AOMUHUCTPALUA TOPOOA ECCEHTYKU
CTABPOMOJIbCKOIO KPAA

NMOCTAHOBJIEHUE
25 nioHAa 2018 r. Ne758

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO PEINMTAMEHTA
MO NPEAOCTABJIEHUIO TOCYOAPCTBEHHOM YCIYTU
«MHOOPMALIMOHHOE OBECINEYEHUE NPAXOAH,
OPrAHU3ALMN U OBLWECTBEHHbLIX OB bEAUHEHWI NO
AOKYMEHTAM APXUBHOI'O ®OHOA CTABPOIMNOJBbCKOIO
KPAA, HAXoadawummcsda HA BPEMEHHOM XPAHEHUU B
APXUBHOM OTAENE AAMUHUCTPALUUN TOPOOA
ECCEHTYKU CTABPOINOJIbCKOI'O KPAA»

B cootBetctBUM c¢ PenepanbHbiM 3akoHOM oT 27 mons 2010 Ne 210-d3 «O6
opraHuMsauun nNpenocTtaBfeHns rocyaapCTBEHHbIX U MyHUUMMNANbHbBIX YCNyr», npukasa
komuTeTa CTaBpONOSbLCKOro Kpasi No genam apxvmeoB oT 28 aekabpsa 2017 Ne 231 "O6
yTBEPXKOEHMM  TUMOBOrO  aAMMHUCTPATUBHOIO  perfnameHTa  npefocTaBlieHus
apXMBHbIMKW OTAENaMN aAMUHUCTPALUIA MyHMUMNANbHbBIX PANOHOB 1 FOPOLCKNX OKPYroB
CtaBponosnibCckoro Kpasa rocygapctBeHHon ycnyrnm «HdopmaumoHHoe obecnedeHue
rpaXkgaH, opraHu3aumm M OBLLECTBEHHbIX OObeAMHEHUN MO AOKYMeHTam ApPXMBHOrO
doHaga CTaBpOMnoOSibCKOro Kpasi, HaxoasWwmMMCa Ha BPEMEHHOM XPaHEHUM B apXMBHbIX
oTAenax aaMUHUCTPAUUKA  MYHUUMNANbHbIX  PanWoOHOB W TFOPOACKMX  OKPYroB
CTaBponosibCKOro Kpasi», Ha OCHOBaHuM cTaTbn 51 YcTaBa MyHMUMNANbLHOIO
obpasoBaHnA ropoackoro okpyra ropog-kypopT EcceHTykm CTaBpononbCKOro Kpas,
agMuHUCTpaums ropoga EcceHTtykum

MOCTAHOBIAET:

1. YtBepantb AOMUHUCTPATMBHLIM pPernamMeHT npeaocTaBNeHnst apXUBHbIM
OTAENOM agMUHUCTpaLmm ropoga EcceHTyku rocygapCTBEHHOM ycnyrm
«MHdopmaumoHHoe  obecneyeHne rpaxgaH, opraHu3auum U 0OLLECTBEHHbIX
obbeamMHeHMn no  gokymeHTam  ApxmBHOoro doHga CTaBpononbCKoro  Kpas,
HaXOAALMMCH Ha BPEMEHHOM XPaHEeHUM B apXMBHOM OTAene aaMUHUCTpauuK ropoaa
EcceHTykn CTtaBpononbCKoro kpas» (ganee no Tekcty - PernameHT) cornacHo
NPUIOXEHNIO.

2. [lpu3HaTb yTpaTMBLUMMW CUNY MOCTAHOBIMEHMUST agMUHUCTpauMM ropoga
EcceHTyku:

oT 12 Hos6pa 2015 r. Ne 2593 «O6 yTBepxaeHun AOMUHUCTPATUBHBIX
pernamMeHToB MO NPeAoCTaBMNEHMIO FOCY4APCTBEHHbIX N MYHULMNANbHbIX YCYI»;

oT 28 wmona 2016 r. Ne 1217 «O BHeceHMN W3MEHEHUM B MNOCTAHOBIIEHME
agmuHucTpaumm ropoga EcceHTykm ot 12.11.2015r. Ne 2593 «O6 yTBEpxaeHUn
aAMWHUCTPATUBHBLIX  pErfameHToB MO  MNPeAoCTaBNEHU0  rOCYAApPCTBEHHbIX U
MYHUUMNANbHbIX YCYr»;



oT 16 Hos6ps 2017 r. Ne 1551«O BHeceHUn W3MEHEHWI B MNOCTAHOBMNEHME
agMuHucTpaumm ropoga EcceHTykm ot 12 Hosbps 2015 roga Ne 2593 «O6
YyTBEPXOEHNM aAMUHUCTPATUBHbIX pernaMmeHToB no npegocTaBieHunto
rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYr»;

oT 16 Hosi6pa 2017 Ne 1552 «O BHeceHUN W3MEHEHUA B MOCTAHOBMNEHMWE
agMuHucTpaumm ropoga EcceHTykm ot 12 Hosbps 2015 roga Ne 2593 «O6
YyTBEPXOEHNM aAMUHUCTPATUBHbIX pernameHToB no npegocTaBeHunto
rocygapCTBEHHbIX U MyHULMNAbHbIX YCITyr».

3. PabGoTHukam apxuBHOro otgena agmuHuUcTpaumm ropoga EcceHTykm B
npakTn4eckon paboTe pyKoBOACTBOBATLCS YTBEPXKAEHHBIM PernameHTam.

4. KoOHTpOnb 3a BbINOMHEHWEM HACTOSLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
ncnomnHawwero o06a3aHHOCTM  ynpaBnsawLWeEro genaMmv agmMuvHUCcTpauuMmM  ropoga
EccenTykun A.H.Jlereukoro.

5. Otaeny no opraHM3auMOHHbIM U KagpoBbIM BONPOCaM agMUHUCTpaLnUn ropoaa
EccenTykun (A.H.Jlereuknin) pasamectuTb HacTosLLee NOCTaHOBIEHNE Ha oduunarbHOM
cante agMuHucTpaumm ropoga EcceHTykm wn [dymbl  ropoga EcceHTykm B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTU «HTEepHETY.

6. Hactosiee noctaHoOBNEHME BCTYNaeT B CUNY CO AHS ero 0bHapo4oBaHus.

maBa ropoaa EcceHTyku
A.FO.HEKPUCTOB

lNMpunoxeHune

K MOCTAHOBJIEHUIO

agMUHUCTpauum ropoaa EcceHTyku
oT 25 noHsA 2018 r. Ne758

AOMWUHUCTPATUBHBbIU PEIMMAMEHT NMPEOOCTABJEHUA
APXUBHbIM OTOENTOM AODMUHUCTPALIUA TOPOLA
ECCEHTYKU CTABPOINOJIbCKOI'O KPAA
rOCYOAPCTBEHHOM YCNYTU « MIHOOPMALIMOHHOE
OBECMNEYEHUE NPAXOAH, OPFAHU3ALIUA U
OBLWECTBEHHbIX OB bEOUHEHUW NO
OOKYMEHTAM APXUBHOI'O ®OHAA CTABPOINOJIbCKOIO
KPAA, HAXoadawmmcsa HA BPEMEHHOM XPAHEHUU B
APXUBHOM OTAENE AOMUHUCTPALUWUU TOPOOA
ECCEHTYKU CTABPOIMNOJIbCKOIO KPASA»

. O6Wwme nonoxeHun

1.1. MNpegmeT perynmpoBaHns TUMNOBOrO agMUHUCTPATMBHOIO pernamMeHTa.
1.1.1. AOMMHUCTPATUBHLIA pernaMmeHT npeaocTaBNeHNsa apXMBHbIM OTOENIOM
agmMuHucTpaumm ropoga EcceHtykn CTaBpononbCKoOro Kpas (ganee — apxXuBHbIA oTAen)



rocygapctBeHHomn ycnyrn «HdopmaumoHHoe obecnedeHne rpaxgaH, opraHu3auun um
obLLecTBEHHbIX 00beaAnHEHUN No AoKymeHTam ApxmBHoro ¢poHga CTaBponosfibCKOro
Kpad, Haxo4AWMMCA Ha BPEMEHHOM XpaHEeHUW B apXMBHOM oOTAerie agMWHUCTpauum
ropoga EccenTtykm  CtaBpononbckoro  kpasi»  (ganee  COOTBETCTBEHHO  —
AOMWHUCTPaTUBHBLIM  perfnamMeHT, rocyfapCTBEHHaa ycnyra) onpegensier Cpoku U
nocrnefoBaTesfibHOCTb OEeNCTBUMM (aAMUHUCTPATUBHBIX Npoueayp), a Takke nopsagok
B3aUMOAENCTBUA MeXOy AOSDKHOCTHLIMU NUL@MU OpraHOB MECTHOIo camoyrnpaBneHus
MyHuMUuMnanbHoro obpasoBaHus CTaBpOMOMbCKOroO Kpas npu  nNpenocTaBrieHum
rocygapCTBEeHHOM YCnyrm B Uendx [MOBbIWEHUA KadecTBa MHEMOPMAaLMOHHOIO
obecneyeHnsa pmsmyecknx n LPUANYECKUX fuLl.

1.1.2. TocymapcTBeHHas ycrnyra npedocTaBnseTcd opraHamuM  MeCTHOro
camoynpasfeHuss  MyHuumMnanbHoro obpasoBaHuss CTaBpoOMonbCKOro kKpas B
cooTtBeTcTBUM C 3akoHOM CTaBpononbckoro kpasa ot 31 aekabpst 2004 r. Ne 122-k3am «O
HaJeneHun OpraHoB MECTHOro CaMOyMpaBfieHUs MyHuuunanbHbix obpasoBaHui B
CtaBponosibCkoM Kpae OTAENbHbIMU rocygapCTBeHHbIMU NOSTHOMOYMSIMHM
CrtaBpononbckoro Kpass Mo (OPMUPOBAHUIO, COLEPXKaHUID U  UCMNOSIb30BaHMUIO
ApxuBHoro ooHaa CTaBpOnoONbLCKOro Kpasi».

1.1.3. VicnonHeHne obpalleHnin POCCUUCKMX U MHOCTPAHHbIX FpaXaaH, a Takke
nuy, 6e3 rpaxgaHcTBa, CBS3aHHbIX C peanusauuen MX 3akOHHbIX MnpaB v cBobopa,
opopMreHne B YCTAHOBMIEHHOM MOpPSAKe apXMBHbIX BbIMMCOK, CMNPaBOK, KOMWUW,
HanpaBnsieMblX B WHOCTPaHHblE rocygapCTBa, OCYLIECTBASETCA B COOTBETCTBUM C
aAMUHUCTPaTUBHbIMK pernameHTammn PegepanbHOro apxXMBHOIO areHTCTBa, KOMUTETa
CTaBponosibCKoro kpasi No genam apxuBoB.

1.2. Kpyr 3asButenen.

1.2.1. MNMonyyaTenu rocyaapcTBEHHOW ycnyru (qanee — 3asisutenn):

a) rpaxxgaHe Poccuiickon ®epepauuu;

0) topugmyeckme numua (3a MUCKNIOYEHUEM roCySapCTBEHHbIX OPraHoB WU KX
TeppuTopUuarbHbIX OpPraHoB, OPraHOB rOCYy4apCTBEHHbIX BHEBHOMXKETHbIX (POHOO0B U UX
TeppuTopuarnbHbIX OpraHoB, OpraHoB MECTHOro camoynpasrieHusi) nmbo  ux
YyNONMHOMOYEHHbIE NPpeacTaBUTENN;

B) WHble nuvua, MMelwue MNpaBO Ha MOfyyYeHUe rocyaapCTBEHHOM YCNyrn B
COOTBETCTBUM C 3aKkoHoaaTenbcTBoM Poccuiickon degepaumm nubo B cuny HageneHus
UX 3asgBuUTENAMM B MNopsgke, YCTAHOBMEHHOM 3akoHoAaTenbCTBOM  Poccuinckon
denepaumm, NOTHOMOYUAMM BbICTYNATb OT UX UMEHWN.

1.3. TpeboBaHna K nopsgky MHGPOPMUPOBAHUS O  NpegocTaBfieHuun
rocygapCTBEHHOW YCnyru.

1.3.1. 3asasutenu nonyyarT uWHGOpPMaLMO NO BOMpoOcCaM MpeaocTaBreHns
rocygapCTBEHHOW YCNyru:

a) npuM  HenocpeacTBEHHOM  obpalweHMM B apxXvMBHbIA — OTAEen  unu
MHoroyHKUMOHaNbHbIN LEeHTP npeaoCcTaBfieHns rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr (aanee — MHOrogyHKUMOHAsbHbIN LEHTP);

6) no TenedoHy;

B) N0 0akCUMUBHOW CBA3N;

) NO 9NEKTPOHHON NoyTe;

A) Ha ohmnuymnaneHOM canTe agMUHUCTPaUUK;

€) C ucnonb3oBaHWeM denepanbHOM  rocyaapCTBEHHOW  MHAOPMAaLMOHHON
cuctembl «EOQUHBIN MopTan rocygapCTBEHHbIX M MYyHUUMMANbHbIX YCnyr (PyHKUWn)»
(nanee — EguHbIn nopTtan), www.gosuslugi.ru;

X) C  UCMNONb30BaHMEM  rOCY4apCTBEHHOW  MHAOPMALMOHHOM  CUCTEMBI
CtaBponosnbckoro kpas «[llopTtan rocygapCTBEHHbIX W MyHWUMNANbHbIX — yCRyr
(dbyHKUMIW, npefocTaBnseMblX (UCMOMHAEMbIX) OpraHamu WCMOMHUTENBbHOW BNacTu
CTaBponosibCKOro Kpasi M opraHamMym MeCTHOro camMoynpasfieHUs MyHULMNAanbHbIX



obpasoBaHuin  CTaBpoOnoOnbCKOro  Kpas» (ganee — pernoHanbHbI  nopTan),
www.26gosuslugi.ru;

1.3.2. ApxuBHbIA OTAen pacnonaraetca no agpecy: r. EcceHTyku, yn.
NHTepHaunoHanbHas, a. 44.

pacdbmk paboTbl apxvMBHOro oTaena: exegHeBHo ¢ 9 go 18 vacoB (kKpowme
BbIXOOHbIX W Npa3gHUYHbIX OHEW), B npeanpasaHuyHble aHn ¢ 9 o 17 yacos, nepepbis
¢ 13 po 14 yacos.

1.3.3. CnpaBoyHble TenedgoHbl: (87934)6-20-69, dakc apxuBHOro oTtaena:
(87934)6-11-29.

1.3.4. Agpec ochmumnanbHoro canta agMMHUCTpaummn ropoga EcceHtykn (ganee -
odomumanbHbIn canT) adm-essentuki.ru; agpec aNeKTPOHHOM NOYTLlI apXMBHOro oTaena -
essarchiv@mail.ru.

1.3.5. WHdopmaums o0 mMecTe HaxoxgeHma wn  rpacmke  paboThbl
MHOIO(YHKLMOHANbHbIX LLEHTPOB, TenedoHbl U agpeca CanToB yKasaHbl B NPUITOXEHWUN
4 k HacTosIeMy AOMUHUCTPATUBHOMY pErfnameHTy.

1.3.6. lNpun koHcynbTMpoBaHMM NoO TenedoHy nmMbo npu HenocpeacTBEHHOM
obpalleHun rpaxxaaH B apXmBHbIN OTAEN, MHOrOQYHKLUNOHAMNbHbBIA LEHTP OOSMKHOCTHOE
NMUO apxvMBHOrO OTAena, MHOrOMYHKUMOHANBHOrO UEeHTpa [aeT McHeprbiBatoLLyo
WHOpMaUMID MO BoONpocam MpefdocTaBrieHuUss rocydapcTtBeHHon yenyrn. Ecnn
NPUHABLLMIA TenedOHHbIN 3BOHOK HE MMeeT BO3MOXXHOCTU OTBETUTb Ha NOCTaBMEHHbIN
BOMPOC, OH AOJDKEH COoOBWUTL 3aaBUTEN0 HOMep TernedoHa, MO KOTOPOMY MOXHO
Nony4YnTb HEOBXOANMYO MHGOPMAaLUIO.

1.3.7. o obpalleHnam, NoCTyNMBLLMM MO 3MEKTPOHHOW NoYTe, Ha oduLmanbHbIn
cant, d4epe3 EguHbIn nopTan wnNM  pernoHanbHbIM - NopTan uHpopmauus o
npegocTaBneHnn rocyaapcTBEHHOM YCIYrM HanpasnseTCs Ha 9neKTPOHHbIN agpec
3a8BUTENA B CPOK, He MpeBbllWalWmi Tpex pabounmx OHEeNW CO AHSA NOCTynfeHus
obpauieHus.

1.3.8. Ha nHdopmaumoHHOM cTeHae, B MecTe npeaocTaBlieHNs rocygapCTBEHHON
ycryrn, Ha oduumaneHOM canTe pasmellaeTcs uHdopmauusi, Heobxogumasa ans
npeaocTaBneHnsa rocygapCTBEHHON YCNyru:

a) agMUHUCTPATUBHBI pernaMmeHT NpegocTaBreHnsa rocygapCTBEHHON YCIyru;

6) TepMUHbLI N onpeaeneHusi, KoTopble HeobXoaMMO 3HaTb U MPUMEHSATb MpU
obpalleHnn B apxmBHbIN OTAEN,

B) Hanbornee 4acTo 3agaBaemble BOMNPOChl U OTBEThI HA HUX;

r) obpasubl 3aaBrneHun (NpunoxeHusa 1, 2 K HactoswemMy AOMUHUCTPATUBHOMY
pernameHTy);

A) nepeyeHb OOKYMEHTOB, NpefoCTaBNseMblX 3asiBUTENEM B apXMBHbIA OTAEN U
TpeboBaHUA K 3TUM JOKYMEHTaM;

e) 6rnok-cxema, cogepxawas — nocrnegoBaTenbHOCTb — OEUCTBUA  MpuU
npeaoCcTaBNeHNN rocygapCTBEHHOW  ycnyrnm  (NpunoxeHve 3 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy);

X) NOYTOBbLIN agpec, TenedoH, agpeca 3NEKTPOHHOM MNOYTbl U OPULMNATIBHOMO
canTa agMuHucTpauum ropoga EcceHTykun, komuteta CTaBpOnOnbCKOro Kpas no genam
apXxvBOB (Janee - KOMUTET), MHOTO(YHKLMOHANBHOIO LEHTPA;

3) HOoMmep kKabuHeTa, B KOTOPOM MNpeaoCTaBfisieTCa rocyfapCTBEHHas ycnyra,
damunus, MMs, OTYECTBO M [JOJHKHOCTb COOTBETCTBYHOLLEro AOSIHKHOCTHOro nuua
apxXuBHOro otgena.

1.3.9. Ha EguHOM nopTane wn pernoHanbHOM nopTane pasMeLlaeTcs
nHpopmauua, Heobxoaumas Ans NpefoCTaBneHNs rocyaapCTBEHHOW YCYrn:

a) agMUHUCTPATMBHbBIV pernameHT NpeaoCcTaBneHns rocyaapCTBEHHON YCNyru;

6) obpasubl 3aaBneHun (NpunoxeHna 1, 2 Kk HacToswemy AOMUHUCTPATUBHOMY
pernameHTy);



B) NepeveHb OOKYMEHTOB, NpefoCTaBnseMblX 3asiBUTENEM B apXMBHbIA OTAEnN U
TpeboBaHUSA K 3TUM LOKYMEHTaM;

r) NoYTOBbIM agpec, TenedoH, agpeca 3NEeKTPOHHOW MNOoYTbl U OdUUNaNbHOro
canTta agMuHucTpauum ropoga EcceHTyku, komuteta CTaBpOnofbCKOro Kpasi No genam
apxvBOB (Janee - KOMUTET), MHOTO(YHKLMOHANbLHOIO LeHTpa.

