEPSICT HAJIMYME€ W COOTBETCTBUE TIPEICTABJIEHHBIX JOKYMEHTOB TPEOOBAHUSIM,
YCTaHOBJICHHBIM HacTOSIIMM PermameHnTom;

MpU HAJIMYMU BCEX HEOOXOIUMBIX JOKYMEHTOB W COOTBETCTBHSI MX TpPEOOBaHMSIM K
3aMOJTHEHUIO U O(OPMIICHUIO, JIENIAeT OTMETKY B COOTBETCTBYIOIIUM >KypHAI PErHCTpaIlU
(KHUTE y4JeTa 3asiBJICHHU ) 1 B THPOPMAITMOHHON CUCTEME;

YBEIOMJISIET 3asBUTENSl MyTEM HAMpaBJICHUsS] PACIMCKU B TOJyYEHHU 3asiBJICHUS U
JIOKyMEHTOB (CBezieHni) B (hopMe IIEKTPOHHOTO JOKyMEeHTa, moanucanHoro Dl crierpanucTa,
OTBETCTBEHHOT'O 3a NpPUEM JOKYMEHTOB (Jajee - JJIEKTPOHHAs PACIKCKa); B JJIEKTPOHHOU
pacIiCcKe YKa3bIBAIOTCSl BXOMSAIIMIA PETUCTPALIMOHHBIM HOMEp 3asBJICHUS, J1aTa MOJyYEHHUS
3asBICHUS W HEOOXOMUMBIX JIISI TIOMYYCHHS MYHHUIMIIAIGHOM YCIYyrW JOKYMEHTOB,
MIPE/ICTABIICHHBIX B (DOPME AIIEKTPOHHBIX IOKYMEHTOB.

DJIEKTPOHHAs PaCIIMCKa BBIAETCS TOCPEICTBOM OTIPABKM COOTBETCTBYIOILIETO CTaTyca B
paznen «JInuHbiii KabuHeT.

3.13. Ilpu HapymeHun TpeOOBaHMIA, YCTAHOBJIEHHBIX K 3allOJHEHHIO M O(QOPMIICHHIO
3asBJICHMS M TIPWIAraeMbIX K HEMY JOKYMEHTOB, CHELUMAIIMCT, OTBETBIICHHBI 3a MpPUEM
JOKYMEHTOB, YBEIOMJISIET 3asBUTEINS O HAPYIICHUH YCTAaHOBJIEHHBIX TPEOOBAHUI C yKazaHHEM
JNONMYLIEHHbIX HAPYUIEHMH W TNPENJIOKEHUEM WX YCTPAHUTh IOCPEIACTBOM  OTIIPABKH
COOTBETCTBYIOIIIETO cTaryca B pa3aen «JIndaHbiii kabuHeT».



3.14. B ciny4ae Hanu4usi OCHOBAHUM VI OTKa3a B MPUEME JTOKYMEHTOB, YCTAHOBJICHHBIX
HacTosM PeriamenTom, u TpeGOBaHus 3asBUTENEM MPEIOCTABICHUS] EMy MOTUBUPOBAHHOTO
OTKa3a:

TOTOBUT IPOEKT MOTMBHPOBAHHOIO OTKAa3 C YKAa3aHUEM IIPUYMH OTKA3d, MEPEIACT €ro Ha
MOJNMCH YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILy JUIi TOANMCAHWS C HCIOJIb30BaHUEM
AIIEKTPOHHOM 1TU(POBOM MOAIHICHIO;

NepechlIaeT 3asBUTEII0 MOTHBUPOBAHHBINA OTKa3, MOMHUCAHHBINA JIEKTPOHHON HU(BPOBOIt
NOJMNHUCHI0  YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM  TIOCPEICTBOM  OTHPAaBKU
COOTBETCTBYIOIIETO CTaTyca B pazieln «JIn4HbIil KaOruHEeT»;

BHOCUT 3allUChb O BbIIAaY€ MOTHMBUPOBAHHOTO OTKAa3a B COOTBETCTBYIOIIMHN JKypHAl
perucTpaimu (KHUTY y4eTa 3asiBJieHrH ), B MTH(OPMAITMOHHYIO CUCTEMY.

Cpok UCIOJHEHUs] aJMMHUCTPaTUBHOW MpOLIEAYypbl — HE Mo3nHee 3 paboyux JHEH,
CIICAYIOLIMX 32 JTHEM IIOJTyYEHHS 3asIBIICHUSL.

