[Ipunoxenue
K IIOCTAHOBJICHUIO

AnvunHCcTpanuu ropoaa EccenTyku
«17» nroms 2024 r. Ne 881

[TOJIOXKEHUE

00 ApXUBHOM OT/eJIe aIMUHUCTpaluu ropoaa Eccentyku

1. OOume monoKeHus

1.1. ApxuBHbI OTAen agMuHUCTpanuu ropoaa EccenTyku (mamee — otaen)
ABJISIETCA CTPYKTYPHBIM NOJApA3ACICHUEM aJMUHUCTpauuu ropoaa Eccentyku (maiee —
AnMuHUCTpaIus), co3/aBaeMblii AJMUHUCTpAIME U1 pelieHus 3ajad Mo peaan3aluu
MMOJTHOMOYHM, BO3JI0KEHHBIX Ha AJIMUHUCTPALMIO B COOTBETCTBHM C 3aKOHOJIATEIIbCTBOM
Poccuiickoii ®enepan 1 3akoHOAaTeNbcTBOM (CTaBpOMOJIBLCKOTO Kpasi B 00JiacTu
apXMBHOTO JIeJa, U BBITIOJIHSIONIUM (GYHKIIUA MYHUITUTIAILHOTO apXUBa.

1.2. B cBoeit pesrenpbHOCTH OTAEN pykKoBoacTtByeTcss Konctutynuen Poccuiickoin
®denepanuu, henepaabHBIMA KOHCTUTYITMOHHBIMU 3aKOHAMHU, (eiepaibHbBIMU  3aKOHAMU,
aKTamu [Ipesunenta  Poccuiickoi  ®enepauuun, [lpaButensctBa  Poccuiickoii
@enepauny, YCTaBOM  MYHULHMIAIBHOTO OOpa3oBaHUs TOPOJACKOTO OKpyra ropoj-
KypopT EcceHTyku, 3akoHaMM M HWHBIMU HOPMATHBHBIMH  IPABOBBIMU  aKTaMU
CraBponoJIbCKOTO Kpasi, HOPMAaTUBHBIMM TNPAaBOBBIMU aKTaMHU Tropoaa EcceHTykw,
KoMIIeKCHBIM  TIJITAaHOM  NPOTUBOACKUCTBUSL HMIACOJOTHMM TEppOpU3Ma HA TEPPUTOPUU
Poccuiickont denepannu, a taxkxke HactoAmmuM [lomoxenuem.

1.3. Otnmen oOCyHIECTBISIET CBOIO JACSTEIBHOCTH BO  B3aUMOJICMCTBHU  CO
CTPYKTYPHBIMH MOJIPA3/ICJICHUSIMUA aIMUHUCTPALIMU, KOMUTETOM CTaBpOMOJILCKOTO Kpas
Mo JejlaM apXWBOB (llajiee — YIMOJHOMOYCHHBIH opraH B 0OJaCTH apXWBHOTO Jefa),
rOCy1apCTBEHHBIMU W MYHUIMNAJIbHBIMA ApXWBAaMH, OpraHaMM M OpPraHU3alUsIMH —
HWCTOYHUKAMU KOMILJICKTOBAHUS OTJIEJIa, UHBIMU OpTaHAMH M OpTraHu3alusIMHU.