Il. CtfaHgapT npeaocTaBrieHUA rocyaapcTBeHHOU yCcnyru

2.1. HaumeHoBaHWe rocyaapCTBEHHOM YCIyTH.

2.1.1. TocypapctBeHHasa ycnyra «WHdopmaunoHHoe obecneveHne rpaxaaH,
opraHmsauum n OOBLLECTBEHHbIX O0beAMHEHW MO AOKymMeHTam ApXuMBHOro doHga
CTaBponosibCKoro Kpasi, HaxoAsLWMMCH Ha BPEMEHHOM XpaHEeHUM B apXMBHOM oTene
agMunHucTpauumn ropoga EcceHtykn CTaBpononbCKOro kpasy».

"ocypapcTBeHHas ycnyra BkroyaeT B cebsa criegyowme noaycnyrn:

1) vHpopmaunoHHoe obecrneyeHne rpaxgaH, opraHuM3aumn uM obLEeCTBEHHbIX
obbeanHeHMM no AokymeHTam ApxuBHoro ¢oHaa CTaBponosibCKOro  Kpas,
Haxo4sAWMMCS Ha BPEMEHHOM XpPaHEHUN B apXMBHOM oTAerie aAMUHUCTpauun ropoaa
EcceHTykn CTaBpOnonbLCKoro Kpasi;

2) Bblgaya KON apxXuBHbIX AOKYMEHTOB, MNOATBEPXAALLMX NPaBo Ha BrageHue
3emnen no gokymeHtam ApxuBHoro ¢poHaa CTaBpononbCKOro Kpasi, Haxoaawmmes Ha
BPEMEHHOM XpaHEHUW B apXMBHOM oOTAeNne agMuHucTpaumm ropoga EcceHTyku
CTtaBponornbCcKoro Kpas.

2.2. HaumeHoBaHWe opraHa, NnpeoCTaBSoLWEero rocygapCTBEHHYO YCIyry.

2.21. [ocynapcTBeHHyO  ycnyry — npefocTaBnseT  apXuBHbIM - OTAen
agMuHUCTpauumn ropoga EcceHTykn.

2.2.2. 3anpeuweHo TpeboBaTb OT 3asiBUTENsS OCYLECTBIEHUA OENCTBUA, B TOM
yucne cornacoBaHui, HeobxoauMbIX ANA MOMyYeHUs roCyaapCTBEHHOW YCryrn W
CBSA3aHHbIX C obpalleHnem B WHble opraHu3auuu, yyacTBylollne B npefocTaBneHun
rocy4apCTBEHHOWN YCIyru, 3a UCKMOYEHNEM MOMYYEHUS YCNYT, BKIKOYEHHbIX B NepeyYeHb
yCryr, KOTopble SBASKTCA HeobxoanmbiMn U obsizaTenbHbIMU O51s NpefoCTaBeHus
opraHamu ucnonHutTeneHon Bnactu CTaBpOMNOMbCKOro Kpas rocyaapCTBEHHbIX YCIyr U
npeaocTaBnNAlTCA opraHusauusamu, yyYacTByOLWMMU B npegocTaBneHum
roCydapCTBEHHbIX  YCNyr,  YTBEPXAEHHbIn  nocTtaHoBneHvem  [lpaButenscrea
Ctasponosnbckoro kpasi ot 24 noHa 2011 r. Ne 250-n.

2.3. OnucaHne pesynbTaTta NpeaocTaBneHns rocyaapCTBEHHOM YCNyrn.

2.3.1. PesynbTaToM npeaocTaBneHnss noaycrnyru, ykasaHHouW B nognyHkre 1)
nyHkTa 2.1.1 HacToswero AAMUHUCTPATUBHOIO perrfameHTa, rocyaapCTBEeHHOW YCIyru
ABNAETCHA HanpasrieHne 3asaBUTenNIo:

a) apXuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK, apXMBHbIX KOMWIA 3anpaluvBaeMbiX
[OKYMEHTOB;

6) yBegomneHuns o6 OTCyTCTBMM 3anpalumMBaeMbiX CBEAEHUA /MK O Nepecbifike
obpaweHnas B Apyrme opraHbl rocygapCTBEHHOW BRacTW, opraHbl MEeCTHOro
camoynpasrieHusi, OopraHusauuu, unM oTKa3e B TMpuvemMe [OOKYMEHTOB, OTKase B
npeaocTaBneHnn rocyaapCTBEHHON YCNyru.

2.3.2. PesynbTaToM npefoctaBneHuMs nogycnyru, ykasaHHOW B MNOAMNyHKTe 2)
nyHkTa 2.1.1 HacToswero AAMUHUCTPATUBHOIO perfnamMmeHTa, rocyaapCTBEHHOW YCIyru
ABISETCA HanpaBneHne 3asiBuUTernto

a) apXUBHbIX BbINNCOK, apXUBHbIX KONUI 3anpalumBaeMbiX JOKYMEHTOB;

6) yBegomneHuns o6 OTCyTCTBUM 3anpallmMBaeMbiX CBEAEHUA U/MNN O NepecbIsike
obpaweHns B Apyrme opraHbl rocygapCTBEHHOW BRacTW, opraHbl  MECTHOro
camoynpaBsreHusi, opraHusauuu, unM oTKa3e B MpuvemMe [OOKYMEHTOB, OTKase B
npeaocTaBneHnn rocyaapCTBEHHON YCNyriu.



2.4. CpoK npenocTaBneHust rocygapCTBEHHOW YCMyri, B TOM 4YUCNE C Yy4EeTOM
HeobxooMMOCTN obpalleHns B UHble opraHusaunn, y4acTByloliMe B npeaocTaBneHnm
rocygapCTBEHHOW YCryrn, CPoK NPUOCTaHOBMEHNA NpeaoCTaBlieHUss rocygapCTBEHHON
ycnyru B Cfydae, €CnuM  BO3MOXHOCTb  MPUOCTAHOBIEHUS  NpedycMoTpeHa
HOpMaTUBHbIMA MpaBoBbiMM akTamu Poccuiickon  degepaumn, HOPMATUBHBIMU
npaBoBbiMM akTamy CTaBpOMOSIbCKOrO  Kpasi, CPOKM Bblgayn (HanpasBrieHus)
AOKYMEHTOB, SIBMISIIOLLNXCS pe3yribTaToOM NpeaoCcTaBreHnsi rocyaapCTBEHHOW YCyTri.

2.4.1. ocygapcTBeHHasa ycryra npefocTaBnseTcs B TedyeHue 25 OHeu co OHS
perncTpauumn obpalleHnsi, ecnu He yctaHoBneH 6onee KOPOTKMI CPOK NpefoCTaBneHns
rocyfapCTBEHHOW YyCnyru.

2.4.2. B ncknounTenbHbIX Criyyasx, a Takke B Clyyae HanpaBfieHUs apXvBHbIM
OTAEenoMm 3anpoca B opraHbl rocyfapCTBEHHON BflaCTW, MECTHOIO caMoynpaBfeHnsa nunu
opraHusauun gns nosiydeHnss [OOKYMEHTOB, HeobXxoouMMbiX ANl pacCMOTPeHus
obpalleHus, Cpok nNpefocTaBieHUs rocy4apCTBEHHOM YCNyrn MOXeT ObiTb npoasieH
pykoBoguTENeM apxMBHOro otaernia, Ho He 6oree 4em Ha 30 gHen, ¢ obs3aTenbHbIM
yBeJOMNIEHNEM 3aABUTENS O NPOANEHNN CPOKA pacCMOTPEHMS obpalLeHns.

2.4.3. MNpwu noctynneHun obpalleHuns, OTBET, HA KOTOPoe He MOXeT ObITb JaH 6e3
NpeaoCTaBNeHNA YTOYHEHHbIX CBEOEeHUW, apXMBHbIA OTAen B NATUOHEBHbIA CPOK
3anpawmvBaeT y 3asBuTtenss HeobxoauMmble CBeLeHUS B COOTBETCTBUM C MYHKTOM 6
ctatbn 7 degepanbHoro 3akoHa «O6 opraHnsaumm npegoctaBneHnsa rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr». CpoK npeaocTaBrieHns rocyaapCTBEHHOW YCyrn B TakoMm
Ccrlydae uCYUCNSEeTCHS C MOMEHTa MOfyYeHUss apXMBHbIM OTAENOM  YTOYHEHHbIX
cBeOeHun.

2.4.4. B cniydae OTCYTCTBUS B apXWMBHOM OTAere 3anpalliMBaeMblX JOKYMEHTOB,
obpalleHne B TedeHUe S5 OHEN COo OHSA ero pernctpaumm nepecbiiaeTca B opraH unm
OopraHu3auuio no MecTy WX XpaHeHUs C yBeAOMIIEHMEM 3asiBUTENS O Mepechblfike
obpauieHus.

2.4.5. B cnyyae npeactaBneHNa [OOKYMEHTOB 4epe3 MHOroyHKLMOHaNbHbIN
LEeHTP CPOK npeaocTaBfeHnsa rocyqapCTBEHHOW yCryrn yBenmymBaeTca Ha 2 pabounx
[HS.

2.4.6. Cpok Bblgauv (HanpaBneHwWsl) OOKYMEHTOB, SABMSOLMXCA pe3yrbTaToM
npenocTaBneHns rocygapCTBEHHON ycnyrn, coctaBnsieT 1 paboumi aeHb.

2.5. TllepevyeHb HOpMaATMBHLIX MpPaBOBbLIX akToB Poccunckon depepauum un
HOpMaTUBHbIX  MNpaBoBblXx  akToB  CTaBpOMONbCKOrO  Kpas,  perynupyroLmx
npegocTaBneHne rocygapCTBEHHON YCNyru, C yKasaHMeM UX PEKBU3UTOB U UCTOYHMKOB
oduumanbHoOro onybnmkoBaHus.

2.5.1. TpepoctaBneHne rocyaapCTBEHHOW  yCryrM  OCYyLWEeCTBAAeTcs B
COOTBETCTBUM CO CreayrLUMM HOPMATUBHBIMU NPABOBbLIMU aKTaMW:

3akoH Poccuinckon Pegepauum ot 21 wmona 1993 r. Ne 5485-1 «O
rocyfapCTBEHHOW TalHe»;

depepanbHbin 3akoH OT 22 okTabpsa 2004 r. Ne 125-03 «O6 apxuBHOM fene B
Poccuinckon degepaumny;

depepanbHbin 3akoH oT 02 mas 2006 r. Ne 59-03 «O nopsigke paccMoTpeHust
obpaluennn rpaxxagan Poccurickon ®epgepaunny;

depepanbHbin 3akoH oT 27 wuonsa 2006 r. Ne 149-03 «O6 wuHdopmaumu,
NHAOPMAaLMOHHBIX TEXHOMOMSAX N O 3aLunTe MHpopMaLmny;

depepanbHbii 3akoH oT 27 wmona 2010 r. Ne 210-&3 «O6 opraHusaumm
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

depepanbHbiv 3akoH oT 30 mapta 2011 r. Ne 63-93 «O6 anekTpoHHOW NoANUCNY;

noctaHosrneHue [lNpasutensctea Poccunckon depepaunm ot 16 asrycta 2012 r.
Ne 840 «O nopsgke nogadnm M paccMoTpeHusa Xanob Ha peweHus n OencTBus
(6espenictBre) tbegeparnbHbIX OPraHOB MCMOMHUTENBHOM BNACTU M UX AOSMKHOCTHbIX



niu, deaeparnbHbIX rocygapCTBEHHbIX cnyxatiumx, OOJDKHOCTHbIX niy,
rocyaapcTBeHHbIX BHEOOKETHbIX hoHAOB Poccuickon degepaummy;

noctaHosneHnem lpasutensctBa Poccunckon ®epepauum ot 26 mapta 2016 r.
Ne 236 «O TpeboBaHUAX K NPeaoCTaBEHNIO B NIEKTPOHHOM dOPME rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNyr»;

3akoH Ctaponornbckoro kpas ot 31 gekabps 2004 r. Ne 122-k3 «O HageneHum
opraHoB MECTHOro camoynpasneHus MYHUUMNANbHbIX obpasoBaHui B
CTtaBponosnbCKkom Kpae oTAeNbHbIMM rocyaapCTBeHHbIMU NONTHOMOYNSAMU
CtaBponosibCKoro kpasi no OPMUPOBAHUIO, COLEPXAHUIO W  UCMNOSb30BAHUIO
ApxunBHoro ¢ooHaa CTaBpoOnosiIbCKOro Kpasi»

3akoH CtaBpononbckoro kpas oT 28 mnonsa 2005 r. Ne 35-k3 «O6 apxuBHOM gene B
CTaBponosibCKOM Kpaey;

3akoH CraBpononbckoro kpas ot 12 Hoabpa 2008 r. Ne 80-k3 «O
AOMNOJSTHUTENbBHbIX rapaHTUAX Npasa rpaxagaH Poccuiickon ®egepauumn Ha obpalleHue B
CTaBponosibCKOM Kpaey;

npukas MwuHUCTepcTBa KynbTypbl M MacCCOBbIX KOMMYHuKauuni Poccuinckon
®epepaumm ot 18 auBapsa 2007 r. Ne 19 «O6 ytBepxaeHuu [Npasun opraHusauuu
XpaHeHWs, KOMMNMEKTOBaHUSA, yyeTa U MUCMNONb30BaHUS OOKYMEHTOB ApPXMBHOro ¢oHaa
Poccunckon ®depepaumm n Opyrux apxvmBHbIX AOKYMEHTOB B rOCYOapCTBEHHbIX W
MYHUUMNANbHBLIX apxmBax, My3edax W ©6ubnuotekax, opraHmusauuax Poccuiickon
aKkagiemMum Hayky;

pacnopsikeHune lNpasutensctea CtaBponosnbckoro kpas ot 25 saHeapsa 2006 r. Ne
10-pn  «O pasrpaHudeHun cobctBeHHOCTM Mexay CTaBponosibCKUM Kpaem W
MyHMUMNanbHbIMK 06pasoBaHuaAMM CTaBpOMOSbCKOro Kpasi Ha apXMBHblE LOKYMEHTHI,
co3faHHble 00 obpasoBaHWA MyHUUMNAanbHbIX OobpasoBaHun CTaBPOMNOSIbLCKOrO Kpas
NN U3MEHEHUN NX cTaTycay;

noctaHoBneHune lNpasutensctBa CtaBpononbckoro kpasi ot 25 mona 2011 r. Ne
295-n «O6 ytBepxaeHun [lopsgka pas3paboTkm u  yTBEPXKAEHMST OopraHamu
ncnonHutTensHon Bractn CTaBpOMOSbCKOro Kpas agMUHUCTPATUBHBIX perfameHToB
npeaocTaBneHna rocyaapCTBeHHbIX Yycnyr, llopsigka paspaboTkm un  yTBepXAaeHus
opraHamu ucnonHuTenbHon Briactu CTaBponofbCKOro Kpasi agMUHUCTPATUBHbIX
pernamMeHToB MCMOSMHEHNS TOCYOapPCTBEHHbIX KOHTPOSIbHbIX (HAA430PHbIX) (PYHKUMIA 1
Mopsagka npoBedeHUst 3KCMepTU3bl MPOEKTOB  agMWHUCTPATUBHBIX pPerfiamMeHToB
npeaocTaBneHna  rocyaapCTBEHHbIX  YCIyr U MPOEKTOB  aAMWHUCTPATUBHbIX
perrnamMmeHToB UCMOMHEHNS rOCy4apCTBEHHbBIX KOHTPOSTbHbIX (HA430PHbIX) (OYHKUMINY;

MonoxeHne 06 apxnBHOM oTaene;

YcTaB MHOroOyHKLMOHANbHOIO LIEHTPA;

HacToAWMN AOAMUHNCTPATUBHLINA PETNTAMEHT.

2.6. WcyepnbiBaolwmin nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C
HOpPMaTMBHbIMW MpaBoOBbIMU akTamn Poccuinckon Pegepaumm M HOPMATUBHBIMU
npaBoBbiMK akTamu CTaBpOMOSbLCKOro Kpad Ans npefoCcTaBfieHUst rocygapCTBEHHOW
ycryru.

2.6.1. [Ins npegocTtaBneHnsa rocygapCTBEHHON YCnyrm Heobxoaumo obpalleHue
3a8BUTENdA, KOTOpOoe MOXeT ObiTb HanpaBneHo B apXuMBHbIM OTAEN WM B
MHOTOPYHKLUNOHaNbHLIW LIEHTP, Ha OouuManbHbIn canT, NO 3IEKTPOHHOM MoyTe, Mo
dhakcuMunbeHOM CBSA3N, C UCMoNb3oBaHMeM EgMHOro noprana, permoHanbHoro noprana.

Moo obpaweHusamn B  AOMUMHUCTPATMBHOM  perfamMeHTe  MOHMMaloTCsA
NnocTynMBlIME B MUCbMEHHOW MWW B  ONEKTPOHHOW (opme TemaTudeckue,
reHeanornyeckme, coumanbHO-NpPaBoOBble  3anpocbl  rpaxpaH, opraHu3auum u
o0wecTBEeHHbIX O0ObeanHeHW O NpeaocTaBNEHUM CBEAEHWA MO [OKYyMeHTaMm
rocygapctBeHHon cobctBeHHoOcTM  CTaBpononibCKOro  Kpas, HaxoAaswumcs  Ha
BPEMEHHOM XpaHEeHUN B apXMBHOM oTAene.



2.6.2. B obpawieHuu, B TOM 4Yncrne, NOCTYNMBLUEM B 3NIEKTPOHHON hopme, LOMKHbI
ObITb yKa3aHbl:

a) HauMeHOBaHNe apxMBHOro oTaena nNMbo OOMKHOCTb, hamMunus, UMs, 0T4ECTBO
COOTBETCTBYIOLLErO AOSMKHOCTHOIO NMua, KOTOPOMY OHO aApeCcOBaHO;

6) HanmeHoBaHMe 0bpaTMBLLEroCa LPMANYECKOro nuua (4ns rpaxxaaH - amunums,
UMSs1 1 OTYECTBO);

B) NOYTOBbLIN U/UIN ANEKTPOHHLIN apec 3asBUTENS;

) MHTepecyoLLme 3aaBUTENSA CBEAEHNS;

A) Nn4Haga nognuck (NpPocTas aMeKkTPOoHHas NOANUCH) PyKOBOAUTENSA OpraHM3aunm,
rpaXxgaHuHa;

€) AaTa oTnpasneHusa obpalleHus.

2.6.3. lMpn obpaweHnn B apxmBHbIA OTAEN, MHOrO(YHKUMOHANbHbLIN LEHTP 3a
noaycriyron, ykasaHHon B nognyHkte 1) nyHkta 2.1.1 HacToswero AAMUHUCTPATUBHOIO
pernamMmeHTa 3asBuTeNb NpeacTaBnseT opurnHanbl 4OKYMEHTOB:

a) nacrnopT NMBO MHOM AOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTD;

6) nogTBeEpXKAAOLWMNX NOSTHOMOYNA TPETLUX NAUL, BbICTYNAaTb OT UMEHU 3asdBUTENS,
npegycMOTPEHHbIX 3akoHoAdaTeNnbCTBOM Poccunckon denepauuu;

B) noaTBepXOawLlmMx cornacue nuua, He SABMSKOWErocs 3asBuTeneMm, Unm ero
3aKOHHOro npegcraBuTena Ha obpaboTKy NepcoHanbHbIX AaHHBIX YKa3aHHOro nvua, B
cnyyae, ecnu onga NpegocTtaBreHns rocygapCTBEHHON ycnyrn Heobxoanma obpaboTka
€ro nepcoHarbHbIX AaHHbIX.