PICTpCﬁOBaHPIe AOKYMECHTOB, H606XOIII/IMLIX AJIA IMIPEAOCTABJICHUSA MyHHIIHHaJILHOﬁ
YCIYIu, 1 HAXOAAIUXCS B PACHIOPIKEHUN IPYTHX OPraHoB " opraﬂmaunﬁ

3.15. He npexycmotpeHo.

IIpunsiTHe pelieHns 0 MPeAOCTABJICHNHA MYHUIIUNIAJIBHOM YCJIYTH WIN 00 0TKAa3e B
NpeI0CTABJIEHMH MYHUIIMNIAILHOMN YCIyTH

3.16. OcHoBaHueM Ui TPUHATHS PEIICHHS SIBISICTCS TOMyYEHHE YIOTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM  (CHISIIMAIMCTOM ~ OTJAETa WMYILECTBA) 3asBJICHUSI 3aIBUTEISI C
MPWIOKEHUEM HEOOXOMMBIX JOKYMEHTOB Ui TPEAOCTABICHHUS MYHHIIMIAIBHOW YCIIyTH U
COOTBETCTBUE TMIOJIyUYEHHBIX 3asBJICHUS U JIOKYMEHTOB TpeOOBaHUSIM JCHUCTBYIOIIETO
3aKOHOJIATENILCTBA U HACTOSIIIETO PErlaMeHTa.

YTOIHOMOYEHHOE TOJKHOCTHOE JIUIIO:

ONpeieNiieT  MPaBOMEPHOCTh  MPEAOCTaBlieHUs  (OTKaza B MPEIOCTaBJICHUN)
MYHHULIUTIAJIBHON YCITYTH;

MIPUHUMAET PEIIeHUe O MpeaocTaBieHnd HHopMalu B (GopMe MUChMa, 3aBepsis €ro
JIMYHOM TIOANKMCHIO U TIEYaThI0 Ha OYMaKHOM HOCHTEIIE WITH SJIEKTPOHHON IU(POBOH MO IITHUCHIO
Ha AJIEKTPOHHOM HOCUTENIE (TIPY HATMYUH TEXHUYECKON BO3MOKHOCTH);

MepeiacT TOTOBYI0 HMH(MOPMAIUIO CHEIUAIUCTY, OTBETCTBEHHOMY 3a BBIJady TOTOBBIX
JOKYMEHTOB.

CpoK UCTIONTHEHHS YKa3aHHOW aIMUHUCTPATUBHOM mporierypbl — 10 gHe.

Paznen 4. @opmbl KOHTPOJIS 32 MCIIOJIHEHHEM aJIMUHUCTPATUBHOIO PerjiaMeHTa

4.1 VYOOMHOMOYEHHOE JOJDKHOCTHOE JIMIIO KOMHUTETa (3aBEAyIOIIMM  OTICIIOM
MMYIIECTBA  KOMUTETa)  OCYILECTBISECT  TEKYIIMd  KOHTPOJb 33  COOJIOEHHEM
MIOCJIE/IOBATENIbHOCTA  JICCTBUM, OMpENeICHHBIX aJIMUHUCTPATUBHBIMU TIPOLIEAYpPaMH IO
NPE0CTABICHUIO0 MYHHUIIUIIATBHON YCITyTH.

4.2 Texkylmuii KOHTPOJb OCYIIECTBIACTCS TMyTeM TPOBEJACHUS YIIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIUIIOM KOMUTETA WM YIIOJTHOMOYEHHBIMHU JIMIIAMHA (3aMECTUTENTh TIPEICEIaTeNs



KOMHUTETA, 3aBEAYIOIIMI OTAEIOM MMYILECTBA KOMUTETA) MPOBEPOK COOITIOACHUS MOJIOKEHNUI
AJIMAHHACTPATUBHOTO PEIJIAMEHTa, WHBIX HOPMATUBHBIX IPABOBBIX aKTOB Poccuiickon
®denepanyy, HOPMATUBHBIX IPABOBBIX AaKTOB (CTaBPOMOJBCKOIO Kpas IMpU MNPEeIOCTABICHUH
CHECIMAIMCTAMUA MYHUIIMIIAIGHOW YCIyTH, BBIIBICHUSI W YCTPaHEHUS HapyIlICHUM TMpaB
3asBUTEINEH, paCCMOTPEHHS, TOATOTOBKY OTBETOB HAa OOPALICHUS 3asBUTEIEH.

43 Komurer mNpOBOAUT TMPOBEPKM TOJHOTHI M KauecTBa  IPEIOCTaBIICHUS
MYHULMNAIBHON YCIIYTH CHELMAIMCTAMUA KOMMTETA, MPEJOCTABISIONMMUA MYHHLIMIAIBHYIO
ycayry.