1.4. ApXUBHBIN OTAEN aAMUHUACTPAUU Topoja EcceHTyKr HaXxoquTcs 1o aJipecy:
r. Eccentyku, yn. UaTepHannonaneHas, 44.

1.5. Otnen He ABISICTCSA IOPUIAYECKUM JIUIIOM.

1.6. OTI[CJ'I HMECT COOTBCTCTBYIOIIUC 6J'IaHKI/I, mTaMimibl M II€49aTb CO CBOHM
HAaNMMCHOBAHUEM.

1.7. Tlomoxenue 00 oTjAelie YTBEP)KIACTCS MOCTAaHOBJICHUEM AJIMUHUCTPALIUU
ropoaa Eccentyku.
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1.8. ®uHaHCHUpOBaHWE U MaTEPHAIBHO-TEXHUYECKOE OOecleueHne AesITebHOCTU
OTIeNa B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu B 00sacTh
apXWBHOIO Jiejla, B TOM YHCIIE€ OOECHEYeHHE OTHAeNa IMOMEUICHUSMU I XpaHEHUs
JOKYMEHTOB, OTBEYAIOIIMMHU HOPMAaTHUBHBIM TpeOOBaHUSAM OOECHEUYeHHUS COXPaHHOCTU
JOKYMEHTOB, €ro COJep>KaHue, TEXHHYECKOE OCHAIIeHHe, O00OpyJOBaHHE, OXpaHy,
TPaHCIIOPTHOE OOCIYKMBAHWE M CO3JAHME HEOOXOAMMBIX YCIOBHUH Tpyda pabOTHHKaM
OCYILECTBIISIETCS 3a cUeT cpeAcTB Oropkera CTaBponoibeKoro Kpasi U ropoja EcceHTyku
(manee — ropon).

2. ®yHKIUYU OTaeNa

2.1. Otaen ocyliecTBIsET CAEAYOIUE PYHKIIUH:
2.1.1. Pa3paboTka TPOEKTOB MYHHUIIMIAIBHBIX TMPABOBBIX AaKTOB IO BOMPOCAM
apXUBHOTO JIEJNA.

2.1.2. TloaroToBka npemioxeHuit ais [ 1aBel ropoja 1Mo pa3BUTHIO ApXHWBHOTO Jieia
B TOpOJE, a TaKXe YJIyYIICHUIO OOECIeYeHUsI COXPAHHOCTH, KOMIUICKTOBAHUS U
HCITOJTh30BAHUS APXUBHBIX JOKYMEHTOB.

2.1.3. JloBenenue 10 cBeAeHHS [JaBbl Tropoja M TMOJATOTOBKA MaTepUasoB,
coJiepKalluX JaHHbIE O HAPYIICHUH 3aKOHOAATENIbCTBA B 00JIaCTH apXUBHOTO Jela (B TOM
YHUCJI€ YKa3bIBAIOIIME HA HAJIUYME COOBITHS aIMUHUCTPATUBHOTO TMPAaBOHAPYIIICHUS B
YCTaHOBJICHHOW cdepe MNeSITeNbHOCTH), IJs Tepelayd YKa3aHHbIX MaTepuajoB B
YIOJIHOMOYEHHBIN OpraH B 00JaCTH apXUBHOTO Jea.

2.1.4. TlpeacraBneHue B YNOJHOMOYEHHBIH OpraH B O0JAacTH apXUBHOTO [eia
OTYETOB U HEOOXOIMMOM UH(pOPMAIUH:

2.14.1. O6 VCIIOJTHEHUN OTACNIBHBIX  TOCYJAAPCTBEHHBIX  ITOJHOMOYHMU
CtaBponoJsibckoro kpas no (GopMHpPOBAHUIO, COJNECPHKAHUIO U MCIOIB30BAHUIO APXUBHOIO
¢donaa CTaBpONOIBCKOrO Kpasl.

2.1.4.2. O cocTossHUM apXUBHOTO JIeJia B TOPOJIE.

2.1.4.3. O 4HCIIEHHOCTH, COCTABE U JBIKEHNN PaOOTHUKOB OT/EA.

2.1.5. Yuacrue:

2.1.5.1. B ycTaHOBIEHHOM TIOpsSIKE B Tepedadye apXUBHBIX JIOKYMEHTOB,
HaXOJSAIIUXCS B MYHUIIUITAIIBHOW COOCTBEHHOCTH ropojia B COOCTBEHHOCTHh Poccuiickoi

denepanuu, cyobekToB Poccuiickoit denepaniuu, MyHUIIMTIATBHBIX 00pa30BaHUM.

2.1.6. B pabote KoJIJIErvH, COBEIIAHUAX-CEMUHAPAX YIOJHOMOYEHHOIO OpPraHa B
00JIaCTH apXMBHOTIO JIej1a U UHBIX MEPOIPUITHSIX.
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2.1.7. B mpenenax cBoel KOMIIETCHIIMHM B pab0OTe MEXIYHAPOIHBIX OpTraHU3AIlHH,
COBEMIAHUAX W KOH(EPEHIMSAX IO BOMPOCAaM AapXHWBHOTO [e7la, B MEXIYHApPOJIHOM
uH(POPMAIIMOHHOM OOMEHE.