Cneumanuct, OTBETCTBEHHbIN 3a NpUeM 1 perncTpaumio JOKYMEHTOB, BO3BpaLlaeT
3asBUTENO0 OpUrMHanbl JOKYMEHTOB, NpeayCMOTPEHHbIX nognyHkTamu a), 6); opurmHan
AOKYMeHTa, NpeayCMOTPEHHOIo NOANYHKTOM B), NpuobLaeTcs K 3asBreHuI0.

Cneunannct, OTBETCTBEHHbIN 3a MNpueM U perucTpauuio  OOKYMEHTOB,
OCYLLLeCTBNAET KOMMpoBaHWE [OKYMEHTOB, NPeayCMOTPEHHbIX NOoAMNyHKTOM a), 6), u
npuobLLaeT nx K 3asBNEHUIO.

2.6.4. lMpn obpaweHnn B apxmBHbIA OTAEN, MHOrOMYHKUMOHANbHbLIN LEHTP 3a
noaycryron, ykasaHHon B nognyHkTe 2) nyHkta 2.1.1 HacToswero AQMUHUCTPaATUBHOIO
pernameHTa 3asBuTeNb NpeacTaBnseT opurnHanbl AOKYMEHTOB:

a) nacrnopT NMBO MHOM AOKYMEHT, YAOCTOBEPSAOLWMIA NMNYHOCTD;

6) nogTBEpPXKOAKOLWMNX NOSTHOMOYUSA TPETLUX NAUL, BbICTYNAaTb OT UMEHU 3asdBUTENS,
npegycMOTPEHHbIX 3akoHoAdaTeNnbCcTBOM Poccunckon degepauyuu;

B) NpaBoOyCTaHaBMMBaWLWMX Ha 3eMerlbHbI Y4acTOK, MpaBa Ha KOTOPbIA He
3aperncTpupoBaHbl B EOMHOM rocygapCTBEHHOM peecTpe npaB Ha HeaBMXKumoe
MMYLLECTBO U CAENOK C HUM;

r) noATBepXAalwlmMx cornacue nuua, He SABNSAILWErocs 3asBUTENEM, UMAN ero
3aKOHHOro npeacTtaBuTens Ha 0b6paboTKy NnepcoHanbHbIX OaHHbIX YKa3aHHOro nuua, B
cnyyae, ecnu gnga nNpegocTtaBneHns rocygapCTBEHHON ycnyrn Heobxoanma obpaboTka
€ro rnepcoHarbHbIX AaHHbIX.

Cneuunannct, OTBETCTBEHHbIM 3a NPUEM U1 peErmcTpaunio JOKYMEHTOB, BO3BpaLlaeT
3a8BUTENI0 OPUrMHanNbl OOKYMEHTOB, MNPeayCMOTPEHHbIX nognyHktamu a), 6), B);
OopuvrMHan SOKYMeHTa, NpeayCMOTPEHHOIO NOAMNYHKTOM I), NPMOBLLAeTCs K 3asBIEHMIO.

CneumanucTt, OTBETCTBEHHbIW 3a nNpueM W perucTpaumio  OOKYMEHTOB,
OCYLLeCTBNAET KONUpOoBaHWE JOKYMEHTOB, NMPedyCMOTPEHHbIX NOANyHKTamu a), 6), B), n
nprobLuaeT Mx K 3asiBNEHUIO.

2.6.5. Mpwn HanpaBneHun obpalleHns B 3NEKTPOHHON hopme:

a) ocbopmMnATCA B COOTBETCTBUM C obpasuamu 3aasneHun (npunoxenna 1-4 k
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy);

6) kK obpalleHno npunaralTcs KONUU LOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
2.6.4 HacTosiwero AAMMHUCTPATMBHOIO pernameHTa;



B) NOANMUCLIBAIOTCA B COOTBETCTBMU C TpeboBaHuamu deagepanbHoro 3akoHa «O6
aneKkTpoHHOM nognucm» n ctaten 21.1 n 21.2 depgepansHoro 3akoHa «O6 opraHusaumm
npeaocTaBNeHNs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr»;

r) HanpaBnsaAwTCs nocpeacTtsoM EamHoro noprtana, permoHanbHoro noprana (6es
NCMNONb30BaHWS ANIEKTPOHHbLIX HOCUTENEN), ANEKTPOHHOM MOYTbl, 0OPULMaNbLHOIo canTa.

2.6.6. dopmy obpaLLeHns 3as8BUTENb MOXET MOMNYYNTD:

HenocpeacTBEHHO B apxXMBHOM OTAefle agMUHUCTpauuu ropoga EcceHTykn no
agpecy, ykazaHHOMY B nyHKTe 1.3.2 HacTosawero AAMUHUCTPATUBHOIO perfnamMeHTa;

B MHOrO(YHKUMOHaNbLHOM UEeHTpe no ajpecy, YykasaHHoOMy B nyHkTe 1.3.5
HacTosLwero ADMUHUCTPATUBHOIO perfnaMmeHTa;

B MH(POPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTn «HTepHeT» Ha oduumansHOM
cante, Ha EanHom noptane v permoHaneHOM noprarne.

2.6.7. 3asBuTenb MMeeT NpaBo NPeacTaBUTb AOKYMEHTHI:

FNINYHO UIK Yepes3 3aKOHHOTO NpeAcTaBUTENSA B apXMBHbIA OTAEST;

FNINYHO UINK Yepes 3aKOHHOTO NpeacTaBUTENSA B MHOrOQYHKLNOHATbHbBIV LIEHTP;

nyTemM HanpasfeHWs NOYTOBbLIX OTNPAaBEHNA B apXMBHbLIN OTAEN;

nyTeM HanpaefeHust OOKYMEHTOB Ha EauHbIn noptan w/vnu pernoHanbHbIN
noptan;

nyTeM HanpasfieHUs JOKYMEHTOB Ha oduumanbHbIi CauT n/unm no 9neKTPOHHOM
nouyTe.

2.6.8. 3asdBneHMs M [OOKYMEHTbl Ons MOfyYeHuUs rocygapCTBEHHOW YCnyru B
dopMe IMEKTPOHHOrO AOKYMEHTa HanpaBnslTCA B MNOpsAdKe, YCTaHOBEHHOM
noctaHosneHnem lNpasutensctea Poccunckon ®egepaumm ot 07 mnona 2011 r. Ne 553
«O nopsgke odopmneHna M nNpeacTaBneHUs 3asiBIEHUW U UHbIX [LOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBreHns rocygapCTBEHHbIX U (MK) MyHUUUNANbHBIX YCAYT,
B (pOpMe 3NEKTPOHHBIX AOKYMEHTOBY.

2.6.9. lNMpeacTtaBnsemble 3asaBUTENEM JOKYMEHTbI JOMKHbI ObITh:

Hagnexawum obpasom odopMreHbl U coaepXaTb BCe YCTaHOBSIEHHble ONS UX
NOeHTUMUKaLUMM  PEeKBU3UTbI: HaMMEeHOBaHMe W agpec opraHusaumn, BblOaBLUEN
AOKYMEHT, OOMKHOCTb M NOANUCH MOAMUCABLLEro nvua ¢ pacwmdpoBKOW, neyaTb npu
HanuMyuu, gaTy Bblgayn JOKYMEHTa, HOMep U ceputo (eCnn eCTb) AOKYMEHTa;

AOKYMEHTbl He OO0SDKHbI UMETb CEepbe3HbIX MOBPEXAEHWUW, Hanmune KOTOpbIX He
no3BonsieT 04HO3HAYHO UCTONKOBAaTb UX COAEpXaHue;

4YeTKO U pa3bopunBO HamneyaTaHbl (HaNMCaHbl) CUHUMUN NN YEPHBIMU YEePHUaMu,
B TEKCTe [OOKYMEHTa He [OMnycKalTCs MOAYUCTKWU, MPUMNUCKK, HanuMyme 3a4epKHYTbIX
CNoOB, Hepacwu@poBaHHblIE  COKpALUEHWs, WCMNpaBfeHusl, 3a  MUCKIIOYEHUEM
ncnpaBneHnin, CKpenmneHHbIX nevyaTtbld M 3aBepPeHHbIX MOAMUCBI YNOSTHOMOYEHHOIO
nuua. NcnonHeHne OOKYMEHTOB KapaH4alloM He J0oMyCcKaeTCs.

2.7. WcyepnbiBalolwmini nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C
HOpPMaTMBHbIMW MpaBoOBbIMU akTamn Poccuinckon Pegepaumm M HOPMATUBHBIMU
npaBoBbiMK akTamu CTaBpOMOSbLCKOro Kpad Ans npefoCcTaBfieHUst rocygapCTBEHHOW
YCNyru, KOTOpble HaxXOO4ATCS B PacCMOPSPKEHMM MHbIX OpraHu3auumn, y4acTBYHOLLMX B
npeaoCcTaBNeHnn rocygapCTBEHHOM  YCryri, W KOTOpble 3asiBUTenb  Bhnpase
npeactaButb, a Takke crnocobbl WX MOfy4YeHus 3asBuTenem, B TOM 4ucrie B
3NEeKTPOHHOM bopMe, NOPSLOK UX NpeacTaBneHuns.

2.7.1. [1o0kyMeHTOB HeOBX0OUMbIX B COOTBETCTBMM C HOPMATMBHbIMU NPaBOBbIMU
aktamm  Poccunckon  depepaumm M HOPMATMBHLIMKM  MPaBOBbIMW  aKTaMu
CtaBponosibCKOro Kpasi Ans npegoctaBrieHna rocyfapCTBEHHOW YCryru, KoTopble
HaxoOATCA B PacroOpPSPKEHUU MHbIX OpraHv3auui, y4acTBYKOLWMX B NpenocTaBrieHun
rocygapCTBEHHOW YCnyru, U KOTopble 3adBUTENb Brpase npeacraBUTb, HE UMeeTCs.

2.7.2. ApxuBHbI oTAen He Brnpaee TpeboBaTb OT 3aABUTENS:



a) npegocTaBrieHnss AOKYMEHTOB N MHAOPMaLUN UN OCYLLLECTBIIEHUS OEeUCTBUN,
npegocTaBneHne UNU OCyLLEeCTBIIEHME KOTOPbIX HEe MNpedyCMOTPEHO HOpMaTUBHbIMU
npaBoBbIMK akTamu Poccuickon depepauum M HOpMaTUBHBIMU NPAaBOBbLIMUA aKTamu
CtaBpononbCKoro Kpas, perynupylolwmnumMm OTHOLLIEHMS, BO3HMKaKLWmMe B CBA3M C
npegocTaBneHneM rocyaapCTBEHHON yCnyru;

6) npepocTaBneHna [OOKYMEHTOB W WHGOPMaLMK, KOTOpble HaxoOAaTcs B
pacropsikeHUn OpraHoB  MUCMONMHUTENbHOM  BlaCTUM  Kpasl, OPraHoB  MECTHOro
camoynpasneHnss CTaBponofbCKOro Kpas, npefoCcTaBnsoWwmnX rocygapCTBeHHbIE Unn
MyHUUUNAnbHbIE YCNYyrM, B COOTBETCTBMM C HOPMATUBHbLIMW MPABOBbIMW aKTaMmu
Poccurickon ®epepaummn, HopMaTUBHBIMU NPaBOBbIMM akTamn CTaBpOMNOSIbCKOro Kpas,
MYHMUMNANbHBbIMW NPABOBbLIMY aKTamu.

2.8. NcyepnbiBaolmnn nepeyeHb OCHOBaHUM ONSA OTKa3a B NpuemMe [LOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNs rocya4apCTBEHHON YCNyTn.

OcHoBaHua Ona  oTkasa B MpuMeMe [OOKYMEHTOB, HeobXoauMmbIX — Ans
npegocTaBneHns rocygapCTBEHHON YCIyrn He NpesyCMOTPEHbI.

2.9. NcyepnbiBaloWwmin nepeyeHb OCHOBaHUM AN NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHnmn rocyaapCTBEHHON YCIyru.

2.9.1. VcyepnbiBaowmnn nepevyeHb OCHOBaHUA OS5 MPUOCTAHOBIIEHNA UKW OTKasa
B NpefocTaBneHnn MyHULMNansHOW yCnyru:

a) B obpalleHnn He ykasaHbl CBEAEHUS, NPeayCMOTPEHHbIE nognyHkTamun 6 - 4
NyHKTa 2.6.2 AQMUHUCTPATMBHOIO perfnamMeHTa;

6) He npeacTaBneHbl AOKYMEHTbI, yKa3aHHble B NyHKTax 2.6.3, 2.6.4 HacToswero
AOMWHNCTPATMBHOIO pernamMeHTa;

B) TEKCT NMCbMEHHOro obpalleHns He NoaaaeTcsa NPOYTEHUIO, O YeM B TedeHue 7
AHEN co OHs perucTpaumm obpalleHunsa coobuiaeTcsa 3adaBUTENIO, ecnn ero hamunna m
MOYTOBbIV agpec NoaaalnTCa NPOYTEHWIO;

r) B criydae Hanuuus B obpalleHUn HeueH3YpHbIX NMB0 OoCKopOUTENbHBbIX
BblPaXXEHUI, Yrpo3bl XMU3HW, 300POBbI0 U MMYLLECTBY OOJDKHOCTHOrO nuvua, a Takke
YfIEHOB €ro CemMbW, apXMBHbIN OTAEN BMpaBe OCTaBUTb obpalleHne ©e3 oTeeTa U
coobwmnTb  3aABUTEnNO,  HanpasuBlieMy  obOpaweHue, O  HedonyCTUMOCTU
3rnoynoTpebneHuns npaBom;

A) B cnyyae, ecnun B obpawleHun coaepxatca BOMPOCbl, Ha KOTOpble
HEeOQHOKpPaTHO AdaBanucb MNUCbMEHHbIE OTBETbl MO CyWecTByY B CBA3M C paHee
HanpasfeHHbIMM OOpalleHnamMn, n Npu 3ToM B OOpaLleHUn He MpPUBOOATCA HOBbIE
A0BOOblI MM OOCTOATENbCTBA, PYKOBOOUTEMb apXMBHOrO OTAeria BrApaBe MNPUHATb
pelwweHne o 6e30CHOBaTENbHOCTM O4YepeaHOro obpaLleHnsa 1 npekpalleHm nepenmnckm
C 3asiBuTENEeM Mo AaHHOMY BOMPOCY, O AaHHOM peLleHuMM YBeAOMMSAeTCs 3asiBUTEnb,
HanpasuBLLMI ObpaLleHue;

€) ecnu OTBEeT NO CyLeCTBY MOCTaBfIEHHOrO B oOpalleHMn Bomnpoca He MOXeT
ObITb AaH 6e3 pasrnaweHnsa CBeAEeHWN, COCTaBMSAIOWNX rOCYAAPCTBEHHYIO UMM UHYIO
oxpaHsemyto hbegepanbHbIM 3aKOHOM TanHy, 3asBUTESIO, HanpasuBLeMy obpalleHue,
coobLiaeTcsi 0 HEBO3MOXHOCTM AaTb OTBET B CBA3M C HEQOMNYCTMMOCTbLIO pasrnalleHns
YKa3aHHbIX CBE4EHUN.

2.9.2. Baasutenb yBegomnsetrca o6 oTkase B pacCMOTPEHUM ero obpalieHus B
NMMCbMEHHON (popmMe B TedeHme 3 [HEW CO [HA perucTpauuu obpalleHus no
nognyHkTam a, 6, r - e nyHkta 2.9.1 AQMUHUCTPATUBHOIO pernamMmeHTa.

2.9.3. ObpaweHne, B KoTopoM obxanyetcs cynebHoe pelleHue, B TedeHue 7
AHEN CO OHS pernctpauum Bo3BpalaeTca rpaXxgaHuHy, HanpasuBLUeEMY obpalleHue, ¢
pasbsCHeHeM nopsaka obxanosaHUa JaHHOro cyaebHoro peLleHuns.

2.9.4. OcHoBaHMM ONA MPUOCTaHOBMEHUA MpeaoCcTaBreHna rocyaapCTBEHHOM
yCnyru He uMeeTcs.



2.10. lMepeyeHb ycnyr, HeobxoauMbIX U ob6a3aTenbHbIX ANA NpeaoCTaBreHus
rocyJapCTBEHHOM YCNyrn, B TOM 4MCINE€ CBEOEHUSI O [OOKYMEHTe (OOKyMeHTax),
BblJaBaeMOM  (BblJaBaeMbIX)  WHbIMA  OpraHuMs3auMaMu,  yyacTByWOLWMUMKW B
npenocTaBneHnn rocyaapCTBEHHOW YCIyru.

2.10.1. Ycnyr, Heobxogumblx ¥ obsizaTenbHbIX AN NpPefoCTaBreHuUs
rocyJapCTBEHHOW YCIyrn, a TakkKe opraHuM3auumin, y4acTBYHOLMX B NpeaocTaBreHnn
rocygapCTBEHHOW yCnyru, He MeeTCA.

2.11. TNopsgok, pasMep M OCHOBaHUA B3UMaHWA rocy4apCTBEHHOM MOLUMUHBLI UK
WHOW Nnatbl, B3MMaeMou 3a NnpeJocTaBreHne rocygapCTtBEHHON YCNYri.

2.11.1. ApxvBHbI OTAEN NpeaocTaBnAeT rocygapCTBEHHYK ycnyry GecnnaTHo,
€CIN MHOE He YCTaHOBMNEHO MyHULUMNanbHbIMW NPaBOBbLIMU aKTaMu.

2.12. MakcumarnbHbIM CPOK OXMOaHWA B ovepeanm npu nofgade 3anpoca M npu
nonly4eHumn pesyrnbTaTa NpeaocTaBreHns rocy4apCTBEHHOM YCyru.

2.12.1. Bpemsa oxugaHus 3asBUTENS B odepeau npu nogade obpalleHus He
AOJSDKHO NpeBbiwaTh 15 MUHYT.

212.2. Tlpu nonyyeHun  3aaBuTeneMm  pesynbrtata  npegocraBrieHUs
rocygapCTBEHHOW YCIyru BpeMs OXUAAHUA He OOSMKHO npesbiwaTb 15 MUHyT.

2.13. Cpok n nopsgok perucrpauum 3anpoca 3asiBUTensa O npenocTaBfieHuun
rocygapCTBeHHOM  ycnyru W ycnyr, HeobxoaumbiX U obdAsaTesibHbIX AN
npegocTaBneHnsa rocygapCcTBEHHOW yCryr, B TOM YUCHe B 3NIEKTPOHHOW bopMme.

2.13.1. Pernctpauus obpalleHusi 3asaBUTens ocyLlecTBnseTcs B TedyeHme 1 gHA B
nopsigke, yCTaHOBMEHHOM pasgenomMm 3.2  Hactodwero  AOMWHUCTPATMBHOIO
perrnameHTa.