4.4 TIpoBepky MOTyT OBITh TUIAHOBBIMH (OCYIIECTBIISITHCS HA OCHOBAHUM TOJTYTOJIOBBIX
WIM TOJOBBIX IUTAHOB pPa0OThl KOMHUTETAa W BHEIUIAHOBBIMU. [Ipu mpoBepke MoOryT
paccMaTpuBaTbCs BCE BOMNPOCHI, CBSA3aHHBIE C MPEJOCTABICHHEM MYHHUIMIAIBHON YCIIyTH
(KOMILJIEKCHBIC TIPOBEPKH) WJIM OTJEIbHBIE BOMPOCHI (TeMaTtudeckue MmpoBepku). Kpome Toro,
MPOBEPKA IIPOBOJIUTCS MO OOPAILIEHUIO 3asIBUTEIIS.

4.5 Pe3ynbTathl TPOBEPKH O(POPMIISIIOTCS B BUJE CIPABKH, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HEJIOCTATKY U MPEIOKEHHUS 110 UX YCTPAHEHUIO.

4.6 TIlo pesympraram MPOBEACHHBIX MPOBEPOK B CIydae BBIABICHWS HApyIICHUH TpaB
3asBUTENEH OCYIIECTBISIETCS PUBJICUEHNE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOAATeNbCTBOM Poccuiickoint Peneparum.

4.7 Crenuanuctsl HECYT NMEPCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHME CPOKOB U
MOCJIEIOBATEIbHOCTH ~ COBEPIICHUS]  aIMUHHUCTPAaTHBHBIX  AevcTBuid.  llepcoHanbHas
OTBETCTBEHHOCTh ~ CIHELMAIMCTOB  3aKpEIUBIETCSI B WX  JIOJDKHOCTHBIX — pEerjlaMeHTax
(uHCTpYKIWSIX). B ciyuae BBISIBJIEHHBIX HApPYIICHWH CHEIUAIMCT HECET UCHUIUTMHAPHYIO
OTBETCTBEHHOCTh B coorBercTBUM ¢ DenmepanbupiM 3akoHoM oT 27.07.2004 No79-03 «O
TOCY/IapCTBEHHOM TpakaaHckon ciykOe Poccuiickont ®eneparmmy («Poccuiickas raseray,
Nel62, 31.07.2004), TpynoBeim kojekcoM  Poccuiickoir  Denepaimu, a  Takxke
aJIMMHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOIATENBCTBOM Poccumiickon
®enepauun, cyobekra Poccuiickoit denepaipiv 00 aIMUHUCTPATUBHBIX [TPABOHAPYILIEHUSX.

Pazgen S. JdocyneOHblii (BHeCY1eOHBII) MOPSIIOK 00:KAJI0BAHMUS PeLLICHUI
U AeiicTBuil (0e31eCTBUSI) OPraHa, MpeIoCTABIAIOIIEr0 MyHULMIIAJILHYIO YCJIYTY,
a TaKsKe X J0/ZKHOCTHBIX JIMIL

5.1. asBUTENb UMEET MPABO OOXKATIOBATH perieHus U aeiicTBus (Oe3neiictBusi) Komurera B
nocyieOHOM (BHECYICOHOM) TIOPSIIKE.

5.2. Kanoba Ha geiictBusi (Oe3melicTBHE) JODKHOCTHBIX JIMI[ TIOJAETCs B
MMCbMEHHOM BHJIC U JOJKHA OBITh TOJMHUCAHA 3asBUTEIIEM, JIMOO €T0 YIOTHOMOYEHHBIM
MIPEICTABUTEIEM.

3aMHTEepeCcCOBaHHOE JIMIIO MMEET MPaBO Ha MOJy4YeHUE MHPOPMALUU U JTOKYMEHTOB,
HEOOXOJIUMBIX JIJII OOOCHOBAaHHMS U PACCMOTPEHHS KAJIOOBI, IPU YCJIOBUHU, YTO ITO HE
3aTparuBaeT IpaBa, CBOOOJbI W 3aKOHHBIC HMHTEPECHI APYTHX JIMII U YTO YKa3aHHBIC
JOKYMEHTBhl HE COAEp>KaT CBEACHMS, COCTABJSIONIME TOCYIapCTBEHHYIO WJIH HWHYIO
oxpaHsieMyto (helilepabHbIM 3aKOHO/IaTEILCTBOM TaifHYy.

5.3. IlocrynuBmias >xanoba peructpupyercss U paccMmarpuBaercs Komwurerom B
TEUEHUE TPUJIIATH JHEH CO JHS €€ PeTUCTPAIIHH.