2.1.8. B obmactu oOecrmiedeHHs] COXpPAaHHOCTH  aQPXWUBHBIX  JOKYMEHTOB
OCYILIECTBIISIET:

2.1.8.1. TloctrossHHOE XpaHEHHE:

- JokyMeHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanun, OTHECEHHBIX K
MYHHUIIUNIATBHOW COOCTBEHHOCTH TOpoja TOCie HUCTEYEHHUS CPOKOB HMX BPEMEHHOI'O
XpaHEHUsI B OpraHax MECTHOIO CaMOYIIPABJICHHS, MYHULUIIAIbHBIX OpPraHU3alusIX H
CO3/1aBa€MbIX UMY apXUBaxX;

- JOKyMeHTOB ApxuBHOro (onma Poccuiickoit ®Denepanuu, HaXOASIIUXCS B
4acTHOM COOCTBEHHOCTH, TIPU JIMKBUJALIMM  HETOCYAApPCTBEHHBIX  OpraHu3alui,
WHIUBUYyAIbHBIX — NpEeAIpUHUMATeNned 0e3 o0pa3oBaHUs  IOPUAMYECKOTO  JIMIIA,
3apEruCTPUPOBAHHBIX HA TEPPUTOPUHU TOPOJA;

- nokymeHTOB ApxuBHOro (onma Pocculickoit ®denepanuu, NPUHUMAEMbBIX OT
rpaXJaH IO JIOTOBOPY JAAapeHHus, MO 3aBCIIAHUI0, MO JOTOBOPY KYIUIM-TIPOJAXKH, IO
pELICHUIO Cyaa.

2.1.8.2. BpeMeHHOe XpaHEHHE:

ApxuBHOoro ponga CTaBpOmoILCKOTO Kpasi B COOTBETCTBUU C HAJCICHUEM OpPTaHOB
MECTHOTO CaMOYTpPABIICHUS TOPOJa OTAEIbHBIMHU TOCYAAPCTBEHHBIMH TOJIHOMOUYUSIMHU
CTaBpOMoJIbCKOTO Kpasi B JaHHOW 00JIaCTH B COOTBETCTBUU ¢ 3aKOHOM CTaBPOIOIHCKOTO
kpas ot 31.12.2004 Ne 122-x3 «O HajeneHUH OpPraHOB MECTHOTO CaMOYIpaBIICHUS
MYHHUITUTIATBHBIX 00pa3oBanmii B CTaBPOMOILCKOM Kpae OTACIbHBIMU TOCYAapCTBEHHBIMU
nostHOMOUHMsIMH ~ CTaBpOIOJIBCKOTO  Kpas 1Mo  (OPMHUPOBAHUIO, COIACPKAHUIO U
MCIOJIb30BaHNI0 ApXUBHOTO (oH/1a CTaBPOMOIBCKOTO Kpasi»;

- JIOKYMEHTOB TIO0 JIMYHOMY COCTaBy, a TaK)XK€ apXUBHBIX JTOKYMEHTOB, CpPOKH
BPEMEHHOTO XpaHEHUS KOTOPBIX HE WCTCKIM, OTHECEHHBIX K MYHHUIIUIAIBHON
COOCTBEHHOCTH TOpOjia, NpPH JMKBHUIAIMA OPTraHOB MECTHOTO CaMOYIIPaBJICHHUS U
MYHUITUTIATBHBIX OpTaHU3aIlni;

- JIOKYMEHTOB TIO JIMYHOMY COCTaBy, a TaK)X€ apXUBHBIX JOKYMEHTOB, CPOKHU
BPEMEHHOTO XPaHEHHsI KOTOPBHIX HE MCTEKIIM, OTHECEHHBIX K YACTHOW COOCTBEHHOCTH, MPHU
JUKBUIAINM HETOCYNApCTBEHHBIX OpTraHW3alliid, WHIWBUIYAIBHBIX MpEIpUHUMATEICH
0e3 o00pa3oBaHUS IOPUIUYECKOTO JUIA, B TOM YHCJIE B pe3yibrare OaHKPOTCTBA,
3apeTrUCTPUPOBAHHBIX HA TEPPUTOPHUH TOPOJIA.

2.1.9. KommiiekC MeponpusTUd 10 CO3JaHUI0 U COOJIIOJICHUI0 HOPMATUBHBIX
PEXKUMOB U HaJJIeKaAIIEH OpraHU3alui XpaHEHUs apXUBHBIX JJOKYMEHTOB, UCKITIOYAIOIIUX
UX XMIIEHUE MU yTpaTy M OOECIEUMBAIOLIUX MOAJIEPKAHUE JTOKYMEHTOB B JIOJKHOM
(U3MYECKOM COCTOSIHUU.