2.13.2. ObpalueHnsa o npeaocTaBneHnn rocyaapCTBEHHON YCNyru, NOCTyNMBLLME B
dopMe 3NEeKTPOHHOro [AOKYMEHTa, pacnedyaTtbiBalOTCA Ha OyMaXHOM HocuTene wu
nognexart perncrpaumm B CPOK, YCTAHOBMEHHbIN MyHKTOM 2.13.1 AAMWHUCTPATMBHOIO
perrnameHTa.

2.13.3. Tpn noctynneHun obpalieHna B ¢opme 3MEKTPOHHOrO AOKYMEHTa C
yKkasaHnem agpeca 9feKTPOHHOM MoyTbl WU/MNM NOYTOBOrO agpeca, 3asaBUTENHO
HanpaBnsieTcs YyBeAOMSIEHME O npueme oOOpalleHnss K pPacCMOTPEHUO UK
MOTMBMPOBaHHbIA OTKa3 B PaCCMOTPEHUMN.

2.13.4. Ycnyr, HeobxoaMmbix W o00si3aTenbHbIX ANS  NPEeAoCTaBneHUs
rocygapCTBEHHOW yCnyru, He MeeTCA.

2.14. TpeboBaHus K  MNOMELLEeHUAM, B KOTOpbIX  npefocTasndeTcd
rocygapcTtBeHHas ycnyra, K Mectam OXuaaHus v npuema 3assutenen, pasmeLebHuo n
obopMnNeHNo BU3yasribHOM, TEKCTOBOW W MyIibTUMEAUWHON MHGOpMauuM O nopsiake
npenocTaBneHns rocygapCTBEHHON YCIyru.

2.14.1. TlomelwleHne apxumBHOoro otaena obopyayetca WMHPOPMALMOHHOM
Tabnuykon (BbIBECKOW), coaepKallen cnenyoLlyro nHpopmaumo ob apxuBHom otaene,
npegocTaBnNALWEM rocyAapCTBEHHYIO YCIyry:

HanMeHoBaHWe;

pexum paboTbl;

agpec ovmumanbHOro canTa;

agpec 9NEeKTPOHHOW MoYThl;

HOMepa TenedoHOB 415 CNpPaBoK.

2.14.2. [lomelwleHne apxuBHOro OTAena, B KOTOPOM npedocTaBnsieTcs
rocygapcTtBeHHasi ycnyra, AOSKHO COOTBETCTBOBATb CaHUTAPHO-3NNOEMMNOSTOrMYECKUM
npaBunam 1 HopmaTueam «IlMrmeHmyeckne TpeboBaHNA K NePCOHasrbHbIM 3M1EKTPOHHO-
BblUMCNTENBbHBIM MaliMHaM 1 opraHmdaumm pabotbl. CaHlvH 2.2.2/2.4.1340-03»,
yTBEpPXAEHHbIM [TlaBHbIM roCyJapCTBEHHbIM CaHUTapHbIM  Bpadom Poccunckon
depepauyum 30 masa 2003 roga.



2.14.3. YxasaHHOe nMomMmelleHMe pacnofnaraeTcd C Yy4eToM MeLlexogHomn
AOCTYMHOCTM ANs 3asiBUTENEN OT OCTaHOBOK 06LLLeCcTBEHHOrO TpaHcnopTa (He 6onee 10
MUHYT newkoMm). Bxog u Bbixoa v3 nomeweHns obopyayeTcsi COOTBETCTBYHOLLMMU
yKasaTensamu.

2.14.4. ApxmBHbin oTaen obecneynBaeT 6ecnpensaTCTBEHHbIN JOCTYN MHBANMAOB
N Opyrux ManomMoOumnbHbIX TPYNn HaceneHus K NoMeLleHUsM apXMBHOro otaena, B
KOTOpbIX  NpefoCTaBNseTcs  rocydapCTBeHHass ycrnyra, B COOTBETCTBUM  C
3akoHogaTtenbcTBOM Poccuiickon denepaumm n 3akoHogaTensctBoM CTaBpoOnosfibCKOro
Kpasa 0 coumanbHOW 3awuTe MHBanmaosy.

B cnydasx, ecnu nomelleHns apxXuUBHOro OTAena, B KOTOPbIX NpefocTaBriseTcs
rocygapCTBeHHasi ycrnyra, HEBO3MOXHO MOSIHOCTbIO  NPUCMNOCOBUTL € y4eToMm
noTpebHOCTN WHBaNWAOB, aAMWHUCTPaUMS MYHULMNANbHOrO panoHa (ropoACKOro
OoKpyra) 4o ero peKoOHCTPYKUUN UMK KanuTarbHOro peMoHTa NpUHUMaeT corfacoBaHHoe
C OOHUM K3 OOLLEeCTBEHHbIX OObeAMHEHUA WHBaNWOOB, OCYLLUECTBASAOLMX CBOH
AEATENIbHOCTb Ha TeppuTopuUn MyHUUMNANbLHOro paroHa (ropoAcKoro okpyra), Mepbl
anga obecneveHuss 4OCTyNa MHBaNMAOB K NOMELLEHMAM apXMBHOrO oTAena, B KOTOPbIX
npegocraBnsaeTcs rocyaapcTeeHHas ycnyra nmbo, korga 310 BO3MOXHO, obecrneynsaeT
npegocTaBneHne rocyaapCTBEHHOM YCIyrM No MeCTy XWUTenbCTBa MHBanuaa wnn B
ANCTaHUNOHHOM pexume.

2.14.5. Cektop OXumaaHuss U MHGPOPMUPOBAHUSA 3asBUTENEN OOIMKEH COOT-
BETCTBOBaTb KOMMOPTHbLIM YCrOBUSIM NS 3asiBuTenen, obopygyetcs crtonamm wm
CTYNbsAMU ONs1 BO3MOXHOCTU OhopMieHns obpalleHns, a Takke MHPOPMaUMOHHbBIM
cTeHaoM (MaTepuanamn).

2.14.6. NHdbopmaumoHHbIA CcTeHA (MaTepuanbl) OOMMKEH coaepXaTb CBeOeHUs,
ykasaHHble B nyHkTe 1.3.10 HacTodAwero AQMUHUCTPATUBHOIO perfnamMmeHTa.

2.15. lokasaTenn OOCTYMHOCTM W KadecTBa NpeaocTaBlieHNs rocygapCTBEHHOW
ycriyrm, B TOM 4YUCMEe KOMUYECTBO B3aMMOOEWCTBUN 3asiBUTENS C LAOSMKHOCTHbIMU
niMuamun nNpu nNpefocTtaBfeHMn rocygapCTBEHHOW YCNyrM U MX NPOAOIHKUTENBHOCTD,
BO3MOXHOCTb MOMy4eHUs1 UHGOpMauunM O XoA4e NpefoCTaBreHusi rocygapCTBEHHOW
ycnyru, B TOM 4uUCre C WCMNOMNb30BaHNMEM WHAPOPMALMOHHO-KOMMYHUKALNOHHbBIX
TEXHOSOMMN.

2.15.1. OCHOBHbIMU nokasartensamm OOCTYMHOCTU npegocTaBneHns
rocygapCTBEHHOW YCnyru siBASOTCA:

yaobCcTBO W [OCTYNHOCTb MOMyYeHuUs 3asiButenemMm WHdopMaumm o nopsgke
npenocTaBneHns rocygapCTBEHHON YCIyru;

Hanuuve obpasuoB 3asBNEHUA AN NOSyYEeHUS rocygapCTBEHHOW YCryrn, B TOM
yucne B 3ANEKTPOHHOM (hopme (Mpunoxenus 1, 2 k HacTosweMy AOMUHUCTPATUBHOMY
pernameHTy);

BO3MOXHOCTb HanpasneHusi 3asiButenem obpalleHns n LOKYMEHTOB K HeEMy B
yaobHoM anga Hero popme: npu nMyHom obpalleHmm, No PakCUMUBHOW CBA3N, NoYTe,
3IeKTPOHHOM nNoYTe, Ha oduumanbHbiA CalT, B MHOMOMYHKLMOHAIbHbLIA LEHTP, C
ncnonb3oBaHvem EAnHOro noprana, permoHasnbHOro noprana.

2.15.2. B noboe BpemMsi C MOMEHTa permcTpaummn obpalleHusa 3asBuTernb UMeeT
npaBoO 3HAaKOMWUTBLCA C AOKYMEHTaMu U MaTepuanamu, KacalwMMUCH pacCMOTPeHus
obpalleHns, ecnn 3To He 3aTparnBaeT npasa, cBoO60AblI U 3aKOHHbIE MHTEPECHI APYrnX
nuy 1M ecnu B YyKasaHHbIX OOKYMEHTax M MaTepuanax He cogepxaTtcs cBedeHus,
COCTaBnAlOWME  TFOCYOAPCTBEHHYHD UMM UHYKD  OXpaHsemyk  defepanbHbiM
3aKoHOOATENbLCTBOM TavHy.

MHdopmauma o paccMOTpeHun obpalleHun, npegoctaBnsgeMas UCNoNHUTENnem
npy nuMyHOM obpalleHnn 3aaBuTensl, no TenedoHy WunuM C  UCMNONb30BaHUEM
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLLEero Nofib3oBaHuUs:

a) AaTa nony4deHus obpalleHnsa n ero perncTpauum;



6) 0 AOMKHOCTHOM NULE, KOTOPOMY MOPYYEHO paccMOTpeHne obpalleHns;

B) 006 O0TKase B pacCMOTpeHUn obpalleHuns;

r) 0 NpoaneHMn cpoka paccMoTpeHus obpalleHms

A) O pe3ynbTaTax paccMOTpeHust obpalleHus.

2.15.3. OCHOBHbIMM MOKasaTensMu KavyecTBa nNpeaocTaBlieHUsi rocyaapCTBEHHOM
yCrnyrn aBnsitoTCS:

AOCTOBEPHOCTb NPeaocTaBnseMon 3asaB1TEN0 NHopMauuu;

nosiHoTa nHopmaumm No cytTr obpalleHns 3asaBuTens;

00bEeKTMBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PacCMOTpeHMe obpalleHus;

BO3MOXXHOCTb MOJSTy4EHMSI FOCYAapPCTBEHHOM YCyrn No MecTy obpalleHus;

BO3MOXHOCTb Nogaynm obpaleHus 1 nonydeHus pesynbTata npenoctaBrieHus
rocyaapCTBEHHOW YCNyrn B MHOTO(YHKLMOHANbHOM LIEHTPE.

lll. CocTaB, nocneaoBaTeNibHOCTb U CPOKU BbINMOSTHEHUSA
aAMUHUCTPATUBHbIX Npoueayp, TpedboBaHUA K NOPAAKY UX
BbINONHEHUsA, B TOM YUcrie 0COOGEHHOCTU BbINONHEHUNA
aAMMHUCTpPaATUBHbIX npoueayp (AeucTBMU) B 3NIEKTPOHHOMN
dopme, a Takke 0COH6EHHOCTU BbINOJIHEHUA Npoueayp
(aencTtBuin) B MHOrothyHKLMOHasNbHbIX LleHTpax

3.1. OnucaHne nocnegoBaTenbHOCTU  OEUCTBUM  NpyU  NpenocTaBfieHumn
rocyapCTBEHHOM YCIyru.

3.1.1. TpepocTaBneHne rocygapCTBEHHOM YCryru, B TOM YUCNE B 3NEKTPOHHOMN
dopme, BKNtoYaeT B cebs crneagyrowime agMMHUCTpPaTMBHbIE NpoLeaypb!:

MHOPMUNPOBAHNE N KOHCYNbTUPOBaHWE 3asiBUTENS MO BOMNPOCY NpefoCcTaBrieHns
rocygapCTBEHHOW yCnyru

npyvem u pernctpauuns obpalleHus;

paccMOTpeHne obpalleHusi, MPUHATUE pelleHna O npefocTaBfieHuMn (oTkase B
npeaocTaBneHnn) rocyaapCTBEHHOW yCNyru;

noaroToBka oTBeTa 3asBUTESIO;

pernctpauus n HanpasrieHue OTBeTa 3adABUTENIO.

3.1.2. No 3anpocy 3aaBuUTeENsa HanpaBndeTcs MHoOpPMaUusa O Xoae pacCMOTPEHUs
obpalleHus, B TOM Yucne B 3NEKTPOHHOM hopme, Ha nobom aTane npeaocTaBneHns
rocyaapCTBEHHOM YCIyru.

3.2.  WHdopmupoBaHMe ©  KOHCYNbTUPOBaHWE 3adABUTENA MO  BOMpoOCYy
npenocTaBneHns rocygapCTBEHHON YCIyru.

3.2.1. OcHoBaHMeEM OnNsa Havana agMWUHUCTPATMBHOW Mpoueaypbl SBNsieTcs
obpalleHne 3aaBUTENS NIMYHO UMM NOCPEACTBOM TeNeqOHHOW CBS3M B apXMBHbIN
oTaen.

3.2.2. AoMuHucTpaTMBHas npoueaypa ocywecTBnseTcs B AeHb obpalleHus
3aasutend. O6Lwmi MakcMmanbHbI CPOK BbIMNOSIHEHWUS aMUHUCTPATUBHON Npoueaypbl
20 MUHYT.

3.2.3 YkasaHHasg agMuHUCTpaTMBHas rpoueaypa BbIMOMHAETCA AOMKHOCTHbLIM
NUUOM apXMBHOro oTaena.

3.2.4. CneumanucTt apxuBHOro otaena:

npegocraBnseT MHpoOpMaUnMio 0 HOPMATUBHBIX MPABOBbIX aKTax, Peryrmpylowmx
nopsaaoK NpefoCcTaBeHns rocygapCTBEHHON YCIyru;

pasbACHAET NopsAaoK, YCMNOBUA M CPOKM NpefoCcTaBrieHUs rocygapCTBEHHOW
ycnyru,

BblgaeT obpasubl 3afBNeHWA W CNUCOK [AOKYMEHTOB, Heobxoaumbix And
npenocTaBneHns rocygapCTBEHHON yCryru;



pa3bsCHSAET NOPSOOK 3anofiHEHUS 3asiBNEHWn, nopsaok cbopa Heobxoammblx
AOKYMEHTOB U TpeboBaHUs, NpeabsBrAsieMble K HUM.

3.2.5. Pe3ynbTaToM agMMHMUCTPATMBHOWN Npoueaypbl ABNseTcs, B 3aBUCMMOCTM OT
cnocoba obpalleHusi, npegocTaBneHMe 3adBUTENO  MHGOpMauMM O nopsigke
npeaocTaBnNeHNa rocyqapCTBEHHOW ycnyrn u (Mnun) Bblgada 3assBUTENO NepedHs
AOKYMEHTOB, HEOBX0ANMbBIX A5l NpeaoCcTaBeHns rocyapCTBEHHON YCyrn.

3.2.6. CneumanncT apxuBHOro oTAaena perucTpmpyeT akT obpalleHnsa 3aaBuTens
B XXypHane no opme, ycTaHaBNMBaeMOW apXUBHbIM OTAESIOM.

3.2.7. KputepmeM nNpuvHATUA peleHns 06 MHPOPMUPOBAHNN U KOHCYNbTUPOBaHUM
3asBUTENS MO BOMPOCY NpPEedoCTaBfEeHUs TOCYAApCTBEHHOM YyCnyrn sBnsieTcs
obpalleHne 3anButens.

3.2.8. Cnocobom dmkcaumm pesynbTaTa BbINOSIHEHUS agMWHUCTPATUBHOM
npoueanypbl ABNsieTcs 3aHeceHnn hakTa obpalleHms 3asaBuUTENs B XKypHarn.

3.3. lNpuem un pernctpauymns obpalleHms.

3.3.1. OcHoBaHveM [anNs Havana agMWHUCTPaATMBHOM npouenypbl sBnsieTcs
nocTtynneHne obpalleHns 3asaBUTENSA B apXMBHLIN OTAEN.

3.3.2. BbINOnHAeT [AaHHY aaMUMHUCTPATMBHYK Npouenypy  chneuyunanucr,
OTBETCTBEHHbIV 32 NPUEM U PErUCTpaLMiO JOKYMEHTOB (ganee - cneunanucr).

3.3.3. MNpn nnyHOM NpeacTaBneHnn 3asiButenem obpalleHns 0 npeaocTaBeHUN
rocyaapCTBEHHOW YCNyru cneumanunct, yagoCcToBepsieT NIMYHOCTb 3asiBUTENS, NPUHMMaET
obpalleHne o NnpeaocTaBneHNN rocyqapCTBEHHON YCNyrn u perncTpupyeT ero.

3.3.4. No npocbbe 3asBUTENS NPU €r0 NIMYHOM ObpaLLEHUM HA KONUK UK BTOPOM
ak3emnnsape obpalleHus cneumanuct, genaet oTMETKy O Aate npuema obpalleHus,
KONMYecTBe MPUHATBIX NTUCTOB M coobliaet TenedoH Ans cnpaBok Mo obpalieHusm
3asBuUTENEN.

3.3.5. Cneumanuct, B TeyeHne 1 OHA C MOMeHTa npuema obpalleHus,
NOCTYNUBLLETO NOYTOMN:

NpoBepsieT NPaBUITbHOCTb aapecoBaHUs KOPPECMOHAEHUMM U LENOCTHOCTb
yrnakoBKW, BO3BpaLLAEeT Ha MoYTy OWMBGOYHO MOCTYNMBLUME B apXMBHbIN OoTAen (He no
agpecy) nucbma,;

BCKpbIBaeT KOHBEPTbI, NPOBEPSET Hanuune obpalleHnn U OAOKYMEHTOB K HUM, K
obpalleHnio npunaraet KOHBEPT (NpW NOCTYNNeHUN obpaLLeHnst MOYTON);

COCTaBMsieT aKkT B ABYX 3K3eMnnsipax Ha nucbma, MOCTYNMBLUME C LEHEXHbIMU
3Hakamn (Kpome u3bATbIX M3 obpaweHus), UeHHbIMM OBymaramn (obnuraumamm,
akuusamMuM 1 T.4.), NoAapkaMu, a Takke Ha 3akasHble nucbMa C yBEAOMIIEHMEM, B
KOTOPbIX NPU BCKPbITUM HE OOHAPYXKMMNOCb MMCbMEHHOMO BITIOXKEHUS, @ TAKKE B CIy4asix,
Koraa B KOHBepTax OOHapyXuBaeTcs HeaocTada AOKYMEHTOB, YKa3daHHbIX B ONUCAX Ha
LUeHHble nucbma. OOQuH 3K3eMNNap akTa XpaHUTCs y cneumanucta, BTOpon nepegaeTrca
WUCMOMHUTENIO, paccMaTtpuBalolleMy [aHHoe obOpalleHne (Npu  NOCTyNnAeHUn
obpalleHns NoYTon).

3.3.6. Cneuuwanuct, nonyyuB obpalleHue, HecTaHOapTHOE MO BecCy, pasmMepy,
dopme, Mmerouee HEepPOBHOCTU MO Gokam, 3aKfeeHHOE NUMKOW IEHTOW, MMetoLlee
CTPaHHbIA 3anax, LBEeT, B KOHBEPTE KOTOPOro MPOLLYMNbIBAOTCS BIIOXEHUS, He
XapakTepHble Af1s NOYTOBbLIX OTNPaBfEHU (MOPOLIOK U T.4.), HE BCKpblBAs KOHBEPT,
coobLiaeT 06 3TOM 3aBeayHLEMY apXMBHBIM OTAESTOM.

3.3.7. ObpaweHrne C NMOMETKON «JIMYHO», MOCTYMNUBLLUEE HA UMS 3aBELYOLLEro
apXMBHbIM OTAENOM, NepeaaeTcsa agpecaTy HEBCKPbIThIM.