Cpok paccMoOTpeHHs ajnoObl IPOJJIEBAETCS B Cllydyae MNPUHATHS PYKOBOJIUTEIEM
Komurera nmub0 WHBIM YIMOJHOMOYEHHBIM Ha TO JOJDKHOCTHBIM JIMIIOM PEIICHHS O
HEOOXOJUMOCTH TIPOBEJCHHSI TPOBEPKH MO Kajnobe, 3ampoca JOMOJHUTEIbHON
uHpopMalMi, HO He Oojee yeM Ha TpuALaTh AHEH. Permenne o mpojyieHMu cpoka
paccMOTpeHHs KaloObl COOOIIaeTcss 3asBUTEII0 B MUCBMEHHOM BHJAE C YKa3aHHEM
PUYUH [IPOJIJICHUS.

5.4. OTBeT Ha a0y He JaéTcs B CIIydasiX ecllu:

HE yKa3aHbl (haMuiIvs, UMs, OTYECTBO JIMIIA 3asiBUTENS, MO0 MOYTOBBIA aapec, 1Mo
KOTOPOMY JIOJKEH OBITh HAlpaBJIEH OTBET;

B He€ coJep)KaTrcs HELEH3ypHbIe JIMOO OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bI
KU3HU, 3[I0POBBIO WM UMYIIECTBY JOHKHOCTHBIX JIUII, @ TAKXKE YJICHAM UX CeMeil;

TEKCT HE MOJAaeTCs MPOUYTECHUIO, O YEM COOOIIAETC JIMILY, HAPAaBUBIIEMY KaJl00y,
€CJIM ero (paMuiIMs ¥ MOYTOBBIA aipec NOAAAI0TCS TPOUYTEHUIO.

5.5.Ilo pesynbraram paccMOTpeHHUs] KajdoObl Ha jAeiicTBus  (Oe3neicTBHE)
JOJIKHOCTHOTO JIUIA MOKET OBITh MPUHATO OJTHO U3 CIEAYIOIIUX PEIIECHUN:

npuzHaHue  jAeiictBuil  (Oe3deiicTBus)  gopKHOCTHoro — jumna — Komwurera
COOTBETCTBYIOIIMM 3aKOHOAATENBCTBY PD;

npusHaHue jAeiictBuil  (Oe3geiicTBus) JODKHOCTHOro Juia Komurera He
COOTBETCTBYIOIIMMU 3aKOHOAATENHCTBY PD MOJTHOCTHIO HIIM YaCTUYHO.

5.6. B ciyuyae npusHanus nevictBuil (6e3nedcTBUs) AOKHOCTHOTO juiia Komurera
COOTBETCTBYIOIIIMMHU 3aKOHOAATENbCTBY P® BBIHOCUTCS OTKa3 B YAOBJIETBOPEHUU
KaAIOOBI.

5.7. B cnyvae npusHaHus newcTBuil (0e3neicTBUs) AOKHOCTHOTO juiia Komurera
HE COOTBETCTBYIOLIMMH 3aKOHOJAATENIbCTBY P® MOJHOCTHIO WM YaCTUYHO BBIHOCUTCS
pelIeHre O MPUBJICYEHUU IOJKHOCTHOIO JIMIA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOAATENBCTBOM PD.

5.8. Pemenns, nmpuauMaemble Komurerom, ohOpPMIISIFOTCS B THUCHMEHHOM BHJIE.
Komuu pemenuii HampaBisieTcs 3asBUTENI0 B TEYEHUE Tpex padoumx JHEN.

5.9. JleiicTBUS TIO HWCIIOTHCHHUIO PEIICHHS JIOJDKHBI OBITh COBEPIICHBI B TCUYCHHE
JECATU AHEW CO AHS NMPUHSATHS PEIICHUs IO KaloOe, eclii B PELIEHUH HE YCTaHOBJIEH
MHOM CPOK ISl ©X COBEPILIECHHUS.

YHpaBIsronmn aeaaMmu
aaMUHUCTpanmu ropoga Eccentyku O.A. bornapeBa



[Ipunoxenue 1

K aJMUHUCTPATHBHOMY PErTIAMEHTY MIPEA0CTABIEHHS
MyHunumnaigbHou yenyru «llpegocrasienne cBenenuii 06
00BEKTaX UMYILIECTBA, BKJIIOUYEHHBIX B IEPEUEHb
MYHULMIATBHOTO UMYLIECTBA, IPEIHA3HAYEHHOTO JIJIS
MIPE0CTaBICHUS BO BJIaJICHUE U (W) B MOJIb30BAHUE
CcyOBEKTaM MaJIOro ¥ CPEeIHEr0 NMPEeAIPUHUMATEIBCTBA U
OpraHu3aiusM, 00pa3yroM HHPPACTPYKTYpPy
HOJIZICPKKU CyOBEKTOB MAJIOTO M CPEHETO
NpeANPUHUMATEIIbCTBA»