2.1.10. [IpoBepKy HajauU4Msi U COCTOSIHUS ApPXUBHBIX JOKYMEHTOB, XPaHAIIUXCS B
OTJeNie, U OPraHMU3AIMI0 PO3bICKA JOKYMEHTOB, HE OOHApYXEHHBIX B XOJ€ MPOBEPKHU
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HAJINYHS U COCTOSTHHSI, CHSITHE B YCTAHOBJICHHOM TIOPSIJIKE HEOOHAPYKEHHBIX IOKYMEHTOB
C yuera.

2.1.11. KoHTpOdb TEXHHUYECKOTO U (U3NKO-XMMHUYECKOTO COCTOSIHHSI apXHUBHBIX
JOKYMEHTOB, XpaHALIMXCS B OTAENE, BBIABICHHE AapPXUBHBIX JOKYMEHTOB C
HOBPEXKICHUSAMU MaTepUaIbHbIX HOCUTENEN U TEKCTOB.

2.1.12. CneunanbHyio (PU3UKO-TEXHHUUECKYIO 00paOOTKY apXUBHBIX JOKYMEHTOB,
XPpaHAIINXCS B OTIETIC.

2.1.13. KoHTpodb 3a COXPaHHOCTBIO BBIJJAHHBIX U3 APXUBOXPAHWIUIL OTIEIa
apXMBHBIX JOKYMEHTOB, OCYIIECTBJICHUE MEPOINPUATHI [0 BO3PALICHUIO APXUBHBIX
JIOKYMEHTOB B apXHUBOXpPaHWIIUIIA OTAEA.

2.1.14. B mpenemnax CBOEW KOMIIETCHIIMU OMPEJCIICHWE W BBISIBICHHE B COCTaBE
ApxusHoro ¢ponaa Poccuiickoilt denepanyi yHUKaIbHBIX U 0CO00 EHHBIX JOKYMEHTOB.

2.1.15. Coznmanue crtpaxoBoro ¢oHAA KOMHH YHHKAJIBHBIX W 0CO00 IIEHHBIX
nokymeHToB ApxuBHoro (onna Poccuiickoit @enepainu, XpaHsamuxcs B oTaene, u GoHaa
MOJIb30BaHUSL.

2.1.16. Pa3paboTKy W IpH HEOOXOAMMOCTH TMEPUOIUYECKHUA TMEPECMOTp TUIAHOB
KOHKPETHBIX MEpPOMPHUSITUN W JPYrUX HOPMATHUBHBIX JIOKYMEHTOB O paboTe oTnaena B
YpE3BbIYAMHBIX CHUTYaIlMAX; BBIMIOJIHEHHE B YCTAHOBJICHHOM TMOPSAKE MEPONPHUATHIA,
MPEAYCMOTPEHHBIX TUIAHAMH MOOMIIM3AIMOHHON MOJATOTOBKH U IPAXKIaHCKOW 0OOPOHBI.

2.1.16. B obOnactu opraHu3any KOMILICKTOBaHUs ((HOPMHUPOBAHMS) apXUBHBIMH
JOKYMEHTaMU OCYIIECTBIISIET:

2.1.16.1. CocraBieHne CHHCKOB YUYPEKICHHH — HCTOYHHUKOB KOMILJICKTOBAHHMS
OTlie€Na, BHECEHHUE MNPEJIOKEHUN IO H3MEHEHUIO CIUCKOB U MPEJCTaBICHUE HX Ha
COTrJIaCOBaHUE HKCIEPTHO-MPOBEPOUYHON KOMUCCHUM YIIOJHOMOYEHHOTO OpraHa B 00JiacTu
apXWBHOTO JIea.