3.3.8. B cnyyae ecnu obpalieHne, NOCTynNuMBLUEE C MOMETKOW «JIMYHO», He
ABMSAETCA NMUCbMOM JIMYHOMO XapakTepa, 3aBefyloLnn apXvMBHbIM OTAENOM nepenaet
€ro Ha permcTpaumio cneumanncTy apxmBHOro oTaena, OTBETCTBEHHOMY 3a MOfy4YeHue
KOppecrnoHAEHUMMN.



3.3.9. lMpun noctynneHun obpaweHns B hopmMe 3MEKTPOHHOIO AOKYMEHTa 4yepes
obnumanbHbIn - CanT, MO JNEeKTPOHHOW noyTe, 4epe3 EAWHLIM  nopTan uwnu
pernoHanbHbIM nopTan, cneumanucT, pacneyaTbiBaeT MOCTynuBlee obpalieHne u
perncTpupyet ero B obuiem nopsiake.

3.3.10. O6paweHne, noctynuewee N0  (aKCUMUMbLHOW  CBA3W, U3
MHOIO(YHKLMOHANbHOIro UeHTpa, MpUHUMaeTCsd crneumMannucTtoM, U perucTpupyeTcs B
obwem nopsagke.

3.3.11. lpn obGpaweHnn Ha oduumanbHbli CanT, N0 3NEKTPOHHOM MoYTe
3asBuUTENb [OO/MKEH MNOATBEPAUTL MMeKLWeeca Yy Hero npaBo Ha MonyyYyeHue
3anpawmnBaeMbiX CBeLEeHUW MnyTeM npefocTaBfeHnUss B 3IEKTPOHHOM hopMe Konuu
AOKYMEHTOB, YyKasaHHbIX B MyHKTax 2.6.4 n 2.6.5 Hactosiwero AOMUHUCTPATUBHOIO
pernamMeHTa.

3.3.12. CgegeHua 0O nocTynuMBLIEM OOpaLlEHUN BHOCATCS CheuManmcTom
apxuBHOro otgena B 6asy AaHHbIX NO perucTpaumm obpalleHun (pernctpaumoHHo-
KOHTPOJSIbHYHO KapTOUKy, XXypHan pernctpaumm), B KOTOPOW yKasblBalOTCS:

a) HaMeHoBaHWe PUAMYECKOrO NULA, CBEAEHUS O ero npeacTaBuTene;

0) bamunusa, numa, oT4eCTBO 3asiBUTENs (B MMEHUTENbHOM nagexe), ero agpec.
Ecnu nucemo noagnucaHo asyms u 6onee aBtopamu, To Takoe obpalleHne cumTaeTcs
KONJIEKTUBHbLIM U PErMCTPUPYETCS NepBbin aBTop U aBTop, B agpec KOTOPOro nNpocaT
HanpaBuUTb OTBET,;

B) AaTa nocTynfneHus obpalleHuns;

) perncTpaumoHHbIN HOMEP;

[) HTEepecyoLLne 3asaBUTENS apXUBHbIE CBEAEHUS U T.4.

3.3.13. PesynbtaTtoM aaMMHUCTPATUBHOM Mpoueaypbl HABNSETCA 3aHeceHue
AaHHbIX O MOCTynMBLUEM oOOpalleHun B 0a3y AaHHbIX NO perucTpaumm obpalieHuin
(perMcTpaumMoOHHO-KOHTPOMBHYK  KapTOuKy, >KypHan peructpaumm) u  nepegada
obpalleHnsa Ha pacCMOTPEHME 3aBeyoLLEMY apXMBHbLIM OTAENOM.

3.3.14. Cpok npuema n perucrpaumm obpalleHus 3asaBUTENS MNPU €ro NIMYHOM
obpalleHnn — 15 MUHyT.

3.3.15. Cpok peructpaumm obpalleHnsa 3asaBUTENs, MOCTYNUBLUErO MO MouTe,
3NEeKTPOHHOM no4yTe, 4epe3 oduunanbHbIN CanT, MHOMOMYHKUMOHANbHLIA LEHTP,
EovHbIn nopTan, permoHanbHbIn nopTtarn, coctasnseT 1 AeHb.

3.3.16. Cpok nepegaym obpalleHus 3asBuTeNs Ha pacCMOTpeHue 3aBeaytolemy
apXxvBHbIM OTAENOM — 1 OeHb.

3.3.17. Kputepuem MNpUHATUSA peLleHns O npueme U perucTpauum obpalleHus
ABNAETCA NOCTYNfeHne JOKYMEHTOB B apXMBHbIN OTAEN.

3.3.18. Cnocobom pukcaumm pesynbTata BbINOHEHUA agMUHUCTPATUBHOM
npoueanypbl SBRSeTCs 3aHeCeHne AaHHbIX O NocTynuellieM obpalieHun B 6a3y AaHHbIX
no pernctpaumm obpaweHnn (pPerncTpaumMoOHHO-KOHTPOSMBHY KapTOYKy, >KypHan
perncTpauun).

3.4. PaccmoTpeHne obpalleHusi, NPpUHATUE peLLleHna O npefocTaBneHun (oTkase
B NpeaoCTaBneHnn) rocyaapCTBEHHOM YCIyTu.

3.4.1. OcHoBaHveM OnNa Havana agMUHUCTPaTMBHOM Mpouenypbl SABNsSeTcs
nocTynnexHune 3aseylowemy apXMBHbIM oTAeNnom 3aperncTpupoBaHHOro
crneumnanucTom, obpalleHus 3asasuTens.

3.4.2. 3aBeaylOWNN apXUBHbIM OTAENIOM B TeyeHue 1 gHA nocne nocTynieHus
€My 3apermcTpMpoBaHHOro obpauleHusi NpoBepsaeT obpalieHne Ha COOTBETCTBME
TpeboBaHuAM, NpeayCcMOTPEHHbIM MNyHKTamu 2.6.2 — 2.6.5 AQMWHUCTPATUBHOIO
pernameHTa, NpUHUMaeT pelleHne O NpedocTaBneHun (oTkase B NpedocTaBrieHUM)
rocyfapCTBEHHOM YCryrn ¢ y4yeTtoM nyHkta 2.9.1 AOMWHUCTPATMBHOIO pernamMeHTa,
onpefenser WCMNOMHUTENA W YyCTaHaBNMBaeT CPOKM pPacCMOTpPeHus obpalleHus,
nepefaeT ero ¢ COOTBETCTBYHOLLEN pe3oniioumen cneunanucry.



3.4.3. Cneumanuct, B [feHb nonyvyeHus obpalleHns ¢ pesonwoumen ot
3aBefyloLWero apxvBHbIM OTAENOM, BHOCUT COOTBETCTBYIOLLYIO WMHGOpMauuio B 6asy
AaHHBIX MO peructpaumMm obpalleHuni  (permcTpaumoHHO-KOHTPOSBHY — KapTOuKY,
XypHan pernctpauumn) n HanpasnseTt obpalleHne NCMONMHUTENIO.

3.4.4. PesynbtatoM agMUHUCTPATUBHOW npoueaypbl SBMASETCA NPUHATUE
pelleHnsa o npegocTaBneHnn (oTkase B NpedocTaBneHnn) rocyqapCTBEHHON yCryrn u
HanpaeneHne obpaLleHNs NCNONHUTENIO.

3.4.5. Cpok paccMoTpeHusi obpalleHns 1 MPUHATUS peLleHns O NpegocTaBnieHnm
(oTkase B NpegocTaBrieHnn) rocyaapcTBEHHOM yernyrm — 1 AeHb CO OHSA perncrpauun
obpalueHus.

3.4.6. Cpok HanpaBneHus obpalieHuss WUCMONMHUTEND — [OeHb NOfyYeHuUs
obpalyeHnsa ¢ CoOTBETCTBYIOLLEN pe3osounen oT 3aBeyoLLero apxXmBHbIM OTAENOM.

3.4.7. Kputepuem npuHATUA pelleHns O MpeaocTaBfeHnn rocynapCTBEHHON
yCcnyru siBNgeTcsa Hanuyme AOKYMEHTOB, yKa3aHHbIX B NyHKTax 2.6.3, 2.6.4 HacToswero
AOMWHNCTPATMBHOIO pernamMmeHTa.

3.4.8. Cnocobom dumkcaumm pesynbrtata BbINONHEHUS aAMUHUCTPATMBHOM
npoueaypbl SABNSeTCA nepefadva obpawleHuss C  COOTBETCTBYIOLLEN pe3ositounen
crneuumanucry.

3.5. MNoagroTtoBka oTBeTa 3aABUTENIO.

3.5.1. OcHoBaHveM OnNa Havana agMUHUCTPaATMBHOM nNpouenypbl SABNSETCS
HanpasfieHne cneunanmcTomM, obpaleHnst UICNOSTHUTENIO.

3.5.2. VicnonHutenb paccmaTpuBaeT NocTynuellee obpalieHne B COOTBETCTBUM C
nopyyYyeHneM 3aBeyoLero apxmeHbIM OTAESTOM.

3.5.3. NcnonHuTenb, KOTOPOMY MOPYYEHO pacCMOTPeHNE obpalleHus:

a) obecneynBaeT 06bEKTMBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PAaCCMOTPEHNE
obpaleHus, Ons 9Toro MOXeT 3anpocuTb B crydyae HeobXoOUMOCTU YTOYHEHHble
cBefeHuns, HeobxoamMmble AN NpeaocTaBneHnsa rocygapCTBEHHOW ycnyrn, B nopsgke,
npegycMOTPEHHOM MYHKTOM 2.4.3 HacTodAwwero AGDMUHUCTPATUBHOIO PErfiamMeHTa;

6) roToBUT NPOEKT OTBETAa 3aABUTESNIO MO CyLLECTBY NOCTaBEHHbIX B 0bpalleHum
BOMPOCOB M nepefaeT ero Ans paccMOTPeHUs 3aBeayowemMy apXuBHbIM OTAENOM.

3.5.4. OTBeT 3a8BUTENIO TOTOBUTCS B (POPME apXMBHOW KOMUU, CIPaBKW, BbINMUCKM,
nnbo yeegomneHns o6 OTCYTCTBUM 3anpalliMBaeMblX CBEAEHUA W/unu nepecbinke
obpalleHnsa B opraHbl rocygapCTBEHHOW BNacTu, opraHbl MECTHOrO camoynpaBreHus,
opraHusauuu, wnu oTkase B nNpuemMe [OOKYMEHTOB, OTKase B NpeaocTaBfeHun
rocyaapCTBEHHOW yCnyri.

ApXMBHbIE  KOMUKW, CNpaBKX, BbIMUCKW [AOMKHbI OblTb  NOArOTOBMEHbI B
COOTBETCTBUN C HOPMATUBHbIMU TPebOBaHNAMM.

3.5.5. logrotoBka ucnonHUTENeM npoekTa OTBeTa 3asBUTEN0 MO CyLeCTBY
BOMPOCOB, coAepallmxcs B obpalleHnm, OCyLecTBASETCA B CPOK, HE NpeBbILAatoLLNIA
18 gHen co aHA perucTpaumm obpalleHms.

3.5.6. lNogroTtoBka ucnonHuTenem ysegomsieHns 06 OTCyTCTBMM 3anpallnBaeMbiX
cBeAEeHUN U/vnn nepecobinke obpalleHna B opraHbl rocygapCTBEHHON BriacTu, OpraHbl
MECTHOro camoynpasfieHUs, opraHM3aunmn OCyLLLECTBSETCA B TedeHne 3 AHEen co OHS
pernctpauumn obpatleHus.

3.5.7. loagroToBka wucnonHutTenem ysegomrieHuss o6 oTkase B pacCMOTPEHUMU
obpaweHnsas B COOTBETCTBUM C nognyHktamm a, 6, r - e nyHkta 2.9.1
AOMWHNCTPATMBHOIO perfaMmeHTa OCyLLECTBISETCA B TedeHne 1 OHA Co OHSA NosyvyeHns
obpalLeHnsa NCNoNHNTENEM.

3.5.8. lMogrotoBka wucnonHUTENeM yBenomrieHns o6 OTkase B pPacCMOTPEeHUU
obpalweHna B COOTBETCTBMM C MNOAMYHKTOM B) NyHKTa 2.9.1 AOMUHUCTPATUBHOIO
pernamMeHTa OCYLLECTBMNAETCA B CPOK, He NpeBbillalowmnm 5 gHen co gHA perncrtpaumm
obpalueHus.



3.5.9. Ob6palleHne, HanpaBnNseMoe Ha MCMNONTHEHME HECKONbKMM UCMOSTHUTENSAM,
nepegaeTca UM B COOTBETCTBUM C nNpasunamun genonpounssoactsa. CoMcnonHUTenu He
nosgHee 7 [OHEW [0 WCTEYEeHUs Ccpoka paccMoTpeHus obpalleHuss ob6s3aHbl
npeacTaBUTb UCMOMNHUTEND Bce Heobxoaumble MaTepuanbl ana obobuweHus wn
NnoaroTOBKW NpoeKkTa oTBeTa 3asBUTESTIO.

3.5.10. 3aBegyownin apxmBHbIM OTAENOM B TeyeHne 1 pabodero AHA CO OHS
Nnosly4eHns OT WUCMOSTHUTENA MNpoekTa oTBeTa 3adABUTENO0 paccMaTpuBaeT MnpoekT
oTBeTa 3asBUTENo, NoANUCLIBAeT ero, 3aBepsieT neyaTbld apxXMBHOro oOTAena
agMunHUCTpauumn ropoga EcceHTykn nnmn Bosepallaet UCNONHUTENIO HAa OPaboTKy.

3.5.11. [JopaboTka npoekTa OTBETa NO CyLECTBY MOCTaBMIEHHbIX BOMPOCOB
OCYLLECTBNAETCA MCMNOoNHUTENemM B TedeHue 1 pabodero gHA CO OHS BO3BpaLleHMs
npoekTa oTBeTa Ha JopaboTKy.

3.5.12. [opaboTtka yBegomneHuss o6 OTCYTCTBMWM 3anpalimMBaeMblX CBeLEHWN
n/unun nepecobinike obpalleHnss B opraHbl rocyJapCTBEHHOW BfiacTu, opraHbl MECTHOro
camoyrnpaBfeHus, opraHuvsaumm, WUnnm oTKa3e B rMpuveme [OOKYMEHTOB, OTKa3e B
npeaocTaBneHNN rocyaapCTBEHHOM YCIyrM OCYLIECTBNSAETCA WUCMNOSHUTENEM B AeHb
BO3BpaTa yBeJOMISIEHUS 3aBeyoLLero apXuBHbIM OTAESOM.

3.5.13. 3aBeaywowmin apxmBHbiM OTAENIOM HanpaBnseT Ha perucTpauuio
yBeAOMMeHnsa o6 OTCyTCTBMM 3anpaluvBaeMbiX [OOKYMEHTOB W/UNM  Nepechbisike
obpalleHnsa B opraHbl rocygapCTBEHHOW BNacTu, OpraHbl MECTHOIO camoynpaBneHus,
opraHuMsauuu, ocyLeCcTBNALWNE XpaHEHNE 3anpallmBaeMblX 3asBUTeNeM JOKYMEHTOB,
OoTKase B NpuemMe AOKYMEHTOB, OTKase B NpeJoCTaBfieHUN rocyaapCTBEHHOW YCyTri.

3.5.14. PesynbTaToM aAMUHUCTPATUBHOW npoueaypbl SBMSETCA HanpaBneHve
OoTBeTa Ha perucTpaumio.

3.5.15. Kputepuem NnpuHATUS peLLeHns 0 HanpaBneHMM OTBeTa Ha PerncTpaumio 1
cnocobom pukcaumm pesynbTata BbINOSIHEHUS A4MWHUCTPATUBHOM nNpoueaypbl
ABNSAETCA noanncaHne apxMBHbIX KOMWIW, CMpaBOK, BbIMMCOK 3aBeayHLWMM apXUBHbBIM
oTAenom agMuHuUCTpaumm ropoaa EcceHTyku.

3.6. Pernctpauus n HanpasneHne oTeeTa 3asiBUTENIO.

3.6.1. OcHoBaHMeM OnNa Havana agMUHUCTPATMBHOM Mpouenypbl SABNSAETCS
NnocTynfieHne cneunanucTy, NoANMCaHHOro OTBETa 3adBUTENIO.

3.6.2. Cneumanuct, perucTpupyet OTBET 3asiButento B 6ase [gaHHbIX No
permctpauun  obpalleHnn  (permcTpaumMoOHHO-KOHTPOSIbHON — KapTouKe, >KypHane
perncTpauun) n HanpaensaeT ero 3asBuTento B TeyeHne 1 paboyero gHs.

3.6.3. ApxuBHble BbINMUCKW, CMAPaBKX, KOMUW, WH(OPMALMOHHbIE MUCbMA,
yBefoMNneHna o6 OTCyTCTBUM 3anpawmBaeMbliX [AOKYMEHTOB W/UNKM  nepechisike
obpalleHnsa B opraHbl rocygapCTBEHHOW BnacTu, opraHbl MECTHOIMO CaMoynpaBfieHuUs,
opraHusauuu, oCcyLecTBNALWNE XpaHeHWe 3anpallnBaeMbix 3asgBUTENEM LJOKYMEHTOB,
OTKase B MpuMeme [OKYMEHTOB, OTKase B MpPeaoCTaBfieHUU rocydapCTBEHHOW yCnyru
nepefarwTca  3agBUTEN0  JIMYHO UMW HanpaenswTCA MO no4yte, 4yepes
MHOTrOOYHKLMOHANbHbIN LEHTP, a Takke MOryT HanpaBnsiTbCs 3NEKTPOHHOM MOYTON C
nocneayroLen 4OCbINIKOW Mo no4Te.

3.6.4. MNpu nocTtynneHnn obpalieHnss B dopMe 3NEKTPOHHOIo LOKYMEeHTa yepes
odmumanbHbin canT, EQUMHBIM nopTan unyM pernoHasibHbI nopTan MnoAroToBrEeHHbIe
apXMBHbIE BbINMUCKK, KOMWUK, yBEAOMIIEHUS 06 OTCYTCTBMM 3anpallnBaeMblX JOKYMEHTOB
n/unun nepecobinike obpalleHnss B OpraHbl rocy4apCTBEHHOW BriacTu, opraHbl MECTHOro
camoyrnpaBfeHus, opraHmsauuu, OCYLLUECTBIAKOWME XpaHEHWEe 3anpalumMBaeMblX
3asBUTENEM OOKYMEHTOB, OTKase B Npueme OOKYMEHTOB, OTKase B NpeaocTaBrieHun
rocyfapCTBEHHOWN YCrnyru nepefarTcs 3asBUTENIO B (hOpMe INEKTPOHHOIO LOKYMEHTa
(no ero BbIGopy).



3.6.5. MNognunHHMKN obpalleHnin rpaxgaH BO3BpaLLalTCA B COOTBETCTBYOLLME
opraHbl NPU HanNMyMM Ha HUX WTamna «lMoagnexuT Bo3BpaTy» U crneumanbHON OTMETKU
B CONPOBOAUTENBHOM NUCbME.