OOPMA

3asBJICHUS JJIs TIOJTyYEHUs CBEJCHUIM 00 00bEKTax UMYIIIECTBA, BKIIIOUEHHBIX B TIEPEUCHD
MYHUIMIIATBHOTO UMYIIECTBA, TPEAHAZHAYEHHOTO JIJISl IPEIOCTABICHUS BO BIaJCHUE U
(1K) B MOJIB30BAaHUE CYOBEKTaM MAJIOTO U CPEJTHETO MPEANPUHUMATENIbCTBA U
OpraHu3alysIM, 00pa3yOIUM HHPPACTPYKTYPY NOJIEPKKU CyOBEKTOB MAJIOTO U
CPEIHEro NMpeaIpUHUMATEIbCTBA

Komurer o myHununaibHO# cOOCTBEHHOCTH
ropona EcceHtyku
OT I'p-Ha

(momuwie ©.N.0)
IPOKUBAIOLIETO IO afpecy:

3ASABJIEHUE

[Ipomry BeIIaTh MHE CBeZIEHUS 00 00bEKTaX MMYIIECTBA, BKIIOYCHHBIX B TIEPEUCHb
MYHHUITUTIAJTFHOTO MMYIIECTBA, MPEIHA3HAYCHHOTO IS TIPEIOCTaBICHUS BO BIIAJCHUE W
(w11) B TIONB30BaHHE CYOBEKTAaM MAaJoOro W CPEIHEro MpeANpUHUMATENILCTBA U
OpraHu3anusM, o00pa3ylIuM HHPPACTPYKTYPY TOMJIEPKKHA CYOBEKTOB Malloro U
CPEIHEeTO0 MPeaTPUHIMATEIHCTRA.

Hacrosimum  moATBepkgat0 O JIOOPOBOJBHOM — TPENOCTaBICHUU  CBOUX
MEPCOHANILHBIX JJAHHBIX U JIAI0 CBOE COTJIacue Ha MX 00paboTKy.

(moamucek) (mara)



[Tpunoxenue 2

K aIMMHMCTPATHBHOMY PETJIAMEHTY NPEIOCTaBIECHHSA
MyHULMnaidbHOU ycinyru «Ilpenocrasienue cseaeHuii oo
00BEKTaX UMYILIECTBA, BKJIIOUYEHHBIX B IEPEUEHb
MYHULMIATBHOTO UMYLIECTBA, IPEIHA3HAYEHHOTO JIJIS
MIPE0CTaBICHUS BO BJIaJICHUE U (W) B MOJIb30BAHUE
cyOBEKTaM MaJIOro U CPEeIHEr0 NMPeAIPUHUMATEIBCTBA U
OpraHu3aiusiM, 00pa3yromM HHPPaACTPYKTypy
HOJIZICPKKH CyOBEKTOB MAJIOTO M CPETHETO
IPEeITPUHUMATEIHCTBAY

BJIOK-CXEMA
MIPEIOCTABICHNS MyHULIMNIAILHOW YCIYTH
«IIpenocraBieHue cBeAeHU 00 00BEKTaX UMYIIECTBA, BKIIOYECHHBIX B MIEPEUYCHb
MYHULIMNAIBHOTO UMYIIECTBA, MPETHA3HAYEHHOTO JIJIsl TPEAOCTABICHUS BO BIaJICHUE U
(W11K) B TIOJIB30BAaHUE CYOBEKTaM MAJIOTO U CPEIIHETO MPEAIPUHUMATENIbCTBA U
OpraHu3alusIM, 00pa3yrIMM HHOPACTPYKTYPY MOAAECPKKUA CYOBEKTOB MAJIOTO U
CPEAHETO MPEAITPUHUMATEIBCTBAY

[Tpuem 3asgBieHHs O TPEAOCTABIEHUN UH(OPMAIIUU

1

Perucrparius 3asBieHus 0 mpenocTaBieHun HHpopmaIuu u
HalpaBJICHUE CIECHUAIUCTY HA UCTIOJIHEHUE

b4

[ToaroroBka nndopmaruu [ToaroroBka oTka3a B
Mpea0CcTaBIeHNN HH(OpPMAITUU

Py

Brigaua pe3ysibTara NpenoCcTaBiIeHUs YCIYTH 3asBUTEIIO
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