2.1.16.2. Benenne HaOMr0AaTENHLHOTO A€jIa HA KAXKIBIH NCTOYHUK KOMILJIEKTOBAHUS
oTzena.

2.1.16.3. B mpenemax cBoell KOMIIETCHIIMA COBMECTHO C COOCTBCHHHKOM WJIH
BJIAJICJIBIIEM aPXUBHBIX JIOKYMEHTOB KCIIEPTU3Y IIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C
YCTAaHOBJICHHBIMA KPUTEPUSIMU (B TOM 4YHCIE DKCHEPTH3Y IIEHHOCTH JOKYMEHTOB,
HaxXOJAIIUXCS B  YacTHOM  COOCTBEHHOCTH, C  TMOCICIYIOUIUM  3aKIIIOUCHHEM
COOTBETCTBYIOLIETO JIOTOBOpPA, IPEIYCMOTPEHHOIO 3aKOHOAATEIbCTBOM Poccuiickon
deneparuy B 001aCTH apXUBHOTO JIena).

2.1.16.4. PaccMoTpeHue U TTOATOTOBKY:

K  YTBEPXKICHHUIO  (COTJIAaCOBAHUIO)  DKCIEPTHO-NIPOBEPOYHON  KOMHCCHEH
YIOJHOMOYEHHOTO OpraHa B 00JIaCTU apXUBHOTO JieJa ONUCEH JIe JOKYMEHTOB
MOCTOSIHHOTO CPOKAa XpaHEHUS U OMUCEH JIeN MO JIMYHOMY COCTaBy (MJIM MX TOHOBBIX
pas3znenoB), 0O0pa30BaBIIMXCS B MPOIECCE NEATEIbHOCTH HCTOYHHKOB KOMIUIEKTOBAHUS
OTJeNa, aKTOB O HEHCIPAaBUMOM TIOBPEXKIECHWU JOKYMEHTOB, AaKTOB 00 yTpaTte



JIOKYMEHTOB, aKTOB O BBIJICICHUH K YHUYTOXKECHUIO JIOKYMEHTOB, HE MOJICKAIINX
XPaHEHHUIO.

2.1.16.5. CoBmecTHO ¢  HCTOYHHKAMH  KOMIUIEKTOBAHHUS  COIJIACOBBLIBAET
WHCTPYKIIMU TIO JIEJIONPOU3BOJICTBY, HOMEHKJIATYPhl [, TOJIOXKEHUSI 00 apxuBax H
AKCHEPTHBIX KOMUCCHUSAX UCTOYHUKOB KOMILJIEKTOBAHUS OT/ENA.

2.1.16.6. BzaumopeiictBue ¢  JeIONPOU3BOJCTBEHHBIMH,  apPXHUBHBIMH U
AKCIEPTHBIMH CTY>KOaMH UCTOYHHKOB KOMIUJICKTOBaHUS OT/eNa B (popMe METOTMUECKON U
MPaKTHYECKON TTOMOIIIH:

B OpTraHU3aIMH JJOKYMEHTOB B JICJIONPOU3BOJICTBE U (POPMUPOBAHUU JIE]T;

o oTOOpy MOKYMEHTOB B cocTaB ApxuBHoro (onma Poccuiickoii denepanuu u
MOJITOTOBKE UX K MEpeaaye Ha MOCTOSTHHOE XPaHECHUE;

10 YHOPSAJ0YEHUIO JOKYMEHTOB I10 JINYHOMY COCTaBY;

M0 BEACHUIO ydeTa JTOKyYMEHTOB ApxuBHOro ¢onaa Poccuiickoit dexnepariuu,
HaxXOSAIINXCS HA BPEMEHHOM XPaHCHUH;

0 MOJArOTOBKE HOPMATUBHBIX M METOJUYECKHX JOKYMEHTOB (IOCOOMii) IO
BOIIPOCaM JIeJIONPOU3BOJICTBA U APXUBHOTO JIEJIa;

M0 COBEPIICHCTBOBAHUIO Pa0OThl  JICJIIONPOU3BOJICTBEHHBIX, AapPXMBHBIX U
AKCIEPTHBIX CIYKO UCTOYHUKOB KOMILICKTOBAHUSI;

B MOBBIIICHUH MPodecCHoHaIbHON KBaTU(pUKAIIMA PAOOTHUKOB YKa3aHHBIX CITYKO.

2.1.17. B oOnacTtu yuera apXvMBHBIX JJOKYMEHTOB OCYIIECTBIISET:

2.1.17.1. TocynapCTBEHHBII y4eT apXUBHBIX JTOKYMEHTOB, XPaHSIINXCS B OTACIEC U
VMCTOYHHMKAX KOMIUIEKTOBAHMS OTJAEJIA; IIPEJICTABICHUE YCTAHOBJIEHHBIX YYETHBIX
CBEJCHMI, B TOM 4YHCIIE MAaclopTa apxuBa, B YIOJHOMOYEHHBIH OpraH B 00JaCTH
apXUBHOTO JeNa Juid IeHTPAJIM30BAHHOTO YyuyeTa JOKYMEHTOB ApXHUBHOro (oHaa
Poccniickoit @enepanny U JOKYMEHTOB 10 JINUHOMY COCTaBY.