3.6.6. PesynbtaTOM agMUHUCTPATUBHOM NpoLenypbl ABNSAETCA perucrpaumns m
HanpasfieHne OTBeTa 3asiBUTENIO.

3.6.7. B cnyyae ecnn 3aaButenb He SBWUICH B apXWMBHbLIN OTAEN 3@ apXMBHOW
BbIMUCKOW, CMpaBKOW, Konuewn, yBedomneHMeM o6 OTCyTCTBMM 3anpallvBaeMblX
[OKYMEHTOB U/Mnn nepecbinike obpalleHnsa B opraHbl rocyAapCTBEHHOM BlacTu, OpraHbl
MECTHOro camoynpasneHus, opraHusauuu, ocyLlecTBngoLmne XpaHeHue
3anpaluvBaeMblX 3asiBUTeNieM OOKYMEHTOB, OTkase B Mpuveme [OKYMEHTOB, OTKase B
npegocTaBnNeHnn rocygapCTBEHHOW YCIyrn, OpUrnHanbl [LOKYMEHTOB XPaHATCA B
apxvBHOM OTAeNne B TeYeHWe CPOKOB XpaHeHWs, YCTaHOBMEHHbIX deaepanbHbIMU
3aKoHaMu, UHbIMU HOpMaTMBHbLIMW NPaBOBbLIMK akTamu Poccuinckon enepaumn.

3.6.8. Kputepmem nNpuHATUA peLleHnd O HanpaBfeHuM oTBeTa 3aaBUTENo U
crnocobom dukcaumm pesynbTata  BbIMNOMHEHUA a4MWHUCTPATUBHOW nNpoueaypbl
SABNAETCA apxvBHas BbINWCKA, CrpaBka, Konus, WHPOPMAUMOHHOE MUCbMO,
yBeAoMMeHne o6 OTCyTCTBMM 3anpaluMBaeMblX [LOKYMEHTOB W/UNN  Nepechbisike
obpalleHusa B opraHbl rocygapCTBEHHOW BiacTu, opraHbl MECTHOro camoyrnpaBfieHus,
opraHuMsauuu, oCyLecTBAALWNE XpaHEHNE 3anpallnBaeMblX 3asaBUTESNIEM JOKYMEHTOB,
oTKase B NpuemMe AOKYMEHTOB, OTKase B NpeJoCTaBfieHUN rocyaapCTBEHHOM YCITyTr.

3.7. OcobeHHOCTM [OOKYMEeHTauMOHHOro obecnevyeHna B3auMOAENCTBUS C
MHOIO(YHKLMOHANbHLIMU LIEHTPaMU.

3.7.1. MNpun obpalleHun 3asaBuTenst B MHOTOYHKLMOHANbHbLIA LEHTP, AOKYMEHTHI,
yKasaHHble B NyHKTax 2.6.4 un 2.6.5 AOMUHMUCTpPATUBHOrO perriameHTa, nepenarTcs
MHOTrOOYHKLUMOHAlNbHLIM  LEHTPOM B apXuBHbIW OTAen B (OpMe 3NEeKTPOHHbIX
[OKYMEHTOB c NCcnonb3oBaHNeM NH(PPaCTPyKTypbl, obecneuunsatoLLen
MHPOPMALMOHHO-TEXHOMNOMMYECKOEe  B3aMMoOLeNCTBUE  MHMOPMALMOHHBIX  CUCTEM,
Mcnonb3yemblX ANd NpefoCTaBfieHUs rocyAapCTBEHHbIX U MyHULMNAmNbHbBIX YCAYr W
NCMNOMHEHNSA roCcyaapCTBEHHbBIX U MyHULMNANbHbIX (PYHKUUIA B 3NEKTPOHHOM (bopMme.

lMepepaya B apxvBHbIN OTAEN OPUMMHANOB AOKYMEHTOB, YyKasaHHbIX B MyHKTaX
264 »n 2.6.5 AOMUHUCTPATUBHOIO pernameHTa, MPUHATbIX MHOMoOgYHKUUOHANbHbLIM
LEeHTPOM, Mpu HanpasfeHMM B apXMBHbIA OTAEN ONEKTPOHHbIX OOKYMEHTOB, He
TpebyeTca.

OpwuruHanbl JOKYMEHTOB XPaHATCA B MHOMOMYHKLUMOHANbHOM LIEHTPE B TedeHue
CPOKOB XpaHEHUS, YCTAHOBMNEHHbIX doeeparnibHbIMM 3aKOHaMW, NHBIMU HOPMAaTUBHbBIMA
npaBoBbIMK akTamu Poccurckon depepaumn.

3.7.2. ApxuBHble BbIMUCKW, CMApPaBKW, KOMWUW, YyBeAOMIEeHUs 06 OTCyTCTBUM
3anpawvBaemMblX  JOKYMEHTOB  W/vnu  nepecbinke  obpalleHnss B OpraHbl
rocyJapCTBEHHOW BfacTW, OpraHbl MECTHOro caMOynpaBfieHusi, OpraHuMsauum,
OCYLLEeCTBNALWNE XpaHeHVe 3anpalivBaeMblX 3asBuUTeneM [JOKYMEHTOB, OTKa3e B
npuemMe [OOKYMEHTOB, OTKase B MpedoCTaBfeHUN rOCyAapCTBEHHOM  YCNyru,
HanpasnsemMble B MHOrOQYHKUMOHASbHBIN LEHTP Mo pes3ynbTatamMm npegocTtaBneHus
rocygapCTBEHHOW yCryri, MOryT HanpaBnATbCA B hOPME IANEKTPOHHOrO AOKYMEHTA C
ncnonb3oBaHNeM NHPaCTPYKTYpHbI, obecneuunsatoLLem NHOPMaLNOHHO-
TEXHONOrMYyeckoe B3aMMOAENCTBME WH(OPMALMOHHBIX CUCTEM, WUCMONb3yeMblX A4
npegoCcTaBNeHns rocydapCTBEHHbIX W MyHUUMNAIbHbLIX  YCIYr U UCMOMHEHUs
rocy4apCTBEHHbIX W MyHUUMNANbHbIX (PYHKUMIA B 3NEKTPOHHOW dopMe, Wnn Ha
BGymaxHOM HocuTEne.

dopma HanpaeneHus apxmMBHbIM OTAENIOM pe3ynbTaTa npefocTaBreHHON
rocyjapCTBEHHOW  YyCryri B MHOIOMYHKUWOHAmnbHLIN  LEHTP  onpeaensieTcs
cornaweHnemM Mexagy apxvBHbIM OTAENOM U MHOMO(YHKUMOHAMNbHbLIM LIEHTPOM.



3.7.3. B cnyyae ecnv 3asgButenb He ABUICA B MHOTOMYHKUMOHAmNbHbLIN LEHTP 3a
apXMBHOW  BbINUCKOW,  CrpaBKkoW, KOMWew, YyBeaoMieHnem 06  OTCyTCTBUM
3anpawvBaemMblX  JOKYMEHTOB  W/Mnn  nepecbinke  obpalleHnss B OpraHbl
rocygapCTBeHHOW BfacTW, oOpraHbl MECTHOro CaMOynpaBrieHus, OpraHu3auumu,
OCYLLECTBNALWNE XpaHeHMe 3anpaluvBaeMblX 3asBUTEeNneM [JOKYMEHTOB, OTKas3e B
npueme JOKYMEHTOB, OTKase B NpeJoCTaBfeHNN rocyaapCTBEHHOM YCIYru:

a) opurvHanbl OOKYMEHTOB Ha OymMaXHOM HoOcuTene nognexar Bo3BpaTy B
apxuBHbin  oTaen dJepe3d 30 kaneHOapHbIX [OHEW CO [OHA WX MNOSydeHUs
MHOrOOYHKLNOHASTbHBIM LIEHTPOM;

6)  9NEeKTpOHHble  OOKYMEHTHI, Harnpasnsiemble C  UCnornb3oBaHWEM
NHPaCTPYKTYpPHbI, obecneumnBatoLLem MHPOPMALMOHHO-TEXHOMNOrMYecKoe
B3aMMogencTene MHAPOPMALMOHHBLIX CUCTEM, WUCNOSb3yeMblX ANfS npefocTaBneHuns
rocygapCTBEHHbIX W MyHUAUMNASbHBLIX YCAYr W WUCMOSIHEHUSI TOCYAApCTBEHHbIX W
MyHUUMNANbHbIX YHKUMA B 3NIEKTPOHHOM popMe, noasnexar YHUYTOXEHUIO B
ycTaHoBreHHOM nopsagke 4epe3d 30 kaneHOapHbIX OHEW CO AOHA MX NONyYeHus
MHOMO(YHKLMOHANbHbLIM LIEHTPOM.

V. POpMbl KOHTPOSSA 3a UCNOSIHEHNEM HaACTOSILLEro
AAMUHUCTPATUBHOrIO perriameHTa

4.1. TlMopagok oOCyWwecTBNeHUs Tekyllero KOHTponis 3a cobniogeHnem u
NCMNOSTHEHNEM  OTBETCTBEHHbIMW  AOJDKHOCTHBIMW  NMLAMXM  apXuBHOro  oTtaena
NOSIOXKEHMN HacToAWero AOMUHUCTPATUBHOIO perfamMmeHTa.

4.1.1. TeKywMn KOHTPONb 3a CcOBGNAEHNEM W WUCMOMHEHWEM [OOSMKHOCTHbLIMU
nuuamMmm apxmMBHOroO OTAeNia NONoXeHUN HacToswero AQMUHUCTPATMBHOMO pernaMmeHTa
OCYLLECTBNAETCA 3aBeyHOLLUNM apXUBHbIM OTOENOM.

4.1.2. TeKkyWwMN KOHTPOSb OCYLLUECTBNAETCA nyTeM MnpoBepoK cobniogeHns u
NCNOSTHEHNSA AOOSMKHOCTHLIMU NULAMU apXMBHOrO OTAeNla nonoXxeHnn PernameHTa,
WMHbIX HOPMAaTUBHbLIX MNpPaBoOBbIX akToB Poccurckon Pegepauum n CTaBpoOnonbCKOro
Kpas, ycTaHaBnueawLmx TpeboBaHUs K NpegoCTaBNEHNIO rOCYAapCTBEHHOW YCNyru.

4.1.3. TekywMn KOHTPOSIb OCYLLECTBNSETCS 3aBedylLMM apXMBHbIM OTAENOM
Nnpw paccMOTPEHUM NPOEKTa OTBETA 3asABUTESIO.

41.4. Tekywun KOHTPOSIb 3@ MNPUHATBIMM B XO4e npeaocTaBreHuns
rocyfapCTBEHHOW YCnyrM peLlieHns MM  OCYLLECTBNSAETCA  OOSMKHOCTHbIM — JIULIOM
agMUHUCTPaUMU MPU  PacCMOTPEHUN MHMOPMALMOHHBLIX MUCEM, apXMBHbIX KOMUNA,
CcnpaBoK, BbINMUCOK.

4.1.5. TeKkywun KOHTPOSMb 3@ MNPUHATBIMM B XO4e npeaocTaBreHuns
rocygapCTBEHHOW YCIyrn peleHmsiMn o6 oTkase B NpuemMe [OOKYMEHTOB, OTKase B
npenocTaBneHnn rocyqapCTBEHHOW YCryrn, nepecbifike obpalleHnss B OpraHbl
rocygapCTBEHHOM BfacTW, OpraHbl MECTHOrO CcaMOynpaBfieHusl, opraHmsauummn,
OCYLLECTBNAOLWNE XPaHEHWE 3anpalmnBaeMblX 3asiBUTENEM [OOKYMEHTOB, B Clnyyae
OTCYTCTBMS 3anpalmnBaeMblX [OOKYMEHTOB B apXMBHOM OTAene, OCYyLWeCTBSeTCs
YNONMHOMOYEHHbIM  OOSMKHOCTHBIM  NIMLIOM  aAMUHUCTPAUUKM NYTEM eXeHeOerbHbIX
NPOBEPOK.

4.2. Tlopsgok u NepuoauyYHOCTb OCYLLECTBAEHUSA MMAHOBbIX M BHEMNSIaHOBbIX
NPOBEPOK MOSTHOTbI M KaYecTBa NpeaocTaBneHnst rocygapCTBEHHON YCyri.

4.2.1. MNMpoBepkM NOMHOTHI U Ka4YecTBa NpenoCTaBieHUst rOCYygapCTBEHHON yCnyru
MOryT ObITb NNaHOBbIMW (OCYLLECTBASIOTCA KOMUTETOM B COOTBETCTBMM C MNSIAHOM
NPOBEPOK, COrfacoBaHHbIM B YCTAHOBNEHHOM  nMNopsgke C  MpoKypaTypomn
CtaBponosibCKOro  Kpasl) M BHenraHoBbIMW  (NPOBOAATCA  KOMUTETOM  UNn
agMUHUCTpaumMen no xanobam saasutenen Ha gencTenda (6es3gencTeme) u pelleHus,
OCyLLeCTBNAeMble B X04e NpeoCTaBeHnsi roCy4apCTBEHHON YCryri).



4.2.2. MNopsgok ocyLecTBNeHUs NiaHOBbIX U BHEMMAHOBbLIX MPOBEPOK MOSHOTLI U
KayecTBa npefoCTaBIieHUs1 rocyaapCTBEHHOW ycnyrin komuTeToM CTaBpOonosibCKOro
Kpad no [Jdenam apxvBOB OnNpedensiTcs aAMUHUCTPATUBHBIM - perfnameHToOM
ncnonHeHnsa komutetom CTaBpONOSIbCKOro Kpasi Mo Aenam apxvBoB rocyaapCTBEHHOM
YHKUMN MO OCYLUECTBIIEHUIO KOHTPONsA 3a cobniogeHMeM opraHamum MeCTHOro
camoynpasneHnss MyHUUUNanbHbIX ParvioHOB WM ropoAcKMX OKpyroB CTaBponosibCKOro
Kpasd, topuamyeckumn n usmyeckuMmn nuuamm Ha tepputopun CTaBponofnbCKOro Kpas
3akoHogaTtenbcTBa 06 apxmBHomMm aerne B Poccuickon degepaumm n 3akoHogaTenbcTea
CTtaBpononbCcKkoro kpas B obnactn apxmBHoro gena. NnaHoBble NPOBEPKM NPOBOASATCSA
He Yalle Yem OauH pas B 2 roaa.

4.2.3. lNopagok N nNepuoanyHOCTb OCYLLECTBIIEHUS MMAHOBLIX U BHEMNSIaHOBbIX
NPOBEPOK MNOSIHOTbI W KayecTBa NPeaoCTaBfieHUs  roCyJapCTBEHHOW  YCnyru
agmMuHucTpaumen ropoga EcceHTykm  CTaBpononbCKOro Kpas — onpenensiTcs
pacnopsXeHnem agMUHUCTPaLnn.

4.3. OTBETCTBEHHOCTb [OOMKHOCTHbIX JIML apXMBHOrO OTAena 3a peleHus wu
pencteus  (6es3pgencrtene), nNpuUHMMaemble  (OCyLLECTBNSiIEMblE) UMW B Xode
npenocTaBneHnst rocygapCTBEHHOW YCIyru.

4.3.1. B cnyyae BbISIBNEHUS HapylweHUn npaB 3asaBuUTENEN, K BUHOBHbIM
AOSDKHOCTHBIM -~ fLaM  apXMBHOrO  OTAernia OCYyLWeCTBNAeTCs MNpPUMEHEHne Mep
OTBETCTBEHHOCTU B MNOpsSAKe, YCTAHOBMIEHHOM 3aKOHO4AaTENbLCTBOM Poccuirckon
depepayum.

4.4. TonoxeHus, xapaktepuaylwue TpeboBaHMs K NOpsaKky n doopmamM KOHTPOSs
3a npegocTaBfieHMEM roCyAapCTBEHHOM YCIyrn, B TOM YMCNe CO CTOPOHbI rpaxaaH, ux
obbeanHEeHU 1 opraHM3auni.

4.4.1. KOHTpOnb 3a npegocTaBneHneM rocyaapCcTBEHHOM yCnyru BKAo4aeT B cebs
BbIIBIEHNWE W YCTpaHeHWe HapylweHun npaB rpaxgaH, WX ob0beauHeHun u
opraHuMsauun; paccMOTpeHue, MPUHATUE peLleHuin U NOLrOTOBKY OTBETOB Ha »asioObl
3asBUTENEN Ha peleHus, aencteusa (6esgencTBne) OOMMKHOCTHBLIX NUL apXMBHOIO
oTaena.

4.4.2. ApXvBHbIA OTAEN €XerogHo npoBOAUT MOHUTOPUHT PaCCMOTPEHUS
obpalleHnn 3asiButenen C npuBnedYeHnemMm obLecTBEHHOCTU B LENsX MOBbIWEeHNS
KayecTBa W [LOCTYMHOCTU NpefoCTaBneHusl rocydapCTBEHHOW ycnyrn. PesynbTtaThbl
MOHUTOPWHra pasmMeLLaroTcs Ha odomumansHOM canTte.

4.4.3. T[lpaxpaHe MOryT OCYLWeECTBNATb KOHTPONb 3a NpefoCTaBfieHneM
rocygapCTBEHHOM YCryrm nyTeM yyacTuss B MNPOBOAMMOM apXMBHbIM  OTAESIOM
MOHUTOPWUHIE, O3HAKOMJSIEHUS C [OOKYMEHTaMu U MaTepuanamu, Kacarwlmmucs
paccMOTpeHna wux obpalwleHnn B nopsigke, NpeayCMOTPEHHOM MyHKTom 2.15.2
HacToswero AOQMUHUCTPaATMBHOIO pernamMeHTa.

4.4.4. 3aaBuTeNU BrpaBe OCYLLECTBMATb MOHUTOPUMHI XOoA4a NpeaocTaBrieHus
yCriyru ¢ ncnosib3oBaHuem EamnHoro noprana v perMoHansHoro noprana.

V. NlocynebHbIN (BHecyaeOHbIN) NopaaoK obxanoBaHUsA
peweHnn n aencTeun (6e3aencTBUA) apxXxmBHOro otaena,
AOJNKHOCTHbIX JIUL, apXUBHOIO oTAena

5.1. NHdpopmauma ona 3asBuTens O ero npase nogatb Xanoby Ha pelueHus u
(unn) pewncteus (6e3nencTBUS) apXMBHOIO OTAena, OOMMKHOCTHBIX NUL, apXMBHOrO
oTgena (ganee - xano6a).

5.1.1. 3aaButenb MeeT NpaBo NogaTh kanoby B gocyaebHoOM nopsagke.

5.2. Npeamert xanoobbl.

5.2.1. 3aaButens MoxeT o00OpaTUTbCA C Xanobon B TOM 4YUCAe B Creaylowmx
cryyasx:



HapylleHMe CcpoKa peructpaumm 3anpoca 3asBuTend O npegocTaBreHun
rocygapCcTBeHHOW yCnyru;

HapyLleHne cpoka npefocTaBnNeHns rocygapCTBEHHON YCIyru;

TpeboBaHWe y 3asBUTENA OOKYMEHTOB, He MpPedyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiMM akTamm Poccuinckon ®defepaummn, HOPMaTUBHLIMKM MNPABOBbIMU aKTaMu
CtaBpononbCckoro Kpas W HacToAwMM AOMUHUCTPATMBHBLIM  pernaMmeHToMm Ans
npegocTaBneHns rocygapCTBEHHOWN YCIyru;

OTKa3 B rpuemMe [JOKYMEHTOB, MpeaoCTaBrieHne KOTOpbIX MpeaycMOTpeHo
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMA
npaBoBbIMM akTamMy CTaBpOnosfibCKOro Kpas W HacToAwuM  AOMUHUCTPATUBHBLIM
perrnameHToM 4518 NpeaoCTaBeHNs rocy4apCTBEHHOM YCnyru;

OTKa3 B NpefocTaBfieHnn rocygapCTBEHHOW YCNyru, ecriv OCHOBaHWA OTKasa He
npegycMoTpeHbl doefiepanbHbIMM 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMM
WHLIMW HOpPMaTMBHbLIMW NPaBOBbLIMW akTaMmn Poccuickon degepauum, HOpMaTUBHLIMA
npaBoBbiMM akTamu CTaBpoOMNOSIbCKOro Kpas W HacTosawuMm AOMUHUCTPATUBHBIM
pernameHToMm;

3aTtpeboBaHne C 3asBuTens nNpu npeaocTaBlieHUN rocyfapCTBEHHOW yCryru
nnatbl, He NpPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoOBbLIMW akTamu Poccuinckon
depepaumm, HopMaTMBHLIMU NPaBoOBbIMU akTaMn CTaBpOMNOSILCKOro Kpasi U HAaCTOSLLMM
AOMWHUCTPATUBHBLIM pernaMmeHToM;

OTKa3 apXMBHOro oTAena, 3aBegyoLero apxmeHbIM OTAENOM, NPeaoCTaBALWEro
roCy4apCTBEHHYIO YCryry, B WCNpaBfieHUN [OOMyLWeEeHHbIX OnevYaTtok M owunbok B
BblAAHHbIX B pe3ynbTaTe NpegocTaBneHns rocyaapCTBEHHOM YCyrn AoKyMeHTax finbo
HapyLleHne YyCTaHOBIEHHOIo CPpOKa Takux UcrpaBneHnn.

5.3. OpraHbl MCMNOMHUTENBHOMW BRacTU W YMNOSITHOMOYEHHbIE Ha paccMOTpeHue
XanoObbl AOMKHOCTHbIE NMLA, KOTOPbIM MOXET ObITb HanpasneHa xanoba.

5.3.1. XKanoba Ha peweHus n (unn) gencteus (6esgencrTeme) apxmBHOro otaena,
AOJDKHOCTHbIX NAL, apXMBHOIO OoTAerna noJarTCca B apXUBHbLIN OTAES1, PacnosiIOXeHHbIN
no agpecy, ykazaHHOMY B nyHkTe 1.3.2 HacTodawwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

5.3.2. XXanoba Ha peweHus n (unn) gencteus (6e3nencTBme) apxmBHOro otaena,
3aBeyloLWero apxmBHbIM OTAEMNOM, MOXEeT nofaBaTbCs B agMWHUCTpaUMio ropofa
EcceHTykn CtaBpononbCKOro Kpas, pacnosfiokeHHyro no agpecy 357600,
CtaBpononbckui  kpaun, r. EcceHTykn, yn. Bok3anbHas,, 4. 3a, KomuteT
CtaBpononbCKOro Kpasi no genam apxvBOB, pacrofioXeHHbin no agpecy: 355003,
CtaBpononbckui kpaun, r. CtaBpononsb, yn. JlomoHocoBa, A. 12, n paccmatpuBaeTcs
UMK B nopsgke, npeaycMoTpeHHom [lpaBvnammu nogaym u paccMoTpeHus xanob Ha
peweHunsa n gencreus (besgenctene) degeparnbHbIX OPraHOB UCMOMHUTENbHOW BlacTu
N UX OOIMKHOCTHbIX Nuu, begepanbHbiX rocygapCTBEHHbIX CRyXawuX, OOIMKHOCTHbIX
nuy,  rocygapCTBEHHbIX  BHeGHMKeTHbIX  ¢oHaoB  Poccunckon — depepaumn,
yTBepXAeHHbIMU nocTaHoBneHnem [lpaButensctBa Poccunckon Pepepauum ot 16
aBrycta 2012 r. Ne 840.

5.4. Mopsigok nogaym n paccMoTpeHUst xanobbl.

5.4.1. Y)Kanoba nogaeTca B apXuBHbIA OTAEN B NUCbMEHHON hopme, B TOM Yucre
npw JIMYHOM NpuemMe 3asiBUTENS, NN B SNEKTPOHHOM BuAe.

5.4.2. XXanoba moxeT ObITb HanpasfeHa Takke Mo MNo4vTe, 3NEeKTPOHHOW nouvTe,
yepe3 MHOroOyHKUMOHArbHbLIA LEHTP, Ha ouumManbHbii CanuT agMUHUCTPaUMK, Yyepes
EOovHbIN nopTan, pernoHanbHbIn nopTarn.

5.4.3. )Kanoba B 3NeKkTpOHHOM Buae Takke MOXeT OblTb NogaHa 3asBUTENEM
nocpeacTeom NCcNosib30BaHnA noprana denepanbHom rocyfapCTBeHHOW
MHpopMaLNOHHON cucTembl, obecneymBatoLLen npouecc gocygebHoro (BHecyaebHoOro)
obxanoBaHust  peweHuin n  genctBun  (6e30enCTBUA),  COBEPLUEHHBIX  NpPU
npegocTaBNeHMM  rocydapCTBEHHbIX M MyHUMUMNANbHbIX — YCryr — opraHamw,



npegoCcTaBNALWUMN roCyaapCTBEHHbIE N MyHUUMNANbHbIE YCIYrK, UX OOMMKHOCTHBIMU
nmuamu, rocygapcTBEHHbIMM M MyHUUMNANbHbIMU chyXawmmmn (ganee — cucrema
pocynebHoro obxanosaHus).

5.4.4. MNMpuem xanob B NMCbMEHHOM hOPME B apXMBHOM OTAESNE OCYLLECTBSAETCA
B MecTe NpefoCcTaBrieHusi rocyfapCTBEHHON ycnyru (B MecTe, rae 3asiBuTenb nogasan
3anpoc Ha noriyyYeHne rocyaapCTBEHHOW YCMyrn, HapylleHne nopsaka KOTopoWn
obxanyetca, nubo B MecTe, rae 3asaBUTENEM MONMyYeH pes3ynbTaT YyKa3aHHOW
rocygapCTBEHHOW YCNyru).

5.4.5. Bpemsa npuema xanob OomKHO coBnagaTb CO BPEMEHEM NPenoCTaBreHMs
rocyfapCTBEHHOW YCIyrn, ykasaHHbIM B NyHKTe 1.3.2 HacTodAwero AAMUHUCTPATUBHOIO
perrnameHTa.

5.4.6. B cnyyae nogauym xanobbl Npu IM4YHOM nNpueme 3asiBUTenb NpeacTaBnsaeT
AOKYMEHT, yOOCTOBEPSOWNA ero fIMYHOCTb B COOTBETCTBMM C 3aKOHOLATeNbCTBOM
Poccuinckon ®enepaunn.

54.7. B cnyyae ecnu xanoba nogaeTcs 4vepe3 npeactaBUTensl 3asBUTENS,
npeacTaBnaeTca [OOKYMEHT, noATBepXOalowWmii MOMHOMOYMS Ha OCyLLeCTBMEeHue
AEeNCcTBMA OT WMeHM 3asBuTend. B kadecTBe [OKyMeHTa, MOATBEPXKAAOLLErO
MOSMIHOMOYMNS Ha OCYyLleCTBieHWe [OEeNCTBUA OT WUMEHM 3aaBuTens, MoxeT ObITb
npegcrasnexa:

ohopmMneHHaa B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccumnckon depepaumn
AOBEPEHHOCTD (4Ns (PU3NYECKNX NnL);

obopmMmneHHaa B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon depepaumn
AOBEPEHHOCTb, 3aBepeHHas nevyaTblo 3aaBUTENS W NoAMUCAHHaa pykoBoguTenem
3aaBUTENA WU YNOSTHOMOYEHHBbIM 3TUM pyKOBOAMTENEM NULOM (AN HpUANYECKUX
nmu);

KOMNA peLleHns O HasHayeHun mnu ob mnsbpaHum nNMbO Npukasa O Ha3HaAYEeHUMU
dM3MYeCcKoro nuua Ha JOMKHOCTb, B COOTBETCTBUMN C KOTOPbIM Takoe om3nyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3asBuTens 6e3 JOBEPEHHOCTH.

5.4.8. lNMpn nogaye xanobbl B 3NEKTPOHHON (POpPME BbllLeyKa3aHHble AOKYMEHTbI
MoryT ObITb npeacTaBneHbl B BuUAE INEKTPOHHbIX OOKYMEHTOB, MOAMUCAHHbIX
3NEKTPOHHOM NOANUCKHI0, BUA KOTOPOUW NpeayCMOTPEH 3akoHoAdaTenscTBoM Poccumnckon
depepaumm, npu 9TOM OOKYMEHT, YAOCTOBEPSHOWMA JIMYHOCTb 3asBUTENd, He
TpebyeTcs.

549. Tlpn nopgaye xanobbl 4Yepe3  MHOrOMYHKUMOHAmNbHbIA  LEHTP,
BbllLleyKka3aHHbI LEeHTp obecrneymBaeT ee nepefadvyy B apxXMBHbIA OTAeNn w/unm
agMuHUCTpauuio  ropoga  EcceHTykn CtaBpononbCcKkoro  Kpasi,  KOMUTET
CTaBponosnibCcKoro Kpas rno genam apxvBoB B MNOPSiAKE U CPOKU, KOTOPbIE YCTAHOBIEHDI
cornawleHneM O B3aUMOAENCTBUM MeXAYy MHOrOMYHKUMOHANbHbIM LEHTPOM WU
agmuHucTpaumen ropoga EcceHTykm — CTaBpononibCKOro Kpas, HO He nosgHee
cneayowero paboyvero gHS CO AHS NOCTYNMEHNS Xanoobbl.

5.4.10. Xanoba Ha HapyweHne nopsaka npeaocTaBneHnsa rocyaapCTBEHHOM
yCriyrm  MHOTOOYHKUMOHANbHbIM ~ LUEHTPOM  paccmaTtpuBaeTca B nopsiake,
YCTaHOBIEHHOM MHOMO(YHKLMOHAMNBbHbBIM LLEHTPOM.

5.4.11. Y)Xanoba gomxHa cogepxaTb:

HaMMeHOBaHWEe apXMBHOro otaena, hamunmio, UMsi, OTYECTBO (rMocreaHee — npu
Hanu4MM), HauMeHOBaHWe [OOSDKHOCTM [AOSMKHOCTHOIO JfiMua apxvMBHOrO oTAena,
peweHnsa n genctena (6es3gencrTeme) KoToporo obxanyrTcs;

damunuio, UMs, OTYECTBO (rnocrnegHee — nNpu Hanuyunm), CBedeHUst O MecTe
XUTenbCTBa 3aaBuTens — omM3nyeckoro nuua nmbo HaumMeHoBaHue, CBeeHUss 0 MecTe
HaxXOoXOeHUs 3aaBuTens — LPUANYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MPY HaNM4MKn) U NOYTOBBLIM agpec, Mno
KOTOpPbIM JOMKeH OblTb HanNpaBneH OTBET 3asBUTENIO (3@ UCKITKOYEHMEM Criyyas, Korga



Xanoba nopgaetca cnocobom, npeaycMOTpeHHbIM nognyHkToMm 5.4.3 HacTosduwiero
AOMWHNCTPATMBHOIO pernamMeHTa;

cBefeHns o6 obxanyembiX pelleHusix n gencteuax (6es3genctsnmn) apxXmBHOrO
oTAena, AOSMKHOCTHOrO LA apXMBHOroO OTAENa;

OOBOAObl, HA OCHOBaHMM KOTOPbIX 3asBUTENlb HE COrMaceH C pelleHusiMU U
aencrtemem (6e30encTBMEM) apXMBHOMO OTAeNa, AOSMKHOCTHOMO fivua  apXMBHOIO
oTgena.

3agButeneMm MOryt OblTb NpeAacTaBneHbl  OOKYMEHTbl  (MpY  Hanuuum),
noaTeepXxaatoLune 4oBoAbl 3aaABUTENS, MO0 NX Konuu.

5.4.12. B apxuBHOM  oTgene, agMUHUCTpaLUmm ropoga  EcceHTyku
CtaBpononbckoro kpasi, komutete CTaBpOnoOfbCKOro Kpas Mo AenaMm apXvBOB
onpeaensaTca YNONHOMOYEHHbIE Ha pPacCMOTPEHME Xanod [OMMKHOCTHblE nuua,
KoTopble ob6ecneymBatorT:

npueMm W paccMOTpeHne xanob B COOTBETCTBUM C  YCTAHOBIIEHHbLIMMU
TpeboBaHuAMY;

HanpasneHue xanob B yNOSIHOMOYEHHbIA HA X PacCMOTPEHME OpraH, B criyvae
ecnu xanoba nogaHa 3asBUTENEM MO BONPOCaM, HE OTHOCALLIMMCS K UX KOMMNETEHLNN.

5.4.13. ApxuBHbIN oTAen obecneyvmBaer:

OCHaLleHne MecCT np1MemMa xanoo;

MHOPMMPOBAHMNE 3asiBUTENEN O NOpsiAKe nogayum Xanobbl Ha pelweHns n (unu)
aencteus (besgencTene) apxXuBHOrO oThena, ero AOSMKHOCTHLIX vl NocpeacTBOM
pasMeLleHnsa nHopmauum Ha cTeHgax B MecTax npefocTaBneHust rocyaapCTBEHHbIX
ycnyr, Ha oduumanbHOM CanTe apxMBHOro oTtaena, dYepe3 EaumHbin noptan,
pervoHarbeHbIi nopTan;

KOHCYNbTUPOBaHWE 3asdBUTENEn O nopsiake obXanoBaHus pelleHun U OencTBumn
(6e3nencTBms) apxMBHOro OTAeNa, ero AOMKHOCTHBIX NUL, B TOM Yucne no tenedoHy,
3NEeKTPOHHOM NnoyTe, NPU IMYHOM NPUEME;

3aKMYeHMe CornaweHnn o B3aMMOLEWCTBMM B 4acTU  OCYLLUECTBIIEHMS
MHOIMO(YHKUMOHANbHbIMM  LleHTpaMM npuema xanob un Bblgayun 3asiBUTENAM
pe3ynbTaToB PacCMOTPEHMS Xanoo;

dopMupoBaHMe u npeacrtaBneHne exekBapTanbHO B BbILWECTOSALNA OpraH
OTYETHOCTU O MOJSTYyYEHHBIX M PACCMOTPEHHLIX Xanobax (B TOM 4Micre O KonmyecTBe
YAOBMETBOPEHHbIX N HEYLOBMETBOPEHHbIX XKanoob).

5.4.14. lNMpwn ycTaHOBNEHMN B XO4E€ MUK MO pesynbTaTtam pacCcMOTPeHus Xanobbl
NPM3HaKoB COCTaBa aAMUHUCTPATUBHOIO MpaBOHAPYLIEHUs, MNpPeayCMOTPEHHOrO
ctatben 5.63 Kopgekca Poccunckon  depepauum 06  aaAMUHUCTPATUBHBIX
NpaBOHApPYLUEHNAX, WM MNPU3HAKOB COCTaBa MNPECTYNNeHUs [OOJPKHOCTHOE NULOo
apXvMBHOro OTAena, YMNONHOMOYEHHOE Ha pacCMOTpeHue Xanob, HesameanuTernbHO
HanpaBnsieT COOTBETCTBYIOLLME MaTepuarbl B OpraHbl NPOKypaTypbl.

5.4.15. OTBeT Ha xanoby He JaeTcs B CneayroLmnx cny4vasx:

B kanobe He ykasaHbl hamunusa nuua, HanpasmBLUErO kanody, MM noYTOBbLIN
agpec, No KOTOPOMY AOIMKEH ObITb HanpaBreH OTBET;

TEKCT NUCbMEHHON >kanobbl He noadaeTcss NPOYTEHUD, O YEM B TEYEHME CEMMU
OHEN CO OHS perncrpaumm coobliaeTcs rpaxnaHuHy, ecnu ero amunmsa n noyToBbIn
agpec noaaarTcs NPOYTEHUIO;

B CNnyyae Hanmuusi B Xanobe HeueH3ypHbIX MO0 OCKOPOMTENbHBLIX BblpaXXeHUN,
Yrpo3bl KU3HW, 300POBLI0 U MMYLLECTBY AOIMKHOCTHOIO NULA, a TakkKe YNeHOB €ero
CeMbMu, agMUMHUCTpaUMsa BrnpaBe oOcCTaBUTb xanoby 6e3 oTBeTa M COOBWMTL
rpakgaHuHy, HanpasuBLUEMY Xanoby, 0 HeAONYCTUMOCTH 3r1I0ynoTpebneHnsa NpaBomMm;

B crnyyae, ecnu B >xanobe cogepxaTcsi BONPOCbI, HA KOTOpble HEOOHOKpPaTHO
AaBanucb MNUCbMEHHbIE OTBETblI MO CYLECTBY B CBS3M C paHee HanpasfieHHbIMU
Xanobamu, n npu 3ToM B Xanobe He NPMBOAATCA HOBblE 4OBOAbLI UM 06CTOATENLCTBA,



npegcenarernb KOMUTETA, JOMKHOCTHOE NNLO apXMBHOMO OTAera, yNnorITHOMOYEHHOE Ha
paccMoTpeHue xanob, Bnpase NpuHATL pelleHne o 6e30CHOBaTENbHOCTU OYepeHOro
obpaleHna 1 npekpawieHMm nepenuckn C rpaxgaHMHOM NO AaHHOMY BOMpOCY, O
AAHHOM peLLeHnM YBeJOMNAETCA rpaXaaHuH, HanpaBuBLLWK xanoby;

€ecnu OTBET MO CyLeCTBY NOCTaBNEHHOro B Xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHus CBedEHW, COCTaBNANLWMX [OCYLApCTBEHHYKD UM UHYKO
oxpaHsemMyto egepanbHbiM 3aKOHOM TaWHy, rpaXkgaHuHy, HanpasmBLLeMy Xanody,
coobLaeTcsi 0 HEBO3MOXHOCTM AaTb OTBET B CBA3WN C HEJONYCTUMOCTbIO pasrnalleHuns
yKa3aHHbIX CBeEeHUN.

5.5. Cpoku paccMoTpeHus xanobbl.

5.5.1. XKano6a, nocTtynuBwasi B apXuBHbIA OTAEN, NOANEXUT perncrpaumm He
nosgHee crneayoLlero pabovero gHA co aHA ee noctynneHus. XXanobe npucsansaeTtca
PErNCTPaUNOHHBIA HOMEP B >KypHane y4veta Xanob Ha peweHus u [OenCTBuS
(6e3pencTBme) apxmMBHOro OTAenNa, ero AOMKHOCTHbIX nuy,. Popma 1 Nopsaok BeAeHus
XypHana onpefensatTcs apXmBHbIM OTAESTOM.

5.5.2. Xanoba paccmaTpuBaeTca B TeyeHue 15 paboumx OHEW CO OHA ee
pernctpauuu.

5.5.3. B cnyyae oGxanoBaHus OTka3a apxXWUBHOro OTAena, ero AOSMKHOCTHOro
nuua B NpuemMe LOKYMEHTOB Yy 3asBuTens NMOOo B UCNpaBneHnn AonyLweHHbIX onevyaTok
n oWMBOK UM B cnyyae obxxanoBaHUSA 3asBUTENEM HapyLLIEHMS YCTaHOBMNEHHOIO CpoKa
Takux ucnpasneHnn xanoba paccmatpuBaeTcs B TedeHne 5 paboymx gHen co gHs ee
perncTpauum.