2.1.17.2. ®onanmpoBaHUE apXWBHBIX JOKYMEHTOB MPH OMUCAHUHM MPHHITHIX B
oTen HeoOpabOTaHHBIMU JIOKYMEHTOB, ME€pepadOTKE OINHUCE, HE OTBEYAIOIIMX
TpeOOBaHUSAM TOMCKAa M y4eTa JOKYMEHTOB, MPU CO3JaHUU OOBEAMHEHHBIX ApXUBHBIX
(OHAOB U apXUBHBIX KOJUIEKI[UH, UCIPABICHUH OIIMOOK (POHIUPOBAHUS.

2.1.17.3. Benenue ydeTHOM 0a3bl JaHHBIX «APXUBHBIA (DOHI», MPEJCTABICHUE
KOnuu 0a3bl JaHHBIX B YIOJHOMOYEHHBIH OpraH B 00JacTU apXUBHOTO JeJa JUIsl BeJeHUs
0a3bl aHHBIX «DOHIOBHIN KaTaIor.

2.1.18. B o06nactu UCMOJB30BAaHUS APXUBHBIX JOKYMEHTOB, XPaHSIIUXCS B
OTJIeJIe, OCYIIECTBRIISET:

2.1.18.1. MndopmanronHoe oOecrieueHrEe MOJIH30BATEICH B COOTBETCTBHHM C HX
3ampocamu, a TAaK)Ke B MHUITUATUBHOM TIOPSIJIKE.

2.1.18.2. TlpenocrtaBieHre apXUBHBIX JOKYMEHTOB IOJIb30BATEISIM B YUTAIBHOM
3aJie oTnena.

2.1.18.3. IlpenocrapieHre TroCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, B TOM
YuCJIe B DJICKTPOHHOM BHJI€, B COOTBETCTBUU ¢ (efepanbHbiMU 3akoHamu oT 27.07.2010
No 210-®3 «OO0 opraHuzanuy NOpeOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIbHBIX
yeryr» u ot 27.07.2010 Ne 227-®3 «O BHECEHMM U3MEHEHUW B OTJEIbHbBIC
3akoHoarenbHble akThl Poccuiickon denepaunn B CBA3U ¢ npuHiITHEM DenepaibHOro
3akoHa «O0 opraHU3aIMK MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCITyT».
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2.1.18.4. DKcrOHUPOBAaHUE APXUBHBIX JOKYMEHTOB Ha BHICTABKaX.

2.1.18.5. Hcnonp30BaHue apXWBHBIX JOKYMEHTOB B CpEACTBaX MacCOBOMi
uH(bOpMaInu.

2.1.18.6. IlpoBenenue UH(GOPMAITMOHHBIX MEPOIIPUATUI (BcTpeu C
OOIIIECTBEHHOCTbIO, JHEW OTKPBITHIX JIBEPEH, JEKIMM, JOKIAJ0B, YUTATEIbCKUX
KOH(EpeHIIMHA, YpOKOB [Jisi IIKOJbHUKOB M JIp.) C UCIOJIb30BAHUEM apXMBHBIX
JIOKYMEHTOB.

2.1.18.7. IlyOGnukamusi apXUBHBIX JIOKYMEHTOB.

2.1.18.8. Co3znmaHue v pa3BUTHE CUCTEMBI CIIPABOYHO-TIOMCKOBBIX CPEJICTB (HAyUYHO-
CIIPaBOYHOTO arfmapara) K apXMBHBIM JOKYMEHTaM, XpaHSAIIUMCS B OT/ele (B TOM 4Yucie
CIIPaBOYHO-MH(GOPMAIIMOHHBIX M3JaHUI O COCTaBE W COJCPKAHUU XPAHAIIUXCSA B OTIENE
JOKYMEHTOB), BEJCHHE aHalM3a M Y4YeT COCTOSIHUSI CHUCTEMbl Hay4YHO-CIIPABOYHOTO
ammapara.