5.5.4. B cny4ae ecnu 3asButenem B apxvMBHbIM OTAeN nogaHa xanoba, npuHaTue
peLleHns no KOTOPOWN HE BXOOMT B €ro KOMNeTeHumto, B TeyeHne 3 pabounx gHen co
OHSA ee perncTpaumm apxuBHbIN OTAenN HanpaengaeT Xanoby B YNONTHOMOYEHHbIN Ha ee
pacCMOTpeHne opraH W B MNUCbMEHHOM dopMme WHGOPMUPYET 3aaBuUTens o
nepeHanpasfieHnn xanobbl.

5.6. Pe3ynbTaT paccMOTpeHUs xanobbl.

5.6.1. Mo pesynbTatam paccMOTPEHUs Xarnobbl apXuBHbIN OTAEN MNPUHUMAET
pelwleHne o6 yaosneTBopeHumn xanobbl nnbo 0b oTkase B ee ya0BNeTBOPEHUN.

5.6.2. Yka3aHHOe pelueHne NnpuHuMaeTcs B oopMe akTa, YNOofIHOMOYEHHOIO Ha ee
paccMOTpeHne  apxmBHoro  oTgena  (agMmuHucTpauumn  ropoga  EcceHTykum
CTtaBponosnbckoro kpasi, kommteta CTaBpOnonbCKOro Kpasi no genam apxmeoB).

5.6.3. Tllpun yooBneTBOpeHUM xanobbl apXMBHbIN  OTAEN  MPUHUMAET
ncyepnbiBawoLWmne Mepbl MO YCTPAHEHUID BbISBMEHHbIX HapyLeHWh, B TOM 4ucne mno
Bblaaye 3aaBUTENIO pe3ynbTaTa rocyaapCTBEHHON yCrnyru, He no3gHee 5 pabounx gHen
CO OHS NPUHATUSA peLLeHuns.

5.6.4. ApxuBHbin oTgen (agmuHucTpaumsa ropoga EcceHTykn CTaBpononbCKoOro
Kpad, komuTeT CTaBponosibCKOro kKpasi no [fefnamM apxuBoB) OTKa3biBaeT B
yAOBMETBOPEHUN Xanobbl B Criydae Hanmums BCTYNUBLUENO B 3aKOHHYHO CUIY peLueHus
cyna, apbutpaxHoro cyga no xanobe o ToM e npeameTe M Mo TEM Ke OCHOBAHUSIM.

5.7. lMopsgok uWHMOPMUPOBaHUA 3asaBUTENd O pesynbTaTtax pacCMOTPeHUs
XanooObl.

5.7.1. OTBeT NO pe3ynbTataM pacCMOTPEHMUS xanobbl HanpaBnNAeTCa 3asiBUTENIO
He nosgHee OHSA, cregyoLwero 3a AHEM NPUHATUSA peLleHunsl, B MMCbMEHHOW hopMe.

B cnyyae ecnu xxanoba 6bina nogaHa cnocobom, NpeaycMOTPEHHbIM NOAMNYHKTOM
5.4.3 HacTodwero AOMWHUCTPATMBHONO pernamMeHTa, OTBeT O peaynbraTax
paccMoTpeHnss kanobbl HanpaenseTcs MNOCPEeACTBOM  MCMOMb30BaHUS  CUCTEMDI
pocynebHoro obxxanoBaHus.

5.7.2. B oTBeTE NO pesynbTaTtam pacCMOTPEHNUS Xanobbl ykasbiBaeTcs:

HaMMeHoBaHWEe apxXuBHOro oTgena (agMmuHucTpaumm ropoga EcceHTyku
CtaBponosnbckoro kpasi, komuteta CTaBpoOnonbCKOro Kpas no [genam apxuBoB),



paccMoTpeBLUErO >kanoby, HaMMeHOBaHWEe [OMMKHOCTWU, aMunus, WUMSA, OTYECTBO
(nocnegHee — Npu HaNM4MM) AOMKHOCTHOIO NMLA, NPUHSABLLENO peLLEeHMe Mo xanobe;

HOMep, OaTa, MeCTO NPUHATUS peLleHus, BKoYas CBeAeHUsl O OO0SPKHOCTHOM
nuue, peweHna unn gencrene (6esgencreme) KOToporo obxanyeTcs; pamunusa, nvs,
OTYECTBO (NOcCneaHee — Npu HanMyYun) Un HaMMeHoBaHWe 3asBUTENS;

OCHOBaHUA A58 NPUHATUS peLleHns no xanobe;

NpuHATOE NOo Xanobe pelleHne;

B cnyyae ecnu xanoba npusHaHa OOGOCHOBAHHOW, - CPOKU YCTpPaHEeHus
BbISIBMEHHbIX HapylWeHWA, B TOM 4uCfe CPOK MpeaocTaBneHns pesynbrarta
rocyaapCTBEHHOWN YCnyru;

cBefeHus 0 nopsiake oGxanoBaHMs NPUHATOrO No anobe pelleHus.

5.7.3. OtBeT no pesynbTaTaM paccMoTpeHus kanobbl noanucbiBaeTcs
YNOMHOMOYEHHbIM Ha PacCMOTPEHME XKanobbl 4OSMKHOCTHLIM FIULIOM.

5.7.4. Mo xenaHuo 3aaBUTENSA OTBET NO pe3ynbTaTaM PacCMOTPEHUs XKanobbl
MOXeT OblTb NpedocTaBfieH He Mo3dHee [Hs, Cregylwero 3a AHeM NPUHATUA
pelleHns, B (oopMe 3rEeKTPOHHOrO AOKYMEHTa, NOAMMCAHHOMO 3fIEKTPOHHOM MOAMNUCHIO
YNOSTHOMOYEHHOIO Ha pacCMOTpeHue Xanobbl apxMBHOro otgena (agmMuHUCTpauuu
ropoaa EcceHtykn CTaBpononbckoro kpas, kommteta CTaBponofbCKOro Kpas no genam
apxvBoB).

5.8. Nopsgok o6xanoBaHWs peLLeHns no xanobe.

5.8.1. 3aaButenn BnpaBe 06xanoBaTb peLUeHMs apXUBHOrO OTAena, NPUHSATbLIE B
XoOoe npenocTaBfieHMs  rocygapcTBEHHOW — ycnyrn, gencteus  (6esgencrteue)
AOIMKHOCTHBIX NWL, apXMBHOro oTtdena B cygebHOM nopsiake B COOTBETCTBUMM C
3akoHogartenbctBoM Poccuinckon depepauuun. Mopagok nogadun, pacCMOTPEHUS U
paspelleHus xanob, HanpaBnseMblx B Cyabl OOLEN HPUCOUKLUUN U apOUTpaxHble
cyobl, onpegenseTca 3akoHogatenbctBoM Poccunckon depepaumm O rpaxgaHCKoOM
CyOonpou3BOACTBE U CygONpPOM3BOACTBE B apOUTpaXKHbIX cyaax.

5.9. MNpaBo 3asBUTENS Ha NONyyYeHMe UHOPMaLUKM U AOKYMEHTOB, HEOOXOANMbIX
A1s1 000CHOBAHUSA U PACCMOTPEHUS Kanobbl.

5.9.1. lMpu obpaweHnn 3aaBUTENS B apXMBHbIM OTAEN 3a MONyYEHMEM
WHpopMauun M JOKYMEHTOB, HEeoOXoAMMbIX AnA OOOCHOBaAHUA M PaCCMOTPEHUS
Xanobbl, apxmBHbIN oTAen 06513aH NPegoCTaBUTb NPU UX HANUYUW.

5.10. Cnocobbl MHhopMMPOBaHUS 3aaBUTENSA O NOpAAKEe Nogavn U pacCMOTPEHUS
Xanobbl.

5.10.1. ApxuBHbIN OTAEN WHMOPMUPYET 3asBUTENd O MNopsake nodadun wu
paccMOTpeHnS xanobbl cnocobamu, ykazaHHbIMM B ab3auax BTOPOM U TPETbLEM MyHKTa
5.4.13 HacTosIWEro AOMMHNCTPATUBHOIO perfnamMmeHTa

Mpunoxennsa: 1-2. Obpasubl 3asBNEHN rpaXXaaHnHa;

3-4. O6pasubl 3asBNeHn opraHmsaumm n obLLLEeCTBEHHOTO 06 beaANHEHWS;

5. bnok-cxema npegoctaBneHns rocygapCTtBEHHOWN YCNyru;

6. HdopmaLuma 0 MecToHaxoXxaeHun n rpadunke paboTbl MHOrOYHKLMOHANbHbIX
LEeHTpOoB npegocTaBneHuns rocyaapCTBEHHbIX WU MyHMUMNANbHbIX  yCcnyr
CTaBponosibCKoro kpas;

WcnonHawowmnn ob6s3aHHOCTH
ynpasnsioLlero genamm
agMuUHUCTpaumm ropoga EcceHTyku
A.H.NETEUKNA



MpunoxeHue 1

K AAMUHUCTPATUBHOMY

pernameHTy npenoctaBrieHNs apXMBHbLIM
oTAeNioMm agMMUHUCTpaL Ui

ropoaa EcceHTykn CtaBponosnibCKOro Kpas
rocyfapCTBeHHOW yCcnyru
«MHcpopmaumMoHHOEe obecnevyeHue rpaxaaH,
opraHm3auum n obLwecTBeHHbIX
o0beanHEeHNN No AOKYMeHTaM ApXUBHOIO
¢doHaa CtaBponosnbLCKOro Kpas,
HaxoAAaALWUMCA Ha BpeMEeHHOM XpaHeHuun

B apXMBHOM oTAeNe agMUHUCTpaUnmn
ropoaa EcceHTyku

CTaBpoOnoOsibCKOro Kpasa»

OBPA3EL 3AABJIEHUA

3aBefyoLemMy apxXmBHbIM
oTAEeNoOM agMUHUCTPaUmm
ropoga EcceHTykn
CTtaBpononbCcKoro kpas
damnnus, nms, oT4eCTBO
3aaBuTENS,

NOYTOBbLIV agpec u/unu
agpec 9NeKTPOHHON
noyThbl (e-mail),
KOHTaKTHble TenedoHbI

3adBrieHune.

Mpowly npenocTaBuTb cBeAeHusA/MHopMaLuio (ykasaTb coaep)kaHue 3anpoca u
XPOHOJIOrMYECKMe pamMKmM 3anpallnBaeMbiX CBEOEHWUIA).

Jata CoCTaBJ1IeHUd noanncb 3adaBUTENA

MpunoxeHue 2

K AAMUHUCTPATUBHOMY

pernameHTy npepoctaBreHnst apXMBHbIM
oTAeNoM agMMUHUCTPaLUN

ropoaa EcceHTykn CtaBponosnibCKOro Kpas



rocyfapcTBeHHOM ycnyru
«MHcpopmaumMoHHOEe obecneyveHne rpaxaaH,
opraH1M3auum n obLecTBEeHHbIX
o6beanHEeHNN No AOKYMeHTaM ApXUBHOIO
¢doHaa CtaBponosnibLCKOro Kpas,
HaxoasLWMMCA Ha BpeMeHHOM XpaHeHUun

B apXMBHOM oTAene agMMHUCTpaLum
ropoaa EcceHTyku

CTaBpoOnonbLCKOro Kpasa»

OBPA3ELU 3AABIIEHUA

3aBeayloLemMy apxXuBHbIM

OTAENOM agMUHUCTPaLNN

ropofa EcceHTykn

CtaBpononbckoro kpas

damunus, M, OTYECTBO 3asABUTENS,
NMoYTOBbINA agpec n/mnu

agpec dNeKTPOHHON

noytbl (e-mail),

KOHTaKTHble TenedoHbI

3adBlieHune.

Mpowy npenocTtaBUTb KOMUKIO [OOKYMEHTa (ykasaTb BuA, AaTty, HOMep W
HauMeHoOBaHWe OOKYMeHTa), noareepxaatowiero npaso (ykasate PUNO 3aasutens mnm
AoBepuTensl) Ha  BNageHWe  3eMeNlbHbIM - Yy4acTKOM,  PacCrofiOXKEHHbIM MO
agpecy:

JaTta CoCTaBJiIeHNA NoANUCb 3adBUTEIA

MpunoxeHue 3

K AAMUHUCTPATUBHOMY

pernameHTy npenoctaBrneHnst apXMBHbIM
oTAerioMm agMMUHUCTpaL Ui

ropoaa EcceHTykn CtaBponosibCKOro Kpas
rocyaapcTtBeHHOMN yCryru
«MHhopmaumMoHHoe obecnevyeHne
rpaxpgaH, opraHu3auum M ooLeCcTBeHHbIX



o6beanHEeHNN No AOKYMeHTaM ApXUBHOIO
¢doHaa CtaBponosnibLCKOro Kpas,
HaxoAasLWMMCcA Ha BpeMeHHOM

XpaHeHUU B apXUBHOM oTAene
agMMHUCTpauumm ropoaa EcceHTyku
CTaBpoOnonbLCKOro Kpasa»

OBPA3ELU 3AABIIEHUA

BnaHk opraHmsaumm,
obLecTBeHHOro oobegMHeHus
ncxooduwas gata Ne

3aBefytoLemMy apxXvBHbIM
OTAENOM agMUHUCTpaUnn
ropoga EcceHTyku
CTtaBponosnibCkoro Kkpas

Opranmsauua  (obwiectBeHHoe  obbeguHeHMe)  NpocuT  NpPefocTaBUTb
ceefeHna/MHopMmaunio (ykasaTb cogepxaHue 3anpoca W XPOHOMOrnMYyeckne pamku
3anpalumMBaeMblX CBEAEHUN).

[OMKHOCTb PyKOBOAUTENS OpraHm3auunu, noanuch paclumndgpoBka nognucu
obLecTBeHHOro oobegnMHeHns

damunus, nms, 0TY4ECTBO UCMNOSTHUTENS,
TenedoH

MpunoxeHue 4

K AQMUHUCTPaATUBHOMY

pernameHTy npenocTaBrieHUss apXUBHbLIM
oTAeNnoM agMMUHUCTPaLUN

ropoaa EcceHTykn CtaBponosnbLCKOro Kpas
rocyfapCTBeHHOM yCcnyru
«NHcpopmaumoHHOe obecneyvyeHune
rpaxgaH, opraHu3sauum m ooLecTBeHHbIX
o6beanHEeHNN No AOKYMeHTaM ApXUBHOIO
¢oHpa CtaBpononbCKOro Kpas,
HaxoAALWUMCA Ha BPEMEHHOM

XpaHeHMn B apXUBHOM oTaene



agMUHUCTpauumm ropoaa EcceHTyku
CTaBpoOnonbLCKOro Kpasa»

OBPA3EL 3AABJIEHUA

BnaHk opraHmsauun,
obLecTBEHHOro oobegnHeHUs
ncxogsaulaa gata Ne

3aBefyoLLEMY apXMBHbIM OTAEOM
agMUHUCTpauun ropoaa EcceHTykun
CTaBpononbCcKoro kpas

Opranunsaumsa (obuiectBeHHoe o06beagMHEHME) NPOCUT NPEenoCTaBUTb  KOMUIO
AOKymeHTa  (ykasaTb BuA, AaTy, HOMep W  HauMeHOoBaHuWe  [OKyMeHTa),
NOATBepXAatowero npaeso (ykasaTb HauUMEHOBaHWE oOpraHu3auuMmM) Ha BrageHue
3eMenbHbIM Yy4acCTKOM, pacnonoXXeHHbIM no agpecy:

[OMKHOCTb PYKOBOAUTENS OpraHM3aLmu, noanucb paclundgpoBka nognucu
obLecTBeHHOro oobegMHeHus

dammnnsa, nms, 0TY4eCTBO UCMOSTHUTENS,
TenedoH

MpunoxeHune 5

K AAMUHUCTPaATUBHOMY

pernameHTy npenocTaBrieHUsA apXUBHbLIM
oTAerioMm agMMUHUCTpaL Ui

ropoaa EcceHTykn CtaBponosnibCKOro Kpas
rocyfapCTBeHHOM yCcnyru
«MHhopmaumMoHHoe obecnevyeHne
rpagaH, opraHu3sauum m ooLecTBeHHbIX
o00beaAnHEeHN No AOKYMeHTaM APXUBHOIO
¢doHaa CtaBponosnbLCKOro Kpas,
HaxoAsLWMMCA Ha BPeMEeHHOM

XpaHeHUn B apXMBHOM oTAene
agMUHUCTpauUun ropoaa EcceHTykum
CTaBpoOnonbLCKOro Kpasa»



BNOK-CXEMA NPEOOCTABJIEHUA FOCYOAPCTBEHHOU
YCNyru

O6pauleHne

A 4
MHopmupoBaHme 1 KOHCYNbTUPOBaHME 3asiBUTENS NO BOMNPOCY NpeaocTaBneHuns
rocyaapCTBEHHOW YCIyrn

!

Mpnem u peructpaums odpalleHus

A 4
PaccmoTtpeHne obpalleHuns, MpUHATUE peLleHns o NpegocTaBneHnmn (oTkase B
nNpeaoCcTaBrieHnn) rocyAapCTBEHHON yCryru

A 4
MogroTtoBka oTBETA 3aABUTESIHO

A 4

PeFVICTpaLl,I/IFI 1 HanpasleHne oTBeTa 3aAaBUTENIO

A 4
Ycnyra 3aBepLueHa

NMpunoxeHue 6

K AAMUHUCTPaATUBHOMY

pernameHTy npenocTaBrieHNst apXUBHbLIM
oTAesyioMm agMUHUCTPaLUi

ropoaa EcceHTykn CtaBponosnibCKOro Kpas
rocyfapCTBeHHOM yCcnyru
«MHhopmaumMoHHoe obecnevyeHne
rpaxgaH, opraHu3auum m ooLecTBeHHbIX
o6beanHEeHNN NO AOKYMeHTaM ApXUBHOIO
¢doHaa CtaBponosnbLCKOro Kpas,
HaxoAasLwWnMmMcAa Ha BpeMeHHOM

XpaHeHUn B apXMBHOM oTAene
agMUHUCTpauumn ropoaa EcceHTykm
CtaBpononbLCKOro Kpas»




MHO®OPMALIMA O MECTOHAXOXAOEHUAN U TPADUKE
PABOTbl MHOITO®YHKUUOHAJIbHbLIX LEHTPOB
NMPEOOCTABJIEHUA TOCYOAPCTBEHHbLIX U
MYHULUNAJBbHBIX YCNYI CTABPOINOJIbCKOI'O KPAA

N HanmeHoBaHue Appec, TenedoH, UHTEpHEeT-canT Mpaduk paboThbl
n/n MHOFOQYHKLIMOHAMNBbHOIro MHOFOOYHKLIMOHABbHOrO LeHTpa MHOFOYHKLIMOHANBbHOIro
LeHTpa LeHTpa
1 2 3 4
1 MyHuumnansHoe aBToHOMHoe | 357601, CTtaBpononbckuii Kpan, | MoHepenbHuk  08:00- 18:00
y4pexnaenune r. EcceHTyku, BTopHuk 08:00- 18:00
«MHoroyHKLUMOHaNbHbIN yn. BoksanbHas, gom 31 a, Cpeana 10:00- 20:00
LEeHTp NpefocTaBeHus TenedoH 8(87934) YeTBepr 08:00- 18:00
rocy4apCTBEHHbIX U 4-25-41, cant: www.mfcess.ru P ) )

MyHMLMNanbHbIX YCryr» ropoga MatHnla 08:00- 18:00
EcceHTyku Cy66oTa 09:00- 15:00
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