2.1.18.9. TlogrotroBka ¥ TPEIOCTaBICHHUE JOKYMEHTOB [IJII IIPOCTABIICHUS
amoCTHJIA Ha BBIJABAaGMBIX OT/EIIOM AapPXHBHBIX KOMHSAX, BBIMHUCKAX M CIPaBKax II0
MOCTYNUBIIMM H3-3a pyOeka 3alpocaM POCCHICKHUX M WHOCTPAHHBIX TPAXKIAH, a TAKKe
i1 6e3 TpaXaaHCTBa.

2.1.18.10. OGecrieuenne 3anIuThl CBEIACHUHN, COCTABJISIONINX TOCYJAPCTBEHHYIO H
MHYIO OXPaHSEMYIO 3aKOHOM TaiHy, B IIpejiesiax CBOCH KOMIIETEHITUH.

2.1.18.11. Peasniuzanusi mMeponpustiii KOMIUJIEKCHOTO IjlaHAa MPOTUBOJICHCTBHUS
WJIEOJIOTUU Teppopu3Ma Ha Tepputopun Poccuiickoit @enepanni.

2.1.19. Ornen OCYIIIECTBIISIET WHBIE byHKIIIH B COOTBETCTBUU
C 3aKoHoJarenbcTBOM Poccuiickoit Denepannu, 3aK0HOAATENBCTBOM (CTaBpOMOIBLCKOTO
Kpasi, MyHHUIUIIaJIbHBIMU [IPABOBBIMU aKTAMMU.

3. Opranuzanus AesTeIbHOCTU OTIeNa

3.1. Ormen BO3MIABISECT 3aBENyIONIWH, Ha3Ha4YaeMbld Ha JIOJDKHOCTh U
0CcBOO0XKIaeMbIi OT TOJKHOCTH | JTaBOM ropojia B yCTAaHOBJIEHHOM MOPSIZIKE.

3.2. 3amemyromuii oTaEIOM MogurHsIETCS [J1aBe ropojia u ynpasIisironiemMy aeiaMu
aIMUHUCTPALIMU TOPOJIa, KyPUPYIOLIEMY IE€STEIbHOCTh OTAENA.

3.3. [Ipu cMmeHe 3aBeayrolIero OTAEIOM MpUeM-Tiepeaada Jeid MpPOU3BOIUTCS
CIICIMAIPHO CO3JaHHOM KOMMCCHEHN, BKJIIOYAIOIIEH MpeacTaBUTEeNeH aIMUHUCTpAIUH, a
TaKKe YMOJHOMOYEHHOIO OpraHa B 00JIaCTM apXUBHOTO jeja. AKT NpueMa-Ttepeaadu
COCTABJIICTCS B JIBYX DK3EMIUIsIpax, yreepxkaaetcs [ maBoit ropoga. OIUH SK3EMILISP aKTa
npueMa-rnepeiaud XpaHUTCs B OTAENE, BTOPOM MPEACTABISETCS B YHOJHOMOYEHHBIN
OpraH B 00JIaCTH apXHBHOTO Jiefa.

3.4. 3aBenyrolInii OTAEIOM:

3.4.1. PyKoBOAMT AEATEIBHOCTHIO OT/IENIa HA MPUHLIUIIAX eAMHOHAYAIHS.

3.4.2. OcymiecTBIsET TEKYIEE U MEPCIEKTUBHOE IJIAHUPOBAHUE PAOOTHI OT/AENA.

3.4.3. Pacnpenenser marepualibl, MOPYYEHHs, 3aJaHUs] U JOKYMEHTHI MEXIY
paboTHUKAMU OT/IeTA.
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3.4.4. KoHTponupyeT HCHOJHEHNE PAOOTHUKAMHU OTJENa MX O0S3aHHOCTEH, B TOM
YUCJIE€ MCIOJHEHUE JOKYMEHTOB II0 KayeCTBY W CpOKaM, IOCELIEHUE 3aceIaHHi
KOJUIETHAJIHBIX OPraHOB, COOJIIOJIEHWE BHYTPEHHETO pacHopsaka W MPaBUIl MOKapHOU
0€30MacCHOCTH U TEXHUKH 0€30MaCHOCTH B IOMEIICHUSIX.

3.4.5. Buocur ['maBe ropoja u ynpasisionieMy JejiaMyd aAMHUHUCTPAIH TOpoJa:

- MPEMJIOKEHUSI O HA3HAYEHUU Ha JOJDKHOCTh M OCBOOOXAEHHU OT JIOJKHOCTU B
orhene (a Takke XoAaraiicTBa W NPEUIOKEHHS 1O  BOIpPOCaM, CBS3aHHBIM C
OPOXOKJIECHUEM MYHULMMAIBHBIMU  CIY)KAIIAMH  CTPYKTYPHOIO  IOApAa3JIeiIeHUs
MYHHUIIUTATBHOHN CITYXKOBI);

- IPEAJIOKEHUS O TIpUeMe Ha paboTy U YBOJIBHEHHM C pabOThl paOOTHUKOB OT/AENA,
3aMEeIAIOUINX JAODKHOCTH, HE SIBJISIOLIUECS JTOJDKHOCTSAMU MYHHUIMIAIBHOM CIIy:KOBI, a
TAaK)KE€ XOJaTaiiCTBa W TMPEMIOKEHUS [0 BOIPOCAM, CBS3aHHBIM C BBIIIOJIHEHUEM
YKa3aHHBIMH paOOTHUKAMHU TPYJIOBBIX 00s13aHHOCTEM.

3.4.6. AHanmu3upyeT AEATEeTbHOCTb OTHEeJa C IENbI0 MOCIEeAYIONIer0 YCTPaHEHUs
BBISIBJICHHBIX HEJJOCTATKOB U COBEPILIEHCTBOBAHUS PA0OTHI.

3.4.7. IlogrotaBnuBaet u npeacTaisieT [ 1aBe ropoja 1 ynpaBisiomeMy JeTaMu
aAMUHUCTPALIMH rOpoja:

- MPOEKT MOJIOKEHUS 00 OT/ACIIE;

- IPOEKTHI TOJPKHOCTHBIX MHCTPYKIUI MYHUIIMIIAIBHBIX CIIYXKaIUX OTAEIA,;

- TMPOEKThl JOJDKHOCTHBIX HWHCTPYKUUH paOOTHUKOB OTJENa, 3aMEeIlaroliux
JOJKHOCTH, HE SIBJISIOLIUECS TOJDKHOCTSMHU MYHULIMITAILHOU CITYKOBI.

ObecrieunBaeT CBOEBPEMEHHYIO pa3pabOTKy U COIJIaCOBaHME, YKA3aHHBIX
MIPOEKTOB ISl UX IMMOCIIECAYIOUIEro yTBepxkaAeHUus [ 1aBoi ropoaa.

3.4.8. OOecrnieurBaeT BBIMOJHEHUE OTACIOM (YHKIMM, MPEeTyCMOTPEHHBIX
HacTosiuM llonoxxenuem.
3.49. Hecer AUCHMINIMHAPHYIO W WHYIO MPEAYCMOTPEHHYIO JEHCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM OTBETCTBEHHOCTD:
- 34 HEWUCITIOJHEHWE WM HEeHaJJIekallee HCIOIHEHNE CBOUX JIOJKHOCTHBIX
00s3aHHOCTEI;
- 32 HEBBINOJHEHUE WJIM HEHAJUIeKallee BBITOJIHEHUE CTPYKTYPHBIM
nojpasaeneHueM (pyHKIH, mpeycMOTpEeHHBIX HacTos MM [lomoxxennem.

3.5. Peopranuzanus wim qukBuaanus Otnena ocyuectsisieTrcss ['naBod ropoaa B
YCTaHOBJICHHOM TOPSIJKE.

3.6. ApxuBHble (OHIBI MOKYMEHTHI mpu peopranuzammu OTaena NepemaaroTCs
0TIy WJTU YUPEXKICHUIO, SIBISIOMEMYCS €T0 TPABOTPEEMHHUKOM.

3.7. B mepuom BpPEMEHHOTO OTCYTCTBUS 3aBEIYIOIIETO apPXUBHBIM OTIEIOM €T0
00sI3aHHOCTH MCIIOJIHSET JIOJDKHOCTHOE JIMIO, Ha3HayaeMmoe [7aBodt ropoja, IO
COTJIACOBAHUIO C YIIPABJISIOIIUM JeiaMy aIMUHUCTPAIIMU TOPOo/a.

Ynpasistomuyii AenaMu
aJIMUHHCTpaluu ropoga EccenTyku E.A. [llaGamoBa
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